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Hacrosuar r,rHcrpyKrlr4r parpa6oraHa B coorBercrBulr c ocHoBHbrM[r rroJroxeHusrrau EAunofi
rocyAapcrBeHnofi clrcreMbr Aenonpon3BoAcrBa, a raKxe Tunosoft r,rucrpyrurefi no

Aenonpor,r3BoAcrBy a Krrprrrrcxofi Pecny6rnre, yrBepxAeHsofi flocraHoBJreHr.rerra IIKP or
23.07.2012 r. Ns515

1. OETTIEE IIOJTOXEHIIE
I,Incrpyruur npeAycMarpr,rBaer :

- eAuuoo6pa3r.re B rrocraHoBKe Aenolpon3BoAcrBa;
- cBoeBpeMeHHoe r.r KarrecrBeHHoe r{cnoJrHeHue nopyreuuft Bbrrrrecrorrqilx opI'aHoB H

pacnopflAr.rreJrbubrx AoKyr\{eHToB B coorBercrBr.rn c 4eftcrnyroIr1raM 3aKoHoAareJrbcrBoM;
- opraHu3arll,Ir yqeTa ]r perr4cTparluu, noAroToBKr.r AoKyMeHToB, KoHTponfl LIclonHeHLIs;

- [oprAoK pa3MHoxeHr,rr AoKyMeHToB, r.rx crrcTeMaTr.r3aIIHIo LI noAroToBKy Anfl cAaqH B

apxr,rB, HcrroJrb3oBaEve il xpaHeHHe.

AsrorvrarnelrpoBaHHar cucreMa AoKyMeHTarIHoHHofo o6ecne.reHr,rr ynpaBnennr (cucreua
3neKTpoHHoro AoKyN{eHToo6opora), AonxHa orBeqarb rpe6onauuxu LrHcrpyKIIrIIr rlo

Aenonpor43Bo.qcTBy.
flopr4ox pa6oru c AoKyMeHT€rMr4, uMeroqr4Mu ryH$ orpaHLItIeHI,It Aocryna,

ycTaHaBnr,rBaeTc{ cflequiulbHbrMl,I IrHcTpyKIIrrrMH.

OreercrneHHocrb 3a opraHu3arlurc r4 cocrosHlre Aenonpor{3BoAcrBa Bo3Jraraerct Ha

peKropa, a B cTpyKTypHbx [oApa3AeneHr,rsx - Ha ]rx pyKoBoAr{Terefi.
Pyxono4crno u KoHTponb 3a rrpaBunbHbrM BeAeHr,reM Aeno[porr3BoAcrBa vI ero

Aamuefiruee coBeprleucrBoBaHr.re Bo3Jraraercr Ha KaHrlerspuro, ero yKa3aHufl tro BonpocaM
opraHr.r3arluu renolpor.r3BoAcrBa o6sgarenbHbr Anr Bcex corpyAHr{KoB.

Henocpe4crBeHuoe BeAeHr,re Aenonporl3BoAcrBa ocyqecrBnrror rexHr.rqecKne ceKperapr,r
crpyKTypHbrx rroApa34enenuft, a raM, rAe srr,r AonxHocrr.r He npeAycMorpeHbr rro rrrrary -
CoTpyAHI4KLI, Ha3HatIeHHbIe OTBeTCTBeHHbIMLI 3a 3ToT yqacToK pa6Oru.

O6xaaHuocrn, npaBa pa6ornuxoB Iro Aenonpor.r3BoAcrBy olpeAeJreHbr Tunosoft
.qorxnocurofi uncrpyxqueft, B coorBercrBr.ru c roropoft pyKoBoAHTeJrsMr.r crpyKTypHbrx
noApa3AeJleuuft yrnepxAalorcfl LrnguBr4yurbHbre AonoJrHr.rreJrbHbre r{HcrpyKrlr{u.

Pyroao4LrteJllr crpyKTypHbrx noApruAeneuuft yuunepcnTera - Hecyr orBercrBeHHocrb 3a
cocTotHlle, rpaBI,IJIbHOe BeAeHue Aenolpor.r3Bo.{cTBa, 3a coxpaHHocTb AoKyN{eHTon y ce6r n
[oApzBAeJreHr.ru.

Henocpe4crBeHHble ucnoJrHr.rreJru rBJrrrorcq orBercrBeHHhrMr.r sa co6rroAenue rofi tracrr.r

Aenonpoll3BoAcrBa, Koropa.u orHocr4Tcr K Kpyry Hx o6ssaHHocreft. Pacupe4eleuue
o6ssauuocrefi upourn orr4Tcfr, B coorBercrBpru c yrBepxAeHHbrMlr AonxHocrHbur,r lrHcrpyKrlurMr.r
u SyuxquoHaJrbHbrMr{ o6ssaHHocrrMu.

B eonpocax Aeno[pon3BoAcrBa pyKoBoAr.rrenu crpyKTypHbx rroApa3AeJreHuft :

- o6ecueqllB€lror cBoeBpeMeHHoe n KarrecrBenHoe rrcrroJrHeHr,re nopyreHnft u
pacnoptAllTeJlbHbx AoKyMeHToB Bbrrrrecrosrq[x opraHoB, npuKa3oB r.r perneHr,rfi ro.iuervu
MunucrcpcrBa r.r Apyrr4x AoKWeHToB;
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- ooecneql4Balor coxpaHHocrb AoKyN{eHTiInbHbrx Marepr.rzuloB BrrJrorb Ao cAaqu B apxl{B;
- npI{HI'IMaIOT Mepbl K coKparrleH}rro flepeflvrcKvr, He AorrycKar ee rro TeM BorrpocilM,

Koropbre Moryr 6urr peruenu ruo6rru Apyrr.rM nyreM.
Co4epxcaune clyxe6Hblx roKyI\[eHToB He [oAnexr.rr pa3rurarrreHr{ro, c HprMr{ naoryr 6srrr

o3HaKOMJIeHhI TOJIbKO Te JII,Iqa, KOTOphIe I4Meror HelocpeAcrBeHHoe OTHOrrreHI,Ie K I,rX
I'IcnoJIHeHI'Iro. OsHaxoMJIeHHe Apyrux Jrrq, a raKxe ny6lrEraqrE B neqarr,r AoKyr\{eHTirJrbgbx
MaTepr,raJroB AolycKaeTcr ToJrbKo c pa3perlreHr,rr pyKoBoAcTBa.

llpra yxo4e B ornycK, orbe3Ae B KoMaHAr.rpoBKy vnn npr4 yBonbHeHr,ru corpyAHlrx o6ssaH
rlepeAarb IIo yKa3aHvro pyKoBoAcrBa Bce qprcrrrquecr 3a Hr{M Aoryr\{eHTbr ApyroMy pa6oruuxy,
xoropufi AoJIxeH [pLIHsrb Mepbl K I{x cBoeBpeMeHHoMy HcnonHenurc. (llpn yBonbneHr.rpr
cocraBJrrercs aKT [epeAaqu 4oxyueuron).

flpu crraeue pyKoBoALITers vIIrH lrur!, orBercrBeHHhD( 3a Aenolpor{3BoAcrBo r.r apxr.rB,
cocTaBJIseTCs aKT rlpl{eMa-flepeAaqu AOKyN{eHTOB y.rpexAe[vrs u AoKy]lteHTbr [epeAarorct
npaBolpeeMHl,IKy rlo aKTy. B cnyrae o6napyxenlu HeAocrarru.{oKyMeHToB npr.ruuMarorcr Mephr
K r,rx po3brcKy.

flpu peopraltgarrtrr4, JILIKBLIAaIII4n yqpex$enus. noprAoK uepeAar{u u Aa.nrrreftruero
IIoIIO Jrb3OBaH r4s AOKyI!{eHTOB yKa3brBaeTCr B rrpr4KrBe peKTopa.

llepe4aua AoKyMeHToB JII{KBI,IAprpoBaHHoro f{pexAegr{r BXoAHT s o6s:aHHocrr
KoMI'Iccuu, o6paryenaoit !.ls, nepeAarrIa len. B cocraB KoMr{ccuu o6sgarelrno BKrroqaercs
rrpeAcTaBr,rTenb focyAapcTBeHHoro apxr,rBa.

.{oxyueutbl onucblBtuorcfl. u nepeAarorcfl, B apxtrB Bhrrrrecro{rqero yqpex(Aenkrfl, vrr:a B
coorBercrByroqufi rocyAapcrBennrrfi apxr{B.

flpu peopraHll3allplr fIpexAeHI,It c repe.qaqeft ero QyuKrlnfi ApyroMy frpe)KreHr,rrc
[ocneAHee npI4HLIMaeT rIO aKTy He 3aBeprrreHHbre Aenonpor.r3BoAcTBoM Aena V apxr4B
peopfaHI43oBaHHOrO rlpe)KAeHr4r H Hecer rronHylo orBercTBeHHocrb 3a r,rx coxpaHHocrb.

lonNnocrHble JII{qa, coBeprrll,tBllrue xuuIeHI,Ie, rloptly, coKpbrrr4e LIJII,I He3aKoHHoe
yHLIqroxeHLIe AoKyMeHToB, a raKxe Aorrycrr{Brrrlre cBor,rMr.r Aeftcrsusr\,ru nilv 6esAeficrsuer\,r
yrpary AoKyMeHTon HaquoHilJlbHoro apxr.rBHofo $on4a Krrprrrscxofi Pecny6JrprKr.r, Hecyr
orBercrBeHHocrb, ycraHoBJreHHyro 3aKoHoAareJrbcrBoM Krrpruracxofi Pecny6Jrr.rKr,r.

2. IOAIOTOBKA I,I OOOPMJIEHTIE
yTTPABJIEHqE CKI,IX IOKyMEHTOB

$ 1. CocraB y[paBJreHrrecKrrx AoKyMeHToB

.{oryrraeHu,IpoBaHlle ynpaBneHqecKr.rx Aeficrnufi ocyulecrBnrercs [ocpeAcrBoM cr{creMbr
opraHr.r3arlrroHHo-pacrpeAenrlrenrnofi AoKyMeHrarluu (OPA).

BIaAu I'I pa3HoBtIAHocrpI AoKyN{eHToB onpeAenrrorcr B coorBercrBr,ru c SynrquoH€rJrbHbrM
HiBHarreHveM KaxAofo,uoKyMeHra (npnloxeuue 1).

HagnaHue BLIAa AoKyMeHTa nl,Iurercr npoflrrcHbrnau 6yrinarrln rronyxupnrru rupuQrou,
BbrpaBHr.rBaeTcr rro rIeHTpy.

$ 2. Percnu3rrrbr AoKyMeHTa

IIpn oQopMJIeHLIu AoKyMeHTon ueo6xo4znao co6rrcAarb peKBr,r3rrrbr, o6ecnequsarcuue
Iopr{Ar.rqecKyro cuJry, KaqecrBeHHoe r,r oneparr,rBHoe r{cnoJrHeHr.re AoKyN{eHTa.

o6ssaremHblMl4 peKBI,I3LITaMLI AoKyr!{eHToB sBrrrorcs: HavMeHoBaHr.re rryexAeHr{r -
aBTOpa AoKyMeHTa, HaLIMeHOBaHUe Br4Aa AOKyMeHTa, TeKCT, 3aroJroBoK K TeKCTy, A{fiA U
perl'Icrpalluonusrfi HoMep AoKyI\{eHTa, noArrr4cb (slerrpounaa qrsponair noArrr.rcr), oruerra o6
I'IcnoJIHrITeJIe, orMerKa o6 ucnonHeHl4rl .uor<ylreirra, Mecro co3AaHrlr LrJrLr u31a1ur AoKyr\{eHTa.



B npoqecce rroAforoBxn r.r o$opMJreHr.rr AoKyr!{eHToB cocraB o6ssaremHbD( peKBr,r3r,rroB

upu neo6xoAl,IMocrl4 Moxer 6rrrr AononHeH .upyrrlMu peKBr.r3 krrav'v.
14. [tn OP.{ ycraHaBJrrlBaercr 28 pernusuron (npunoxeuue 3):
I ) Zso6paxeHue focyAapcrBeHHoro rep6a Knrprrrrcrcofi Pecny6Jrrrrcrr noMerrlaercr Ha

6latrxe B coorBercrBl,Iu c 3axonou Kuprrrrcrofi Pecuy6nuru <O rocyAapcrBeHHbrx ctrMBoJrax

Kslprrrrcroft Pecny6ru,rKu). Z:o6paxenue focy,uapcrBeHHoro rep6a Krrpruscxofi Pecuy6luxl.r
AOIXHO B TOrrHOCTr.r COOTBeTCTBOBaTb TIBeTHOMy Unr{ qepHo-6elOrray raSO6paXenlrro STrrJrOHa

focy.uapcrBeHHoro rep6a Kuprrr:croft Pecny6maru. 3aupeqaercr uso6paxenne
focy,uapcrBeHHoro rep6a Krrprrrscxofi Pecny6ruKr rlBerHofi oAnorouuofi rpacrofi.

Irlso6paxeuue focyaapcrBeHHoro rep6a Kuprrr:croft Pecny6luKu noMerrlaerc , B rleHrpe
BepxHero ronr AoKyMenra.,{uaruerp u:o6paNenrrs.- se 6olee 20 urra.

2) 3ru6reMa yqpexAeHllq pacfloJraraerc.rr Ha ypoBHe Har.rMeHoBaHLrr f{pexAenvfi.
3rr,r6leua He ynorpe6rrercx Ha 6lanxe, ecJrrr Ha HeM noMerrleHo raso6paxenne
focy.uapcrBeHHoro rep6a Krrprrrscroft Pecny6nuru.

3) Koa yqpe?rqeHrrs npocraBJrrercr no O6ruepecny6ruaraHcKoMy uaccn(fnxaropy
IrpeArplrflTuft r,r opranusa\uir (OKIIO). Ou pacnorafaercr roA peKBpr3r4TaMr,r <HanraenoeaHr.re
ytlpexleHr,rr> u <CnpaBoqHbre AaHHbre o6 yrpeNgeHr{r{)), pa3Mep rupu$ra }',lb 8, errpanHr4Baerct
no rleHrpy.

4) HaulreHoBaHr{e Bbrtrrecroflrqero yqpe}r(Aennn ua6upaercr crpoqHbrMlr 6yrnauu,
rupn$r ronyxupHrrff, paslrep rupn$ra J',lb 10,5, nrrpanHuBaercfi ro rleHrpy B rrpeAeJrax

OTBE,IIEHHOIO IIOJI,f, .

5) HanrreuoBaHlre yqpexAenr{fl pac[onaraercr rroA HauMeHoBaHLreM Bbrrnecrotlqero
yupexAeHur. OHo AoirxrHo coorBercrBoBarb yrrpeAuTeJrbHoMy AoKyMeHTy. flpnurroe
coKparrleHHoe Har{MeHoBaHr4e yKa3brBaercr Ha creAyroqeft crpoKe rrocne nonHoro
Har.rMeHoBaHlrr B cro6xax. Ha6upaercr crporrHbrMu 6yxnauu, urputfr rronyxupHuft, pa.suep

rupr,r$ra J\b 10,5, orAeJrrercr or Har,rMeHoBaHr.rr Bbrrrrecro.trulero yrrpexAeHllt AByivtq

Me)KCTpOrIHbrMrr LrHTepBELrraMU, BbrpaBHr,rBaeTc.rl IIo IIeHTpy B npeAenax oTBeAeHHofo noJlt.
6) HauuenoBaHr.re crpyrcTypHoro rroApa3AeJreH[fl yKa3brBaercfl B ToM cJlf{ae, ecJI[I oHo

flBlrfrercfl aBTopoM AoKyMeHTa. Pacnoraraercs. Hr4xe Har.rMeHoBaHrlr f{pexAennfl.. Ha6upaetcx
crpoqHbrMr.r 6yrna:rau, mpz$r noryxrapnrrfi, pa3Mep rnpu(fra J\b 10,5, orAenrercr or
HaI,IMeHOBaHT{ff rrpexAeHH{ AByr\{fl MeXCTpOqHbrMLr r4HTepBaJraM}r, BbrpaBHr,rBaeTcr rro rIeHTpy B

npeAenax oTBeAeHHofo rroJrr.

7) Cnpanoqubre AaHHbre o6 yvpexgeHrrrr BKJrrotraror: no.rronufi aApec, HoMepa
terefrouon, Saxca, aApec gneKTpoHHofi uouru, aApec ue6-caitra, pacuenrsrfi crrer B 6aure,
u4eurlrSnxaquounrrft HoMep HzrJroronJrarenbrrllrKa. PasMeuamcs noA Har,rMeHoBaHr,reM

yqpexAeHr.rfl, pa:lMep rupu(fra J\! 8, nupanHr,rBarorcr no rleurpy.
8) HaunreHoBanlre BuAa AoKyMerrra flerraraercr [pon]rcHbrMH 6yrnalrn, [onyxprpHbrM

urpu$rou, BbrpaBHr,rBaercr rro rIeHTpy. Pa:vrep urpu(fra coorBercrByer pa3Mepy rupnSra reKcra
AOKyMeHTa.

9) lara AoKyMeHTa - gro .qara ero rroAnrrcaHur, yrBepxAenr4fl.vtnrvt co6rnur, Koropoe
sa(fuxcnponano B AoKyr\{eHTe. Haupuuep: Aaroft nocraHoBJrennfl\ perrreHr,rr, [pr,rKa3a,
pacnopqxeHllq, rucbMasBrfleTcs.[aTavx [oAnucaHr,rr; npoToKorraraKTa- Iaraco6mur; Aarofi
IIJIaHa, cMerbl, IrlTarHoro pacnprcaHr.rr r{ Apyrux AoKyMeHTon, rpe6yroul[x yrBepxreHtrfl, - Lara
LIX yrBepxlelJufl..

Bce cnyxe6usle orMerKI{ Ha AoKyr\{eHTe, cB.fl3aHnbre c ero npoxoxAeHr.reM n
I4CnOJIHeHI,IeM, AOJIXHbI AaTr{pOBaTbCt r,r troArrr4CbrBaTbct.

[ot<ylteurbl, LI3AaHHbIe coBMecrHo AByMr ulu 6onee frpexAeHurMr.r, AoJrxHbr r.rMerb
o4uy (eguHyo) aary.

,{aru rIoArII,IcaHI{t, yrBepxAeHI,It, coulacoBaHl,Lf, AoKyr!(eHTa, a TaK}r(e Aarbr,
coAepxarqlrecr B reKcre, o(popuJrrrorcr apa6cruuH quSpanau n cle4yloqefi
rIocJIeAoBareJIbHocrI4: tIHcJIo Mecsqa, Mecrq, roA. qraclo Mecrqa r4 Mecsq o(loprranxrorcr AByMfl
napaMLI apa6crux qu$p, pa3AeneHHbrMr4 TorrKofi; ro4 - qerbrpbMx apa6cxulau qu$paruz.



Hanpuvrep: Aary 20 v'as,2009 roaa cne,{yer o(loprvrnxm cJIeAyIoq}Ir"r o6pasolra: 20.05.2009.

.{onycraercr rarcKe cnoBecHo-rln(fponofi cuoco6 o$opnarenufl,ltarbr, HarIpHMep: 25 uapra2009
roAa.

IIpu o$opMJreHr.ru [pr.rKa3oB, pacloprxennfi, peruenuft, uporoKoJloB u $unanconlx
AoKyMeHToB rrplrMeHrerc.fl ToJrbKo cJroBecHo-qu(fponofi cnoco6 oQopnrnenlafl, pLar:. 20 mas 2009
fo.rIa.

nara numercr Ha cfleqrraJrbHo orBeAeHHoM Mecre ua 6ranre. Hanpur"rep, Ho 6lanxe
rrr{cbMa Mecro Anr Aarbr o6ogna.raercx ueprofi Ir paclonafaerct or JIeBoro rrons AoKyluenta 6es

oTcTyrra:
JS

10) PerucrparlrroHHrrfi uovrep AoKyMeHTa cocror,IT Lte ero roptAKoBofo HoMepa,

roropufi MoxHo AorrorHsrb trHAeKcoM AeJra no HoMeHKJIarype Aen. Pernctpaquonnrrfi HoMep

r.rcxoArrqero AoKweHTa cocToHT tr3 r,rHAeKca cTpyKTypHoro lloApa3IelreHufl, HoMepa Aena IIo

HOMeHKnarype Aen LI Ilop.f,AKoBoro HoMepa AoKyMeHTa.

PerHcrpaquonnrrfi HoMep AoKyr!(eHTa, cocTaBJreHHoro coBMecTHo AByMt u 6olee

r{pexAeHr{rMtr, cocTor.rT u3 pefr.rcTparlproHHblx HOMepOB AOKyN{eHTa Ka}KAoro vI3 gTI,IX

yqpex,qeHr,rfi, npocraurreMbrx qepe3 Kocyro qepry B noptAKe Wa3aHvfl. aBTopoB AoKyI!{eHTa.

PerucrpaqzOHnrrft HOMep AoKyI\{eHTa npoCTaBnteTct Ha CneIII4anbHo OTBeAeHHOM MeCTe

ua 6raure.
I 1) Ccu.nna Ha perucrpaqrronHsrfi nouep v Aa'ry AoKyMeHTa npeAycMarpllBaerct Ha

6lanre nprcbMa. Oua nxruoqaer e ce6s perlrcrpaquonnrrfi HoMep fi rrty AoKyMeHTa, na xoropufi
raercs. orBer. Pacuolaraercr rroA peKBr,r3r,rroru <Perucrpaquonurrfi HoMep> or neBoro xpar 6es

oTcTyrra:

Ha Jtlb or

12) Mecro cocraBJreHvs urrkr H3AaHrrfl AoKyMeHTa yKa3blBaerct B ToM cnflae, ecJILI

3arpyAHeHo ero onpeAeJreHr.re ro peKBr,r3r,rrav 6raura. Ouo yra:rtBaerct c yqeroM flpl{Hsroro
aAMuHr.rcrparr,rBHo-Teppr4TopuanbHoro AeJIeHI{t u BKJlroqaer roJIbKo o6qenpuuarue
coKparrleHlrr: rop. Bumrex. Pacuolaraercs Ha oAHoM ypoBHe c peKBI,I3I,ITIIMLI <<[a'ra n
perucrpallr4onnrrfi HoMep AoKyMeHTaD, BbIpaBHI,IBaerc.u no npaBoMy Kpalo :

rop. Euruxer

l3) Agpecaron Moryr 6rrm yqpexleHns, ux crpyKrypHble rloApa3Aeneuvts,

AonxHocrHbre r.rJrr.r Qusz.recrue nurla. A4pecar nr4rrrercr B rrpaBoM BepxHeM yrJly c orcrynoM or
JreBoro nons 100 MM, BbrpaBHllBaerct rro neBoMy Kparo.

IIpu aApecoBaHr,ru nrrcbMa B yqpexAeHr.re vrv crpyrTypHoe noApa3.qeneHl,Ie Iax

HAHMEHOBAHI,IE NUIIIETC.g B I4MEHHTEJIbHOM UAIE)KE :

Apxunuoe areHTcrBo npu
f ocy.uapcrseHHofi
perr4 crparlnonnoft cryx6e
npu flpauETeJrbcrBe
Kuprrrscrofi Pecuy6nIErLI

Oprauu:aquoHHo-MeroALrqecxuft
oTAen

flpn a4pecoBaHr.r[ n]rcbMa B frpexAeHue AonxHocrHoMy nurly Ha3BaHI{e flpexAeHut
nrtrrrercr B lrMeHr{TeJrbHoM [aAexe, AonxHocrb u $a*rutmn nuqa - B AarenbuoM naAexe:

Muuucrepcrno lpnnaucon
Krrprnrscxofi Pecuy6nurz

Ns



Haqa-urnzry opraHLI3aIII4oHHo -
MeroAHqecKofo oTAeJIa

A.P. KacuMiurr4eBv

llpra a4pecoBaHr.rrl AoKyMeHTa pyKoBoAr4TeJrro HalrMeHoBaHr,re yqpexAeHl,Ifl BxoAktr B

cocTaB HaI4MeHOBaHHg AOJIXHOCTU aApecara:

llpu paccbrnKe AoKyMeHToB B

o6orHa.raercq o6o6ruenHo :

Munncrpy o6pasonan ufl. u r.aplr
Kuprrrscxofi Pecny6ruru
I4.O. Oarraranrar (n 4ar. nageNe)

HecKoJrbKo oAHopoAHbrx yrpexgeuuft aApecar

[upexroparvr Qunuaron

,{oxyueur He AoJrxeH coAepxarb 6omure rrerbrpex a,qpecoB. Cnono ((Korlu.s)) nepeA

o6osHa.reHr.reM BToporo, Tperbero la rrerBeproro aApecara He yKa3brBaercr: KaxAbIfi erreunlrp
AOKyr\{eHTa AOnXeH 6rrTb nOAnrrcaH. llpu HanpaureHr.ru AoKyMeHTa 6oree qeM B rleTblpe aApeca

cocraBJrreTcr crrr4coK Ha paccbrnKy vHa KaxAoM AoKyMeHTe npocTaBnrerct ToJIbKo oAI4H aApec.

B cocras peKBu3r,rra <Agpecar> Moxer BxoArlTb noqronufi aApec. 3reueurrr noqroBoro
aApeca yKa3brBaror B nocneAoBareJrbHocrlr, ycrauoueunofi rrpaB]rnzttr,tll oKa3aHLIfl ycnyr
uoqrouofi cBr3rr. llpu a4pecoaanuvr nracbMa B f{pexAeHr.re yKa3brBiuor ero HarzMeHoBaHue, 3areM

no.{roeHfi aApec.

llpousno4crBeHHoe
o6reAuueune <[Iopo>
720020, r. Entuxexo
yn. Opoa6exona, 8

llpu alpecoBaHlrr4 AoKyMeHTa rpaxAaHaM cHaqaJra yKa3blBuuor noqrosrrft aApec, a 3areM

r,rHr,rllr4aJrbr u Qauurulo flonyr{arenr:

720009, r. Buruxer-9,
yn. Opor6exona, 105

?I.O. Oaurnur (n Aar. nalexe)

la) IpuQ yrBeplr(AeHuq pacroJraraercr e nepxneft npanofi qacrpr nepBoro JILIcra

AoKyMeHTa c orcryrroM or JreBoro uons 100 narra.

,{oxyiraenr yrBepxAaercr AoJrxHocrHbrM Jrr{rIoM r{nv pac[oprAr{TenbHblM AoKyIlteHToM.
Cnona (yTBEPXIAIO), (yTBEPXAEHO) rrrdrrryrcr rporrrcHbrMz 6yxnauu 6es ranrueK.

Ecnz goxyMeHT yrBepxAaercr AoJrxHocrHbrM JrlrrloM, rpr40 yrBepxAeHr.rr cocrouT H3

cnoBa (yTBEPXAAIO), HaI4MeHoBaHHs AonxHocrr,r, rroArrvcp\ LrHur1r.rrrJroB u $auututt Jrr,rqa,

yTBepAlrBrrref o AoKyr!(eHT, AaTbr yTBepxAeHr{fl :

YTBEPXAAIO

Mr{Hr.rcrp oOparonan nfl. 14 Hapkt
Kuprrncrofi Pecny6mxu

(uoanucr) I,LO.Oauurug

00.00.0000



llpu yrneplrAeHlln roIqMeHTa pacnoprAr4TeJrbHbrM AoKyr\{eHToM rpr{$ yrBepx.qeHut
cocrollT ns cJIoBa (yTBEPXAEHO> B coorBercrByrouleM poAe v qrdcJre, laar3Balavs.
pacnoprAr.rTeJrbHoro AoKyMeHTa B TBOpr.rTeJrbHOM rraAexg, efo AaThr r.r HoMepa:

yTBEPXnEHO

npraKa3oM Munucrepcrna
o6paronauufl, pr HaWu
Krrprrracrofi Pecuy6nrnrn

or 00.00.0000 }lb

flpu uaru.tl{H HecKoJlsxux rpuSoB yrBepxreHr.r.f, oHr.r paclonararorcr Ha oAHoM ypoBHe,
Harrl,rHa;r or JIeBoro norx 6eg orcrvrra:

YTBEPxtAEHO

npr{Ka3oM
MuHucrepcrna o6pa"roBaHr.rs

Krrprrrscrofi Pecuy6nunn

or 00.00.0000 }lb

YTBEPXAEHO

nocTaHoBJreHI,IeM MSpI{I
rop. Ermrex

or 00.00.0000 Ns

l5) Pe:onroquq rtplmerclr coorBercrByrorqr{M Aon}GocrHbrM nr{rloM ua cno6oAHoM or
TeKcra Mecre n nepxnefi qacru AoKyMeHTa. Oua BKnroqaer n ce6q $anannnu ucnolullreleft,
coAep)KaHr4 e nopyrleHu g, cpoK rIcIroJIHeHr.rr, rroArrplcb, !.aTy :

K.M. [oopou6erony.
llporuy noAforoBr.rrb npoeKT
corrrarrreHr.rs r 00.00.0000.
floauucr
00.00.0000

B clyva"ax, KorAa lopyqeHlle .qaercr AByM r.rnr4 HecKoJrbKr,rM Jrr.ruaM, paBHbrM rro
AOnXHOCTI4, OCHOBHrIM LICIIOJIHI4TeJIeM gBJI.UeTCt JII{qO, yKa3aHHOe B [OpyqeHI,Iu ttepBbru. Etnty
npeAocraBnterct npaBo co3brBa coucnoJrHr.rrerefi r{ KoopAr{Har\vs.ux pa6oru.

OcHoeHofi LIoTIoJIHHTeJIr Lt coucnoJrHnTeJrb BnpaBe AaBarb flopyqeHr.rs B BHAe pesomoqufi
JII,TIIaM, HeIIOCpeACTBeHHO IIM IIOAqI,IHeHHbIM.

Ha goxyrraeHTax, ne rpe6yrcqux yKa3anprfi ro HcrroJrHeHlrrc lr HMerouprx rr,rrroBbre cpoKr{
uc[oJIHeHI,It, B pe3OJIIOqU]I yKa3brBiUOTCr r,rcrroJlHl{TeJrb, rlo.{Ilucb aBTopa pe3onloqun, IATa.

Pesomoqua Mo)Ker o$opunmrcfl. Ha orAeJrbHoM nr.rcre c yKtnaHr,reM perr{crparlr{oHHoro
HOMepa r.r AaTbr AoKyMeHTa, K KOTOpOMy pe3onroutrr oTHocr4Tcs.

16) 3aronoBoK AoKyMeHTa Ilu[Ierct nepeA TeKcroM. On 4orNeH rpaMMaruqecKr4
corJlacoBblBarbct c Ha3BaHr,reM AoKyMeHra. Hanpr.rMep: npr{Ka3 (o ueru?) - o6 yrnepxAeHr.rur
KOMT.TCCUU; uU$Opuaqr,rx (o veu?) - o uponegeHHr.r pecny6nuxancxofo cMorpa.

Eclu n AoKyMeHTe orpaxaercr HecKoJrbKo BorrpocoB, To 3aronoBoK Qopuylnpyercs
o6o6qeuuo. K.qoryueHTulM 6onunoro o6relra unu orpaxarcqr{M HecKoJrbKo BorrpocoB, Hapflgy
C 3aro JIOBKaMLI COCTaBJI'IOTC,I IIO.II3 aro JIOBKI4.

3arorosxz K IILIcbMaM rll{rxyrcfl c rrponr{cHofi 6yrnu B cneqrrilrbHo orBeAeHHoM AJrr Hr.rx
Mecre, c reeofi cropoHbl, 6e: orcryna. 3arorosKr,r K ApyrlrM Br{AaM OPI ntrpaBHr{Biuorcfl no
IIeHTpy, nfiruyrct c npon]IcHofi 6yxnu, BblAeJrrrorcr nonyxr{pHbrM ruprEsrorra. ToqKa B KoHrIe
3aroJIoBKa He craBI,ITcs. 3aroroeoK, cocrosulnfi us AByx r{ 6olee crpoK, neqaraercr uepes I
MexcrpotlHrrfi zHrepnan. Patrrlep urpulpra coorBercrByer pa3Mepy rupu$ra reKcra.

lonynaeurbl, cocraBJIeHHbIe ua 6rasrax Sopnaara 44,4orxnbr r.rMerb 3aroJroBKr.r.



3arorosxu He rlumyrct Ha reJrefpaMMax, rene(fonorpaMMax, r{3BerrleHr4f,x Lr Ha
AoKyr!(eHTax, cocraBJreHHbrx na 6lanrax $opuara A.5, .4.6.

3arolonox orAenaerct or reKcra AByMr MexcrpotrHbrMrr r,rHTepBturutMg.
17) OrmerKa o KoHTpoJIe npocraBJlrercr Ha AoKWeHTax, rpe6yroqzx ucr1oJrHe1us. 14

B3trblx Ha KoHrponr. 3nax KoHrponr (6yxna <<K>>, clono r.rru urraMu (KOHTPOJIb>) cranr.rrcr
Ha JIeBOM none AoKyMeHTa Ha ypoBHe 3aroJroBKa HJwr B Crrerlr4aJrbHo orBeAeHHOe KOHTpOJTbHOe
OKHO.

18) Terccr Aor(yMeHTa oQoprranrercr B BrlAe aHKeru, ra6rraqu, cBr3Horo reKcra vrrruB
Br.rAe coeAuHeHr,rr 3Tr.rx cTpyKTyp.

flpu cocraBJIeHHIl TeKcra B BnAe anKerbr Har.rMeHoBaHr.rr [prl3HaKoB xapaKTepr,r3yeMoro
o6serra AonxHbI 6utr nupaxeHbl rrMeHeM cyrqecrBr.rreJrbHbrM B HMeHr.rreJrbHoM rra,uexe lrJru
croBocoqeraHlleM C HIa|OJIOM BTOpOTO nuqa MHoxecrBeHHoro qucra Hacrof,rrlefo r4[ru
npo[reArrrero BpeMeHr,r (uueere, 6turr.r, uaxogulucr).

fpa$u u cr"poKI,I ra6nprqu AonxHbr r.rMerb 3aroJroBKH, BbrpaxeHHbre r{MeHeM
cyqecrBl{TeJIbHbIM B LIMeHI{TeJIrHoM naAexe. floAsaroronrn rpa$ u cr"poK .4olNnrr 6urr
cofJlacoBaHbl c 3aroJroBKilMr{. Ecru ra6rfiqy Ireqararor 6olee qeM Ha olnofi crpaHurle, rpa$u
raOmaqu AoJIXHbI 6trrr npoHyMepoBaHbr u Ha cJreryroqr4x crpaHr.rqrx AoJrxHbr 6rrrr
Ha[eqaraHbr roJrbKo HoMepa erux rpa$.

CsssuHfi TeKcr cocrollT H3 AByx .{acrefi. B nepnofi qacrkr yKa3brBarorcr npuqlrHbr, rleJrrr,
ocHoBaHHt co3AaHVs.AoKyMeHTa; no nropoft (saxlro.rurenrnoft) - peureHr.rr, BbrBoAbr, upocr6u,
peKoMeHAaIlun. Tercr Moxer coAepxarb oAHy 3aKJrrorrr.rreJrbHyro qacrb (nanpnrvrep, [pr.rKrubr
(pacnoprNeHur) - pacnoptAllTenbHyro qacrb 6eg xoucrarzpyloulefi, rrkrcbMa - npocr6y 6er
rotcHeHlls). B rencre AoKyt\{eHTa, noAroroBneHHoro Ha ocHoBaHuv vnu Bo r.rcrroJrHeHne paHee
pI3.{aHHOrO AOKyMeHTa, yKuBbrBarorcr ero peKBr43r,rrbr: Har.rMeHoBaHr{e AoKyMeHTa r,r yqpexAeHlrr-
aBTopa, Aary, 3afoJroBoK K TeKcry, pervcrparlprounufi HoMep.

B pacrroptAllTeJlbHhrx AoKyMeHTax yrpeN4euuft, geftcrnyroqux Ha rrpr{Hrlr.rnrx
eAI.IHOHarIiUvIs., a TaKxe Bo BHyTpeHHr.rx AOKyr!{eHTax, aApecoBaHHbrx pyKoBoAcTBy, TeKCT
I'I3raraerc.fl or nepBoro JILIqa eAvHcrBeHHoro qvcna (<npuraruBulro), (npeAnaftuo>, <upoury>).

B AoKyN{eHTax KoJIJrerIaiIJIbHbD( opraHoB TeKcr r{3Jraraercfl or rperbefo Jrrlrla
eALIHcrBeHHoro qr.rcJra (<nocranourrer), <perunl>).

B cosNaecrHbrx AoKyN{eHTax reKcr vrgraraercfl or rrepBoro nulla MHoxecrBeHHoro rrucra
(<npura":rrBaeM)), <penrunu>).

Terct uporoKona H3Jlafaercr or rperbero nr4ua MHolrecrBeHHoro .rruclra (<cnyruarn>,
(BbICTynI,Inu >, <peulum,r>).

B nucrvax ucronmyrorcr cJreAyrorque (f oprr,rbr r,r3JroxeHr,rr :

- or nepBofo nuqa MHoxecrBeHHoro qncra (<npocuna npeAocraBlrrb...), (HanpaBnreM B
Baur a4pec>);

- or nepBoro JII'Iqa eALIHcrBeHHoro qHcJIa (<npouty BbrcJrarb), ((cqr.rraro neo6xo4raubry>);
- or rperbero nuqa e.qLIHcrBeHHoro qucra (<uuuucrepcrBo ue nospaxaer>).
Cuouruue cBt3HbIe rexcrbl Moryr cocrorrb r.r3 crpyxTypHbrx gJreMeHToB, HMelorlrrx B

neo6xo4nublx cnyqatx 3aroJIoBKI,I I{ HyMepaqnro. Hyuepa\vfl crpyKTypHbrx gJreMeHToB Apyr[x
AoKyI\{eHToB BeAerct apa6crzuu qrE$pauu. Ha^snaHus crpyKTypHbrx gJreMeHToB ueqararorct
Ilonyxl{pHblM IupnSrorra I4 BbIpaBHLIBaIorc{ rro qeHTpy, ToqKa B KoHrIe 3aroJroBKa He craBrrrcr.
Pa:uep urpz$ra coorBercrByer pa3Mepy mpu$ra reKcra. HagsaHr,rs crpyKrypHbrx oJreMeHroB
oT.{enrroTc.f, oT TeKCTa AByMr MeXCTpOrrHbrMr{ r.rHTepBilrulMr,r.

19) ortrerKa o HaJrlrqru nprrJrol(eHrrfl K AoKyMeHTy Molrer Aen arbcs.rrocne reKcra r4Jrr.r
B TEKCTE.

Ecnr,r orlrerxa
pacnonafaeTcr nepeA
eAHHCTBeHHOM qHCJIe.

oTcTyna.

o HiuII4tII'Iu lpunoxeHl'It K AoKyMeHTy AenaeTct nocJle TeKcTa, To oHa
peKBr,r3HTOU <fIOArUCr>. croso <llpunoxeHr.re)) Ilvllrercr BcefAa B
HecMorps Ha KoJrr4qecrBo flpr{noxeuufi, or JreBoro Kpas AoKyr!{eHra 6es



Ecnpr loxyueHT HMeer rlpnnoxeHr.re, [oJrHoe Har4MeuoBaur.re Koroporo [pLIBoAr.ITcf, B
TeKCTe, TO OTMerKa o Hiurl{qrru [pr,rJlo)KeHr'tx otfopvrnxerc.f, ilo Sopue:

flpuloxeur{e: Ha 5 n. e 2 grs.

EcnIE noluoe HaI,IMeHoBaHI,Ie rrpunoxeHl{r B TeKcre He Ha3BaHo, To orMerKa o HaJrl{qprr4
npunoxeHr.rx osopulreTcr cneAyrouluu o6pasou :

flpzloxeuze: Cueta pacxoAoB Ha Karrr,rrilJrbHoe crpor.rreJrbcrBo ua 5 r. s 2 exs.

flpu uaru.rur4 HecKoJrbKr.rx np[noxenprfi K AoKweHTy rruurercr:

flpuloxeHue: l. Cupanra o HeAocraqe AoKyMeHToB Ha I n. s 2 grg.

2. Brmucra I43 nporoKoJla 3aceAaHr.rr gKcrreprHoft KoMuccr,ru ua I l. n 1 ers.

Eclu r AoKyMeHTy rlpllnaraercr 4pyrofi AoKyMeHT c [punoxeHr{eM, To orMerKa o
HaJrvrvtuu flpunoxeHur o(popunflercfl. no Qopue:

flpruoNeuLIe: 3axmoqeuue 6araucosofi rouucct'tu ot 25.03.2009l',1! 2 u rprrnoxeHlre K HeMy,
Bcefolaa2Tr.n2sKs.

Ecmt npunoxeHl{e HalrpaBJrserct He Bo Bce yKa:}aHHbre B AoKyMeHTe aApeca, orMerKy o
Huwr'rkrpr npuno xeHux o (f oprvrnrror rr o (f opue :

flpuloNenpre: Ha 5 n. s 2 sxs. n nepnrrfi aApec.

Ecln upuloxeHl{t c6poruropoBaHhr, To KoJrraqecrBo nLrcroB He yKa3brBaercs.
Eclu naluqrle [pLIJIoxeHI{t K AoKyr\{eHTy yKa3brBaercr B TeKcre, ono o$opvr rflercs.

cneAylouuu o6pasou: <,{ororop cocraBnsercs.HacnerlrlnnbHoru 6lanre (upunoxenrae l).> unu
<[oronop cocraBJlterct Ha c[equaJrbHoM 6lanre cofJracHo nprnoxeHr4ro 1.). llepe4
noprAKoBbrM HoMepoM npr,rnoxeHr.rs 3HaK <Jrlb> ne craBr,rrcr.

IlpzloxeHa-a o$opuJltlorct Ha orAenbHbrx Jrr,rcrux 6yuaru. Clono <IlpunoNenr.re>
paclonaraerct B [paBoM BepxHeM yrny flepBoro rucra AoKyr!{eHTa c orcryfloM or neBoro Kpas
AoKyMeHra 100 rrana. Pa:rr,rep urpuQra J',lb 10-12:

flpuloxeuwe I
K npr.rKiry Muuucrepcrna
Sunaucon
Krrprrrscxofi Pecny6luxu

20) rroAnucr. .{oxyueurn, HanpaBnfleMbre B Bhrrrrecrosrque opraHbr, opraHbr
rocyAapcrBenuofr BJIacrI'I, noAnllcblBiuorcs pyKoBoAr.rreneM yqpexAeH[r ytilvr, no ero
[opyqeHr4ro, 3aMecTr.rTeneM pyKoBoAr4Tenr.

{or<yueHrbr, Ha[paBJrteMble rtoArrilHeHHbttr,r I,I

noArrr4chrBaloTcr pyKoBoAI,ITeJreM, ero 3aMecTI,rTe[sMr4
noApa3Aenenr,rfi r coorBercrBvtv c vtx rolrnereuuuefi.

Bce exgelrnJltpbl cnyxe6nrrx AoKyMeHToB, B ToM trucre r{x Korrr{u, AorxHrr 6srrr
rIoAnrIcaHbI. floxyueHTbl AoJIXHrI coAepxarb rroAJr]rHHbre [oAnr,rcr.r AoJrxHocrHrx rulq. flpu
6olrruou KornqecrBe ronuft Ao[ycKaerc. ux 3aBepeHr4e r.rcloJrHr.rreJreM r,rJrr4 rrpocraBneHue
$arcznaule rloAnllctt pyKoBoAl{Tenf,. [orynreurrr noA[I'rchrBarorcr raKxe ererrpouHoft
qu0ponofi noAllllcbro B coorBercrBurr c HopMaMr.r 3axona Krrpruscxoft pecny6nr.rrpr <06

Irb

ApyIr,rM yqpexAeHHsM vr fpaxAaHaM
lrnl,I pyKoBoAr.rTeJrrMr4 cTpyKTypHbrx



3neKrpoHHoM AoKyMeHre u 3neKrpoHHofi rlH(bpoBofi rroAIII,IcE>. flpn sroM o6a Bapva]HTa

AOKyMeHTa r4MeIOT OAT,IHaKOByIO TpI4ALIIIeCKyIO CUny.

Pexsugur <floAnncr> cocroprr I,I3 HaLrMeHoBaHprr AoltlKHocrn JII,Iqa, uoAnl,IcblBilroqero

AoKyMeHT, ero rutrHofi noAnprcu r4 ee pacmutpponru, n roropoft yKa3blBarorcfr LrHrrrlr4urbr vr

(faunlrlr. HallMeHosaHr.re AonxHocrr,r rn[rerct or JIeBoro KpaJI AoKyMeHTa 6es orcryna.
Pacnrn@poBKa rroAnr4cra o(fopulrercr c orcrynoM or JIeBofo nor.r. I20 MM, Ha ypoBHe uocleAnefi
crpoKlr HaI,rMeHoBaHr,It AOJIXHOCTI,I.

B 4oxyrrlenrax, cocraBJreHHbrx ua 6ranrax, B Ha3BaHI4e AoJIxHocrI,I He BxoAI,IT Ha3BaHI{e

yqpexAeHr.rr:

[upexrop I{enrpamHoro
rocyAapcrBeHHoro apxI,IBa

Kuprrncrofi Pecny6mnxu (uo4rutcr)

.{nperrop

t4Jil4:

3auecrureJrb MIaHHcrpa

Perrop

frasHHfi 6yxranrep

HaqamHrax nJraHoBoro or.zleJla

(no4nucr) I4.O. @artu:l.us

Muuucrp Sunancon
Krrprurscxofi Pecny6m.rru

(nognprcn) I4.O. Qav.unus

kI.O. @av,utus,

kI.O. @av.ull.us.

kl.O. Qurunus,

lI.O. (Darralarus

14.O. Qav.ulr.us

Haqarsnnr Quuanconoro orAena

(no4nncn) I4.O.Qarv::atrus.

Munucrp 3ApaBooxpaHeHrr.s

Krrprurccrofi Pecny6nnru

(no4nzcr) l4.O.Qamutrus.

(uo4uzcr)

(noanucr)

flp" o$opunenuu AoKyrueHToB He Ha 6lanrax Ha3BaHLIe AoJIXHocTH JII{qa,

rroAlr.rcblBarouelo AoKyMeHT, BKIIOqaeT noJIHOe HaUMeHOBaHLIe ) {pex4ellvs.:

Ha 4oxylreHT€x, 3a coAepxaulre Koropbx orBeqaror HecKoJIbKo JIlIq, craBtrct ABe I'IJIII

6olee rroAnracu. OHu pacnonararorcs oAHa rIoA Apyrofi B nocneAoBareJlbHocru'

coorBercrBlrouefi 3aHr,rMaeMofi Aolxsocru. flpr,r laaJrntrr4vtB AoKyMeHTax HecKoJllrux uoAnucefi

HaLrMeHoBaHrrs AorxHocrefi u pacurr.r$poBKy rroArll{ceft par4el.flror rlonyropHblM MexcrpotlHblM

r,rHTepBflnoM:

(nognucr)

(no4uzcr)

flpu nognucanvpr AoKyMeHTa HecKoJrbKrrMrr AonxHocrHbIMLI nI{qaMI,I oAHofo paHra Ltx

rroAnlrcu paclonararorct Ha oAHoM ypoBHe:

.{oxyuenrrr, noAJrexarque floAllrcaHuro pyKoBoAI{TeJI.f,MrI AByx ytlpexleHllfi,
oQopvrmrorcr He na 6lanre. Pexsugur <floAnucr> paclonaraercs B AByx napanJleJlbHbrx

KOJIOHKAX:

Ecrn AonNHocrHoe Jrr4rlo, $auurnx Koroporo 3aroroBJreHa Ha npoeKTe AoKyMeHTa,

orcyrcrByer, To AoKyMeHT noAlrl,IcblBaercr JrprqoM, rrcrroJrHtIouII,IM ero o6.ggauHocrl,I, I4JrI,I

3aMecTr.rTeJreM. llpu gToM o6ssareDuo yKa3brBaeTcr lpaxruuecrar AonxHocTb JIHIIa,

noAnr.rcaBrxero AoKyMeHT, ero rrHr.rquanbr u $auuttux (lrcupaueurlf, MoxHo BHecrr,I or pyKI,I,

HanpLrMep: (u.o.), (3aM.)), r.rHlrur{anbr u $awultut). He 4onycKaeTcr noAn}IcbIBaTb AoKyMeHTbI c
lpeAnoroM (3aD r4JrH rrpocraBneHr.reM Kocofi vepur [epeA Har{MeHoBaHueM AoJrxHocrr.r.



flpu noguu canvru AoKyrueHToB, cocraBJreuHbx rouuccueft , yKa3blBtuorct He Aonxnocru
Jrrdu, cocraBr.rBrrrrrx AoKyMeHT, a pacupeAeJleHue o6sgaHHocrefi e cocraBe KoMuccun:

llpe4cegareJrb KoMrIccHH (noauracr) I4.O. Oarrarurrs

gleurr KoMLrccIarI: (uognzcn) 14.O. Qarv'uttus

(n an(fanuruorvr nopr4re) I'I.O. Oarvrnnus

2l) Ipu{ corJracoBaHufl Aor{yMeHTa. floArotoereHHble IrpoeKTbI AoKyMeHroB repeA

IOAIII4CaHI,IeM, B pflAe CnyqaeB, COTJIaCOBbIBaIOTC' C 3aLIHTepeCOBaHHbIMU yqpeXAeHI{tMI{'

crpyKTypHbrMrr rroApa3AeJreHurMr.r, orAeJrbHbrMLI AonxHocrHbIMLI JII4IIIIMII. 3ro AeJlaercs AJUI

noATBepx,uelJfis. ux coulacut c coAepxaHI'IeM AOKyMeHTa.

Couacoeauue Moxer 6urr o(popvrneuo rprl$ou corJlacoBaHl{t urpr JILIoToM

corJlacoBaHr4r.
fpras corJracoBaHzq cocror.rr lr3 cJroBa (CO|JIACOBAHO) (6es nsIueueHl,It no poAaM I{

uuclau), Har4MeHoBaHI,Ig AoJrxHocrr,r JII{IIa, c KoropblM coulacoBblBaerc.g AoKyMeHT, nu'rHoft

noAflr.rcu, ee pacuru(fpoBKr.r r.r Aarbr. fpn$ cofJIacoBaHLIt paclroJlaraerct nocJle peKBI{3pITa

<floAuucr> c resofi cropoHbl 6er orcryna:
COfJIACOBAHO

flpe4ce4arenr I-{K npoabcolo3a

pa6ornuroB arponpoMbllrlJleHHoro
KOMNJIEKCA

(noanucr.) I4.O. @aMurus

00.00.0000

Eclu comacoBaHr.re flpor{3BoAr.rrcfl Korrsrva;IbHblM opraHoM, ro rpu([ corJIacoBaHI'It

o$oprvrnrerct cneAyloquu o6pasou:

COfJIACOBAHO

flpororor 3ace ralnfl, npoQrovra

Eclu co4epxaHue AoKyMeHTa 3arpa[rBaer HHTepecbI HecKoJIbKLIX f+exAennft, ro rpu(p

coruracoBauraa o(popunflercfl Ha orAenbHoM JII{cre (flpranoxeuue 4).

Jlucr couacoBaHr{s noAnr,rcbrBaercr raKxe gneKTpoHnofi uu$poeofi noAnucrro. flpn
erou o6a BapvarrTa JrI,Icra cofnacoBaHl,rr uMelor oALrHaKoByIo npldAurrecKyro c[ny.

22) Buzsr. BnyrpenHee cofJracoBaurae oSopMr-f,ercr nuaofi, cocroxqef LI3 AonxHocrll
Blr3r{pForrlero, noArracv\ ee pacuru$ponrn (nunqfialrbr u Qauurzx) u 4aru. Busupytorcx
gK3eMnmpbr AoKyMeHToB, Koropbre ocrarorcr B yqpexAenuu. BpIgu [pocraBntlorct HI,Ixe

peKBr,r3HTa dloAnucr>> or JIeBoro KpaJI AoKyMeura 6es orcryna:

,{upercrop I4.O. Qarv'uttus.

Haqzursnprr nJraHoBofo orAena (nolnucr) I4.O. (Dar"rulIEs

00.00.0000

IIpu Hecourac:r,;a c reKcroM AoKyMeHTa, HaJrvrqvwr saMe.rauufi H AononHer.uit ottu
r.Bnararorcr Ha orAeJrbHoM Jrr.rcre. Busa B gToM cnfrae o(foprranxercr cJleAyloquu o6pasou:

Ha.ranrHun rrJraHoBoro orAena (uo4ur,rcr) I4.O. @arvrLrnrls

3aMe'raHng rrpunararorct

Ne



23) Iep6onaq reqarb craBurcr HaAoKyN{eHrax, rpe6ytoqux oco6oro yAocroBepeHllt ux
lo.unrrHHocrr.r, a raK)r(e na SunaHcoBbrx AoKyr\{eHTax. flpunaepurrfi nepe.reHb AoKyI!{eHToB, Ha

Koropbrx craBr,rrcfl rep6onaa reqarb, raercfl, B npllnoxelouu 5.

Orrucx neqarl,I Ha AoKyMeHTe AonxeH 3axBarbrBarb tlacrb HaI4MeHoBaHI,Is AorxHocru
JIr4IIa, [OAnUcaBrrrero AoKyMeHT, u nOAJILIHHyIO nOArIt4 Cb.

24) Ornrerra o 3aBepeHrrr{ Konrrrr. Konus AoKyMeHTa - Boclpou3BeAeHlle Bcex

peKBr43HToB AoKyMeHTa. Oua sHAaercs tro pe3onloqnl4 pyKoBoAI{Tent yqpexAeHpls ulrvI

pyKoBoAI{TeJIs COOTBercTByroqero cTpyKTypHofo noApa3AeneE[fl'.

YupexgeHue Moxer 3aBepr4Tb Konr.rr4 ToJrbKo rex AoKyMeHToB, Koropble co3Aalorcs B

caMoM f{pexAeHr.ru (sro noJro)KeHrre He pacnpocrpaHtercfl Ha apxLIBHbIe frpexAeHvfl. u
norapuar). Buecre c reM, rrppr pa3perrreHr.r[ AeJr, Kacarorluxc{ [pLIeMa rpaxAaH ua pa6ory,
yue6y, yAoBnerBopenr{s trx rpyAoBbrx, xr{JIHITIHbIx I,I ApyrLIx upaB, fIpexIeHHIo pa3peuaerc.s

3aBeprTb Konr.ru BbrAaHHbrx Apyrr,rMt4 yqpexAeHr4rMH AoKyMeHTOB (KOrIUu ApIIJIOMOB U

cBuAereJrbcrB o poxAenuu).
B 3ToM cnyqae Korrur AoKyMeHTa 3aBepsercs rIoAIrLIcbIo AoJIXHocrHoro JII,Iqa,

yAocToBeptrcqef o cooTBercrBl,Ie ee coAeplKaHI/Is. noAnI4HHI'IKy.

B npanou BepxHeM yrJry AoKyMeHTa nr4rrrercr cJIoBo <Konus). llpu aanepeHLILI KonLIIl

AoKyMeHTa, Hrirxe peKBr.r3lrra <floAuucr>, 6e: orcryna or JIeBoro KPd, [pocraBJu{ercq

3aBepr,rrenbHag HaA[ucr <Bepuo)), HaI,IMeHoBaHHe AonxHocrl,I JII,Iqa, 3aBepuBlnefo KonI{Io, ero

Jrr,rrHiur rroAurrcb, pacruraSpoBKa rIoArII4 cn v Aar a 3aBepeHl4t :

Bepno
Irlncuexrop orAeJra KaApoB

00.00.0000
(nognucr) ?I.O. (Daruum{s

IIpu uepecbrJrKe Korrur.r B Apyrue yqpexAeHr.Ifl.vrlru BbIIaqe Ha pyKu orAeJIbHbIM nLIUaM Ha

Hefi clegyeT rrpOCTaBntTb rreqaTb, onpeAeJlteMy]o tro ycMoTpeH]IIO ytIpeXAeHI{t.
25) Oruerrca o6 racnonHrrreJre cocror,rr ras $auunvv HcnorHrrreJlf,, HoMepa ero

rele$oua, Saxca, aApeca 3neKTpoHHofi noqrH. 3ry orMerKy vMelor roJIbKo tlcxoAtlqtle
AoKyMeHTbr. Ona pacrroJraraercr Ha maqenoft vnv ilpn orclrcrBllu Mecra na o6oporHofi cropoHe

locJreAHero Jrucra AoKyMeHTa B JIeBoM HLIIKHeM yrny 6es orcryfia:

@ar'aulus. r4crroJrHr.rrens,22-40-60, (parc 62-45-30, aApec oneKrpoHHoft uoqru
Ha goxyueHTe, no.qroroBneHuoM no fiopyqeHlrlo pyKoBoAI,ITent rpynnoft ucnoluuterefi ,

B orMerKe o6 ncnolur.rreJre yKa3brBaerca (parvrnml.u ocHoBHoro I{cnoJIHLITeJIt.

26) Ornrerna o6 ucrroJrneHrrrr AoKyMeHTa rr HarrpaBJreHr{H ero B AeJro npocraBJulerct
cpa3y )Ke rrocJre pe[reHr4r Borrpoca pr ornpaBneHr{s AoKyMeura. Osa nl{urercs na ceo6oAHoM or
TeKcra Mecre s HHNHefi .traarv [ocJreAHero Jrprcra AoKyMeHTa I4 cocronT I,I3 cJIoB <B gelo>>,

HoMepa AeJra, B Koropoe AoKyMeHT 6yaer noArrrr,rr, KparKlrx cneAeuIafi o6 ucnolnenuu
AOKYMEHTA, TIOAIII,ICI I,I AATbI:

B.uero 0l-2lll5
Orner Ha 3arrpoc or 00.00.0000
(uo4uracr) I4.O. Oanrnnug
00.00.0000

27) Orlrerna o nocrynJreHurr AoKyMeHTa B yrrpe4AeHue coAepxur ovepe4uoft
uopr4xonufi HoMep fi Aary nocryrrneHr.rr AoKyrueHTa (npn neo6xoAurrrocru - BpeMfi

flocrynneHrax). Oua rpocraBnsercr B npaBoM Hr.rxHeM yrny [epBoro Jrlrcra AoKylreHTa. Nu



o$opvrnennr 3Toro peKBpr3lrra r.rcrroJrb3yercr cnequarsusrft perr4crpallplosnuft IuraMn
(npvnoxenue 6).

28) OrvrerKa AJrfl aBToMarrr3rrpoBaHnoro rrorrcKa AoKyMeHTa BKilloqaer I,IMfl (pafira ua
Marrrr.rHHoM Hocr,rTeJre, KoA onepaTopa, AaTy r,r Apyrue roucKoBbre AaHHbre, ycraHoBneHHble B

)nrpexAeHr,rpr. fle.raraercs Hr4xe ([alrnrun ucrroJrHurens 6eg orcryna or JreBoro Kpafl AoKyMeHTa:

Orqer za 2017 ro4, Ka4upon, 00.00.0000

$ 3. E.iranrc AoKyMeHTa

.{oxyuenrbr yHr,rBepc urera AonxHbr o(f opurrm cs. Ha 6ranrax I{ r.IMerb ycrauouennuft
KoMnJreKc o6ssaremHbrx peKBr.r3LIToB I,I noptAoK LIX paclonoxeHut.

CnyNe6nrre AoKyMeHrbr cocraBrsrorcr Ha 6ranrax (fopruaron A4 (210 x297) u A5 (148

x 210), pexe rrcnonrcyercr $opuar ,4.6 (105 x 148). .{rx or4erbHblx BLIAoB AoKyMeHroB

AorrycKaercfl rrpr4MeHenue (fopuam A.3 (297 x 420).
Cocras Br,rAoB u Sopuu 6naHron, [pr.rMeHreMbrx B yrrpexAeHuu, yrBepxAarorct ero

pyKoBoArdreJreM rro lpeAcraBneHr,rrc cryN6rr Aenonpon3BoAcrBa. B yupex4eHl{tx lrplaMeHtlorcs
cneAyrorrlue 6ranxu: o6urafi 6ranx, 6lanx rrr{cbMa, 6ranx KonKperHoro B}IAa AoKyMeHTa.

l. B o6qeM 6laure ueo6xoAlruu cneAyroqlre peKBlr3r,rrbr: uso6paxenue
focylapcrBeHHofo rep6a Krrpruecxofi Pecny6Irn:r.uvrrvt eu6reua yqpexAeHlls; HaLIMeHoBaHI{e

BeAOMCTBa, Har.rMeHOBaHr.re yqp ex,4euur (upunoxenrne 7).
2. Blanr uucbMa cocrouT r,r3 cneAyrorqux peKBr.r3r.rroB: ra:o6paNeurae focyaapcrBeHHoro

rep6a Kuprsrscxofi Pecrry6nr4nr4 r4rru su6relra yqpelr(AeHr,rr; HaI,IMeHoBaHpIe MI,IHtIcrepcrBa vltur
BeAOMCTBa, Har4MeHOBaHr,re yqpex(AelJvrfl, Har{MeHoBaH}Ie cTpyKTypHofo rloApi}3AeneHvfl; lIHAeKc

npeAnpusrvs. cBfl3n) noqrosrrfi aApec, HoMep releSarca, rereQona, aApec gneKTpoHHofi noumr;
Har.rMeHoBauue 6auxa r{ HoMep ctrera (yxa:unarorc.fl rro ycMorpeHllrc yqpe}qenur); KoA

f{pexAeHr{r (yrasnmaercx no ycMorpeHr4ro yrpeN4enna), u4enrH(puxaquounrrft HoMep

HaJrororrJrarenbrrlr{r(a (yxa.:srnaercr no ycMorpeHr{ro yqpexAeHur), rara v HoMep AoK)rMeHTa,

ccbrnKa Ha LrcxoArrrlnft goxyueHT, KoHTpoJrbHoe oruo (npuloxeuue 8).
3. Bnanrc KoHKperHofo Br{Aa AoKyMeHra coAepxnT uso6paxenue focy.uapcrBeHuoro

rep6a Kuprurscxofi Pecny6 rrr4nu prrrkr ena6nelry frpe)KAeHr.rr; Har.rMeHoBaHLIe MuHllcrepcrBa vlwl
BeAOMCTBa, HauMeHOBaHr,re yqpexAeHr.rr, Har4MeHoBaHr{e crpyKTypHoro [oApa3.4ene}Ikrfl;
Ha3BaHHe BuAa AOKyTU9HTL !.ATy r.r HOMep AOKyr!(eHTa, MeCTO COCTaBJreHLrfl. rIJrU v3AaH}'Ig.

AoKyMeHra (npnnoNenrae 9).
B sasucr.rlaocrr.r or pacnoJroxeHr.rr peKBu3r.rroB ycraHaBJrr,rBaror ABa BapuaHra 6rauros -

npo4omnuft v yrronoft. flpu [poAonbHoM pacronoxeHr.ru peKBr.r3HToB Har.rMeHoBaHI,Ie

ytrpexAeHufl pa:lMerrlaercfl BAonb BepxHero nonr AoKyMeHra (npranoxeuue 8). flpu ymonoM -
y rpaHr.rrlbr neBoro rroJrr B BepxHeM yuy (npnroNenne 10).

HauNrenosannen aApec yqpexreHrrr [errararorcfr.Ha rocyAapcrBeHHoM u o$uqzamnovr
q3brKax. llprE [poAonbHoM pacflonoxeHur.r peKBn3r.rroB cJreBa neqararorc.rr peKBH3I,ITrI Ha

rocyAapcrBeHHoM fl3brKe, cnpaBa - na o$uquirrrbHoM r3brKe. IIpu yrnonoM paclonoxeHull
cHauara rerrararorcr peKBr.r3r.rrbr Ha rocyAapcrBeHHoM fl3brKe, Hr.rxe - na oQnquaJrbHoM r3brKe.
flpu neo6xoAlrMocrr.I na 6lanxax AorrycKaercs rerrararb peKBn3r.rrbr Ha r.rHocrpaHnoM sgure. B
groM cnf{ae rroprAoK r3brKoB AonxeH 6lrrs creAyroulr{M: rocyAapcrBeuHufi, o$uquzurrnru?,
LlHocrpaHHnfi. Ynorpe6renue rocyAapcrBeHHoro u o$r.rqnanbHoro.s3brKoB o6qgareruHo.

Elanx I,I3foraBJII{Baercs B oAHy KpacKy, [peAnoqruTeJrbno qepHyro, ua 6yuare 6eroro
uBeTa.

flpu orcyrcrBllu 6ranxos Ha AoKWeHTax rrpocraBrflerc . ruTaMrr yrrpexAeHur.
Blasru c rEso6paxeHr4eM focygapcrBeHHoro rep6a Krrprlrscxofi Pecuy6m,rru

LI3roraBJIHBaIorct runorpaScKuM crroco6on no 3aKa3aM yqpexAeHr4fi. Enauru AoKyMeHToB
noAnexar yqery. Ha rep6onrrx 6ranrcax na o6oporuofi cropoHe Jrr,rcra B JreBoM HrrxHeM yrny
ruuorpa$cKllM cloco6ou uru HryeparopoM npocraBJrrrorcr [opsAKoBbre HoMepa.



Elanxn AoKyI![eHToB AonxHbr LrcrroJrb3oBarbcs, crporo rto Ha3HaqeHl4rc rr 6es
coorBercrByloulefo pspeIIreHLIt He Moryr nepeAaBaTbcs Apyfr.rM yqpexAeHr{.f,M r.r ruuirM.

BeeAeHue n o6parqeuue rro Mepe ueo6xo4rauocru HoBbrx 6rauxon AoKyr\{eHToB
ocyqecrBn fl,erc . rro pa3per[eHr4ro (nopyveuraro) pyr<ono [vr ens.

r{pexAeHr.u. coorsercrByroque [peAnoxeHur BHocrrcr pyKoBoAnreneM
Aenonpor.r3BoAcrBa BMecre c o6pasqa"nrlr npeAnaraeMbrx 6nanroe.

cryx6u

$ 4. Ile.raranrre u oQoplurenne Aor(yMeHToB

fle'raraHue u o(popunenze AoKyMeHToB ocyuecrBJrrercr no ycraHoBJreHHhrM B
KoM[blorepax rua6lonaM co cJle.4yloqr4Mr,r [apaMerpaMr4 uacrpofirz B peAaKTope Microsoft
Word:

- rupu(fr rapHllrypbl Times New Roman (Times New Roman Cyr), o6rrunufi, pasuep 12-
14. B m6nuqax AorrycKaercr yN{eHblreH}re Ao 10 (ror4a reKcr ne nuerqaercr);

- Mexcrpogurrfi r.rurepBan: Anq $opvrata ,A'4 - ogpruapnufi; 4ru $oprraara A5 - roqHo 14
ur, n ra6laqax AonycKaercfl. yMeHb[reHue Ao 11 nr (xorgareKcr He nnaelqaercr);

- nepBiur crpoKa n a6:aqe c orcryrroM 1,25 crvr;

- BbIpaBHrrBaHI'Ie no IIIupLIHe u 6es nepeHocoB cnon (n ra6nrqax BbrpaBHr.rBaHrde rro
ueo6xoAlluocrtr, c flepeHocou clon);

- HoMepa crpanllq [pocraBntlorcr c npanofi cropoHbr Hr,rxHero KoJroHTr.rryJra (nepnar
crpaHr.rqa He Hryepyercn).

KaNluft nllcr AoKyMeura, oSopnanessufi KaK Ha 6ranxe, TaK r{ 6es uero, AonxeH r.rMerb
noJlt: neBoe - 20-35 MM, [paBoe - He MeHee l0 uu, BepxHee r,r Hr.rxHee - He MeHee 20 rrarra. Ans
AOKyMOHTOB, nOAJIeX4TTIHX AJII'rreJIbHOMy XpaHeHvro, peKoMeHAyeTCr neBoe noJre He uegee 35
MM Anq noAIITI,IBKI,I n nepennera ra o6ecueqeHHr KonupoBaH[s.v cKaHkrpoBaHr,rfl TeKcra.

Pexsu:[rH AoKyI!{eHTa orAentlor Apyr or Apyra 4nofturnra r.rHTepBnnoM. CocraeHHe
qacrLl MHofocrpoqHblx peKBu3I4Ton (<A4pecar>, <fpuQ yrBepxAeHur>, <fpu(p coruracoBaHr.rs)),
<Oruema o HzIJII{rII4LI rrpfinoxeHraa>) or4elrror Apyr or Apyra nonyropHbrM r.rHTepBiuroM.

MarczuarbHa.rl Anr4Ha crpoKrr MHorocrpoqHbx peKBI,r3LITos - 70 NaN,r.

Or rparuEqbl neBoro nons 6es orcryrra neqararorct: 3aroJIoBoK K TeKcry rrrrcbMa, TeKcr
(6e: a6sallen), orMerKa o :aarurtar'lr [pr.rJloxeHr4-g, HaI,IMeHoBaHr,re AonxHocruI, !pr46
corJlacoBaHl{t, 3aBepllTenbHar HaAnr4cb "BepHo", a raKxe cJroBa (CJIyIIIAJII4>,
(BbICTy|MJIW>>, (PEIIII,IJII4), ([IOCTAHOBI,IJII4>>; Sauunur ucnorrHurenn kr HoMep ero
rene$ona; Aara AoKyt!{eHra; ccbIJIKa Ha perucrparluoussrft HoMep u ;Larry AoKyN{eHTa; Br43br;
oTMeTKa .4Jrr aBToMaTr,IqecKoro [ollcKa AoKyr\(eHTa.

3. TIOAI-OTOBKA TI O@OPMJIEHIIE OTAEJIbHbIX BHAOB OPA

$ 1. Ilpnrcar

flpuxasauu v pacnoprxeHnflMLr oQopnararcrcr perreHr.rr opraHr.r3arl[oHHo-
pacnoptAl'ITeJIbHOTO XapaKTepa, a raKxe IIO Oleparr4BHbrM, OpraHLr3arILroHHbrM, KaApOBbrM r4

Apyrr.rM BonpocaM pa6orrr f{pexAeHr.rr.
flpoerru npr.rKa3oB (yrasannfi) roroBrr r.r BHocsr noApa3AeJreHr.rt

uopyueurEfi pyKoBoAr.rrenr yrrpexAeHvrs., efo 3aMecrurens.nn6o s r.rHr.rrIVarHBHoM
flpoexrrr npI{Ka3oB tro KaApoBbrM BonpoczrM foroBrar Kar{poBzur cnyx6a

coorBercrByrou[x [peAcraBn euuit.
O6ecneqeur4e Kaqecrnesnoft noAroroBKlr

3ar,rHTepecoBaHHbrMr.r cTopoHaMr,r Bo3JraraeTcr Ha
roToBST r.r BHocrT npoeKT.

HA OCHOBAHI,IH

rop{AKe.
HA OCHOBAHPII4

npoeKToB rrpr,rKa3oB Lr r.rx colJracoBaHr.re c
pyKoBoAr{Tenefi uo4pasAereHaft, Koropbre



KoHrporu 3a rpaBprnbHocrbro otfoprrarenzr npoeKToB rIprIKiBoB (pacnoprxenufi)

ocyulecrBmer clyx6a AeJlo[pou3BoAcrBa.
llpoerrrr npr4Ka3oB u npunoxeHr4r K Hr.rM Br43l4pylorct I{cIroJIHI,ITeJIeM LI pyKoBoA[TeneM

rroApa3AeneHnfl., BHecrlero [poeKT, pyKoBoAI4TeJItMI,I troApuBAenenui1, KoropblM B rlpoeKTe

npeAycMaTpr.rBaroTct ga&aHvfr, n noprleHllt, pyKoBoAI'ITeJI.uMH noApa3Aenel/^uit,

3aI,IHTepeCOBaHHbrx B perrreHl,Iu BHOCI,IMbIX BOTIpOCOB, a TarcKe pyKoBoAIaTeneM cnyN6rt

Aenonpol.I3BoAcrBa I,I rcpuAuqecroft cnyx6n.
Ecru e npoqecce corJracoBaHr,rr B npoeKT BHoctrct I,I3MeHeHI{t [pLIHULInuanbHoro

xapaKTepa, To oH c freroM ragueuenufi BHocr,ITcs Ha noBTopHoe cofJlacoBaHlle.

Ecrur e rrpoqecce cofJracoBaHlrr Bo3paxeHr,rs no npoeKTy npI,IKa3a ne 6rur,I )rITeHbI' oHI'I

r.r3nararoTcr B crrpaBKe, KoTOpUUI nOA[]rCbIBaeTCq pyKoBoAI,ITeneM UoApit3Aenellns' BHeC[IerO

lpoeKT npuKa3a I{ fipfinafaerc.fl K npoeKTy.

flpoerru [pr{Ka3oB, npeAcraBnreMbre pyKoBoAlrrenro Ha rroAullcb, BI'I3I'Ipyrorct

3aMecrr,rreJrrMr4 pyKoBoAr,rTeJUr B coorBeTcrBv]u c pacnpeAeneHl{eM o6.ssaHHoctefi.

flpoerru rrpuKa3oB rreqararorcr Ha craHAaprHblx 6lanrax ycraHoBJlennofi lpopuu n

AoKJraAbrBilrorcfl,g.yr [oArrlrcu, upu neo6xoAllMocru, co clpaBKofi, roropar AonxHa coAepxarb

KparKoe pr3JroxeHrre cyrr.r npr,rKaga o6ocHoBaHI,Ie ero neo6xoArlMocrll, a raKxe cBeAeHI'Ifl o roM,

Ha ocHoBaHr,r[ qero [oAroToBJreH npoeKT, c KeM coHlacoBaH H KaKI'Ie LIMeIOTCS pa3Hornacuq.

.{arofi [pllra3a tBJlterc,r Aara efo noArrl{caHut.
flpzxasu Hryepyrorcr nopflAKoBofi nyrrepaquefi s [peAenax KaneHAapHoro roAa;

npr.rKa3br no ocHoBHofi AesremHocrr,r u rro JILMHoMy cocraBy HyMepylorcs orAenbHo.

llpuxa:u rr3Aarorcr Ha AByx r3brKax - rocyAapcrBeHHoM u o(puquanbnoM, AorycKaerct
rretrararb o6a aapuanra Ha oAHoM 6lanre. Bna.Iane pac[onafaercs reKcr Ha rocyAapcrBeHHoM

r3brKe, 3areM Ha o(fnquanbHoM.
Kouul.r npr.rKa3oB urrn ilx pa3MHoxeHHbre gK3eMnntpbl 3aBepslor fleqarblo cnyxobl

,4enolpor43BoAcTBa r{ HanpaBnrroT aApecaTaM B cooTBeTcTBI{n c yKa3aTeneM paccblnru, roroprtfi
cocraBJrrercr r{ noArrucbrBaercr ucflonHl,ITereu. Konus. o6sgalellbHo HanpaBrqerct raKxe

rrcnonHl{TeJllo LI B cnyx6y Aenonpopl3BoAcrBa.
llpuras lrMeer cneAylouue peKBI{3IrrbI:

1 . HanlrenoBaHl4e BI,IAa AoKyMeHTa.

2. fina u HoMep npr.rKa3a. ,,{ara o$opMJrsercr cnoBecHo-IluQponrnr.r cuoco6orra, HoMep

cocror,IT pr3 3HaKa 
rrJ\brr I{ ttoptAKoBoro HoMepa.

3. 3arorosoK npprKa3a AoJrx(eH KparKo r.r rotrHo orpaxarb ero coAepxanlle. Toqra B KoHIIe

3afoJroBKa He craBr,rrcq. 3aroroeoK [eqaraercr nonyxupHblM rupn(lrou qepe3 1 rrlexcrpo'nruft
vHTepBaJr, BbrpaBHl,IBaercfl no IIeHTpy. Hanpunrep:

O6 yrnepxgeHur{ Ilncrpyrqur ro AeJlorpor3BoAcrBy
Kf Ty Krrprrrrucofi Pecuy6JrrrKlr

PacnopxNeHl,Is 3aroJIoBKa He LIMeIor.

4. Tercr orAerserc.f, or 3aroJroBKa AByM.tr MexcrpotIHbIMI4 LIHTepBUIJIIIMLI u [eqaraerct
urpra$ronr pa3MepoM J\b 12-14 qepe3 oAr.rH r{HTepBan or neeofi rpaHrIIIbI TeKcroBofo rIoJIt I,I

BbIpaBHLIBaeTC.g nO IIIIIpI'IHe.
Tercr rplrKa3a (pacnoprNenur) Moxer cocrorrb r.r3 AByx .racrefi: KoHcrarl,Ipyorqefi

(upearra6ynu) n pacnopx4urersHoft .

B xoucrarupyroruefi tracrr,r KparKo r.r3Jrafarorcr rlewl n saravtu, (faxrrr u co6strun,
nocJryxs.rBrrrue ocHoBaHlreM Anr vs4anufl npr{Ka3a (pacuoprxeHux). Oua uoNer Haql,Inarbc.s

cJroBaMr4 ((B rleJrrx)), (Bo lrcloJrHeHr.re)). Ecru npuras (pacnoprNenue) v34aercs. Ha ocHoBaHI{pI

Apyroro AoKyMeHTa, To B KoHcrarupyroqeitsactu yKa3brBaerct HaLIMeHoBaHI4e groro AoKyMeHTa

B poAHTenbHoM naAexe, ero aBTop, Aara, HoMep Ir 3aronoBoK.
llpearrr6yna B rrpoeKTax npurur3oB 3aBeprlaerct cJIoBoM npIrKa3bIBaIo, Koropoe

leqaraerc.fl flonyxlrpHrnrl rupu$rou.



Pacnopx.4lrreJrbHrur qacrb orAenrercr or upearu6yru AByl,tI MexcrpotIHbIMI,I

lrnTepBirnaMn. Oua AonxHa coAepn€Tb [epequcneHl,Ie [peA[LlcblBaeMbrx [eircnnuit c yKa3aHI,IeM
prcrroJrHr.rrenr KaxAoro Aeftcrnur u cpoKoB r,rcfloJrHenilq. PacnopflAuTenbHaJl qacrb Moxer
AeJrr,rrbcr Ha nyHKrbr v noAnyHKTbr, Koropbre HyMepyrorcx apa6cxnir,ru quSparvrn. Kax.uufi TIyHKT

(no.unyHxr) ueuaraercs c a6saua H orAeJrflercfr. or flpeAbrAyrqero AByMt MexcrporrHbmu
r.rHTepBirnaMu. [eir.crsur oAHopo,{Horo xapaKTepa Moryr 6urr nepequcJleHbl B oAHoM nyurre. B
KaqecrBe racuolnnrelefi yKa3brBarorcr crpyKTypHbre noApasAeneHl{t vrlrn KoHKperHbIe

AoJrxHocrHbre nuqa. flocneAnufi rryHKT pacnopr.qr.rrelrHofi rracrvt Moxer coAepxarb cBeAeHLIt o

rroApa3Aene[vwt uilLr AoJrxHocTHoM Jlrqe, Ha KoTopoe Bo3naraeTcs KoHTponb 3a LIc[oJIHeHI{eM

npr,rKa3a.

Eclu npura3 lr3MeH.rrer urrv orMeHrer apyrofi AoI(yIvIeHT, ero orAeJIbHhIe rIoJIoxeHlIt, To

oAr,rH r.r3 nyHKToB pacnoprApnelurofi qacrr.r reKcra AoJIXeH coAepxarb ccbrnKy na otuenseuufi
AoKyMeHT (nyHrr 4oryuenra) c yKa3aHpreM ero Aarbr, HoMepa I{ 3aroJloBra. Terct [yHKTa

AonlKeH Haqv Harbc.f, croBaMLI < flpusuarr yrparLIBIIruM cl'Iny... >.

5. lloanucb cocrot4T v3 HaHMeHoBaHr,rr AoJrxHocrr.r lrvrJa, [oArII,IcaBIrIero AoKyN{eHT,

ilaqHofi rroAnr,rcl,t u pacnruQpoBKll noAnucu (uuugwalrr, Qarvrnlua).
flpurasu (pacnopxxenur) rroAnucbrBaer pyKoBoArrreJrb yqpexAeHl,Is, a B ero orcyrcrBl,Ie

- Jrr4IIO, efo 3aMelrlarcIqee.
flpzloxeHr.rr K rrpr.rKasy (pacnoprNeurarc) Br.r3l4pylorct pyKoBoALIreJIeM crpyKTypHoro

noApa3Aenenvrfl, noAroroBt4Brrrero [poeKT. IIpIE laaJrvIril4n HecKonbKI,Ix npuloNenufi oHLI

HyMepyrorcr. Bueceuue ugiuenenuft B noAnucannrrft [pI4Ka3, pacrropsxenue, a raKxe B

cornacoBaHurrfi npoexr AoKyMeHTa He AorrycKaerc.u.
CosMecrutre npr,rKa3br yrpeNgeur.rfi fleqararorcfl. Ha craHAaprHblx JILIcrax 6yuarn

Qopuara ,A.4.

llpn o(popuJIeHrII{ coBMecrHoro npI,IKa3a:

- Ha3BaHut frpexAeHplft pacnolarilorcs Ha oAHoM ypoBHe;

- AATACOBMeCTHO|O rrplrKiBa - ellvt]P.afl, cooTBercTByeT AaTe 6o.nee nosAHeft IloAul{cn;
- perr{crparluonnrrft HoMep AoKyMeHTa, cocraBJleHHoro coBMecruo AByMt u 6olee

YI{PEXAEHI4SMLI, COCTOI4T H3 PETI4CTPAqI4OHHbIX HOMEPOB AOKYMEHTA KA)I(AOTO PI3 3TI'IX

yqpexAeur4fi, npocraurreMbrx qepe3 Kocyro qepry B lroptAKe Wa3aufifl. aBTopoB B AoKyI\(eHTe;

- rroArrucu pyKoBoAr{Tenefi yrpeNgenr,rft pacuoJrararorcs Hllxe reKcra Ha oAHoM ypoBne.

$ 2. IloroxeHue, [paBlrJra, I{HcrpyKllrrfl

flopr4ox rroAroroBKr.r npoeKra noJroxeHlu (npanur, uucrpyxquu) coorBercrByer
o6rqertay noprAKy rroAroroBKLI rpoeKroB OPA.

Texcr npoeKTa rroJrolKeHux (npanul, r4HcrpyKrlr{u) neuaraerct Ha craHAaprHoM JItIcre

6yuaru Sopuara 44. Texcr r.r3naraercs or rperbero nrrqa eAr.rHcrBeHHoro LIJILI MHoxecrBeHHoro
qucna. B rexcre rrcilonrcylorcq croBa: ((AoJIxeH>, (cJreAyer>, <neo6xoAIaMo>, ((3anpeqaerc.g),

(He AOIryCKaeTC.rI)).

3arolonor K TeKcry noJroxeHnr (npanur, prHcrpyKrlura) orneuaer Ha Bonpoc <O uerrl?>;

3aroJroBoK K r.rHcrpyKurru, coAepxaqefi.qonxHocrHue rpe6oeanusuftopqoK rlpoBeAeuu.r pa6or
(4olNHocrHafl r4Hcrpyxqu-a), orBeqaer Ha Bonpoc <Koro?> (,{onxnocrHiur I,IHcrpyKIII,Iq HIaBHoro
cneuuarucra).

KoHcrarupyroruefi qacrbro nonoxeHr4r (npanur, t4Hcrpyrrlrdu) cnyNur pa3Aen <O6rqrae

noJloxeHrrr>, B KoropoM yKa3brBarorcfl ocHoBauux paspa6orKl{, ocHoBuoe Ha3HarreHlre AaHHoro

AoKyMeHTa u c(pepa ero pacrpocrpaHeHprr, orBercrBeHnocrb 3a HapyueHr.re ycraHoBJIeHHbIX

npaBr.rJr u rexuolorprft .

OcuosHofi TeKcr noJroxeHr,rx (npanr.rr, raHcrpyKrlran) uoNer AeJrr4Tbcr Ha pa3AeJrbr,

noApa3Aenbl, HraBbr, nyHKTbI r,r rroAnyHKru. hanu AonxHbr uMerb HtBBaHHfl.

Hynaepaqur rJraB r,r nyHKToB npor,r3BoArircr apa6cr<nuu qraSparvrn.

O6pa3erl o$oprvllenrrr rroJroxeHr,rs npr.rBeAeH B rrpunoxelaun 12.



flpu BeAeHr.ru AeJro[potr3BoAcrBa Ha rocyAapcrBeHHoM vI o$uqr,Ianrnolvr t3hlKtx
leqaraK)Tcs. ABa Bapr,raHTa AoKyMeHTa, xaxAsrft r,r3 Koropbx llMeer oAHHaKoByIo rcpllArlqecKylo
cuny.

$ 3. Ilporono;r

flporoxol cocraBJr.f,ercfl Ha ocHoBaHr{r{ zanuceit, npoI,I3BeAeHHbIx Bo BpeMt coBelrlaH[t
(sace.uannr), npe4craureHHbx re3r,rcoB AoKiraAoB H Bblcryflnenuit, cnpaBoK, rIpoeKToB peureuufi.

Tercr nporoKoJla cocrol4T I{3 AByx.racrefi: esoAHofi u ocnosHofi.
Bo nsoAHofi'aacru yKa3brBarorcr: [peAceAarenb (npe4ce4arenbcrByloquft), cerperapr,

cflr,rcoK npr{cyrcTBoBaBrrr[x trJrr{ oTcbrJrKa K npllnaraeMoMy cII}IcKy IIpIIcyT0TBoBaBIII}IX, eCJII{ I{X

KoJrlrrecrBo rrpeBbrrrraer l5 qeJroBeK, r,r rroBecrKa AHt - nepeqeHb paccMarpuBaeMblx Bo[pocoB,

lepequcneHHbrx B rroprAKe ux 3Haqr,rMocTr4 c yKa3aHI,IeM AOKIaAqI,IKa nO KaxAoMy IIyHKTy

NOBECTKI,I NHg.

Croso <flpncyrcrBoBaJrl{)) [eqaraercr or fpaHr.IIIbI JIeBoro rIoJIg, B KoHIIe cJIoBa craBI,ITct

ABoeroque. HuNe yKa3brBarorcr Har,rMeHoBaHvt gonxnocrefi, vIHur\vlaJrbr pr Sav'nnun
npvcyrcTBoBaBrrrux.

KaxAufi Borrpoc rroBecrKr.r AHs HyMepyerc{ apa6cxofi qu$pofi, u ero HarIMeHoBaHI,Ie

Haqr{Haercfl c rrpeAnora <O> ((06)), Koropoe neqaraerc.s or lpaHI,IIIbI JIeBoro IIoJUI.

OcnosHar tracrb nporoKona cocror.rr u3 npoHyMepoBaHHblx pa3AeJIoB, coorBercrByloqux
rryHKraM rroBecrKr4 AHr. Texcr KaxAoro ptrAena crpol,ITct ro cxeMe: CJryIIAJII4
Bbrc Tvrrr4Jrr4 - rrocTAHoB I4JII4 (PEIXI4nI4).

OcnoeHoe coAepxaHr4e AoKnaAoB H Bbrcrynnenprfi noueqaerct B TeKcre nporoKona rtrlpl

flpr{Jraraercfl K HeMy; B rrocneAHeM cnyqae B TeKcre Aenaerct 3anucb <Texcr BbIcryrIJIeHLIt

npr,rJraraercs>. flocranoBJreHpre (peruenue) - B TeKcre IrporoKona rreqaraerct noJlHocrblo; npu
Heo6xoAl,ttvtocTra rlprrBo prrTCfl I,ITOTI,I TOJIOCOBaHI,Ifl .

Cogepxanue oco6oro MHeHr,rs, BbrcKiraHuoro Bo BpeMt o6cyN4enur, 3arlllcblBaerct B

TeKcre uporoKona fl ocJle coorBercrByloqero [ocraHoBJlenur (perueHux).

llporoxonu Moryr pr3AaBarbcr n rparroft $oprvre, rtplr roropofi orrycKaerct xoA

o6cyx4enrar Borrpoca u Sllxcupyercfl roJrbKo npr{Hrroe no HeMy peilreHlle. B erou cnfme
noBecrKa AHs He rruruercs; crrrrcoK upt4cyrcrBoBaBruvx orAeJl.aerct or ocuoBHoit 'tacru
nporoKona cnrorusofi veprofi.

Ocnonnas qacrb [poroKona BKJrroqaer paccMarpr,rBaeMble Borrpocbl LI [pI,IHtrbIe no HLIM

perrreHr{r. HauruenonaHr,re Borpoca HyMepyercr apa6cr<oft qu(fpoft una'rrunaercfl c npeAnora <O>

((06)), 3areM yKa3brBaroras, vrHvtrlkraJrrr n (parrlunrtlr AonxHocrHbD( JII,ITI, BbIcryrII,IBIuI,Ix npl4

o6cyx4enur.r AaHHofo Bonpoca. @arrrunnpr [eqararorcs qepe3 I rraexcrpoqnufi I,IHTepBarI. 3areu
yKa3brBaercr [pr.rHrToe no Bo[pocy pelreHlle.

flporoxol rroAnr.rcbrBaercr rrpeAceAarenbcrByroqlrM Ha 3acenauvkr a ceKperapeM.

floAlucpr orAenrrorcff or reKcra r4 Apyr or Apyra AByM.rr MexcrporrHbrMll I{HTepBaJIaMIt.

[aroft [poroKoJra flBilflercfl. rara 3ace4aHils..

flpororolav npncBar.rBarorcs nopflAKoBbre HoMepa B [peAenax KilneHAapHoro roAa
orAenbHo no Kalxroft rpyune [poroKoJroB: nporoKonbr 3aceAannfi xonnervl:,zt, [poroKonbl
TexHuqecKr4x, HafrHbrx r,r gKcrreprHbx coBeroB Lr Apyrr.re. flporororbr coBMecrnrx sace4anufi
lrMeroT cocTaBHbre HoMepa, BKnroqaroulue noprAKoBbre HoMepa [poToKoJIoB yrpexgeHufi,
rrpr,rHr,rMaBrrrux rlacTr,re B 3ace4aHvu.

Horvrepa nocraHoBJreuraft (perueurnfi), fipr{Hsrbrx Ha 3aceAaHu.flx, cocroflT r4s HoMepa

rrporoKona pr HoMepa paccMarpr4BaeMofo Bonpoca B [oBecTKe AHs.
Konun nporoKoJroB, npn neo6xoArauocrr4, paccbrnarorcr 3alIHTepecoBaHHbIM

rrpexAeHuqM r.r AonxHocTHhrM nr.rrlaM B cooTBeTcTBr.rlr c yKa3aTeJreM paccbIJIKI,I; yKa3aTeJIb

cocraBJlrer u noArII,IcbIBaer oreercrseHurrft TIcIToJIHLITeJIb IroApa3Aenenvrs., roroBl,IBlrrero
paccMorpeHr.re Boupoca. Konnu ilporoKoJroB 3aBeprrorcr nerrarbro cryN6u Aeno[porr3BoAcrBa.



flpunrrue pemeHur AoBoArrcr Ao r{cnonHurelefi B BLr.rIe

Koropbre 3aBep-srorcs [etrarbro cryx6sr Aeno[por,r3BoAcrBa.
flpororolu neqaralorcs na lr'alnKe nporoKora vIM na o6ulepr 6nagxe

Qoprr,rara A4 pa":rraepona rrrpu(pra Ns l2-14lr r.rMeror cneAyrorque peKBr.r3r,rrhr:
HaunaeuoeaHl{e AoKyMeHTa - cJIoBo dIPOTOKOJI> ne.raraercfl or rpaHurlbr BepxHero

nont npo[PIcHbIMLI6yxnauu noJlyxtlpHrrir,l rupusroM r,r BbrpaBHrrBaercr rro rIeHTpy.
Bua 3aceraHvfl,, coBeIrIaHLIr, Ha3BaHr.re KonJrerlruurbHoro opfaHa orAenrercs or

HaI'IMeHOBaHI4' AOKyI!{eHTa AByMfl Me)KCTpOrrHbIMr,r r,rHTepBarraMr,I, [erraTaerct rroJryxlapHbrM
rupraorou trepe3 oAr.rH Mexcrpounufi r{HTepBurn r.r BbrpaBHr,rBaercs [o rIeHTpy.

Aara v HoMep rlporoKona neqaralorcq rrepe3 2 MexcrporrHhrx r.rHTepBana Hrrxe
npeAblAynlero peKBH3ura6es orcryrla or neBofo rroJrr. [ara oQopMnrercr cnoBecHo-rlu$poeuvr
cnoco6ou. Horvrep [poroKona nerraraercr apalcrcuvtu qzspaur u cocror,rr rrc 3HaKa <Jrl!> vt
nopsAKoBoro HoMepa [poToKona.

Mecro rrpoBeAeHlds.3acera*Ln, coBerrlaHns. yKa3brBaercfl. (npu Heo6xo4unrocru) ua roft
xe crpoKe, qro LI llpeAbllylllufi pernn:ur, r.r BbrpaBnr.rBaercr uo npanofi rpaHr,rqe AoKyr!{eHTa.

OcnoeHaq qacrb nporoKona reqaraercr qepe3 I naexcrpoqHrrfi r.rHTepBan. Croea
(CJIyIilAJII'I), (BbICTY[I4III4>, (IIOCTAHOBI4JII4) ((PEIIII4JII,1>) numyrc.f, rrporrrcHbrMr4
6yrnanaz or neeofi rpaHI,IIIbI rIoJIq, locJre Hr,rx craBLrrcq ABoero,aue. Vlyurfr,Iuurbr r,r Sauunuz
Bblcrynaroq[x flrllllyrcs 6es orcryna or JIeBoro Kpar, nocJre Hrrx craBr.rrcr ABoeroqr.re.
CogepNauue BblcryrlJlenufi neqaraercr c orcrynoM or JreBofo Kpar Ha rxupr4uy r.rHr,rquarroB rr

Qarurannfi Bbrcryflaroulr{x.
Hyuepaqur peruenufi rlo KaxAoMy Borpocy cocror4T Il3 rops,{KoBoro HoMepa Borpoca no

rroBecTKe I.Hs. v rroAnyHKTa perxeHHr B npeAenax oAHofo Bonpoca.
O6paseq o$opuneHr.rr nporoKona npr{BeleH B npr.rnoxennpr 13.
Ilpororol oSopulrercr Ha oAHoM q3brKe vrv Ha rocyAapcrBeHHoM, ulru Ha

oSuqua-urHou. BucryrtreHz.s yqacrHr.rKoB r.r3Jrararor cs, Ha.s3brKe BbrcryrrJreHpr{.

4. OPIAHII3AUI{fl PAEOTbI C IOKyMEHTAM}I

$ 1. Opranu3arlrrfl AoxyMeHToodopora

,{nuNenue AoKyMeHToB c MoMeHTa r,IX lonyqeHr,Is r4Jrr,I co3AaHarfl. [o 3aBeprlleHut
HcnonHeuus, or[paBKkr u craqv B Aeno o6pa":yer AoKyMeHToo6opor.

flpoxoxAenrae AoKyMeHToB B yqpexAeHr4r4 AoJrxHo 6rrm oleparr.rBHhrM Lr

IIeneHanpaBJIeHHo peryJrl{poBarbc .. Cne4yer I4cKnroqr.rrb r,rHcraHrlr.rr{ npoxoxAeHut u Aeitcrnut
c AoKyMeHT€tMr{, He o6ycloueHHbre Aerosofi Heo6xoAr.luocrbro.

flpu vtcuoJIb3oBaHI4I4 aBToMarl,r3r4poBaHHbrx unsoplraqr{oHHbx rexHoJrorufi s cxerlrr
ABI'IX9HI4fl AoKyMeHToB AonxHbI 6Hrr srrlorreHbr Bce nyHKTbr r4x o6pa6orru c noMorrlbro
KOMnbIOTepHbIX CpeAcTB I,I OpTTeXHLIKLI.

locranrca AoKyMeHToB ocyqecrBJlrercr HapoqHbrM lrnn cpeAcrBaMr.r noqrosofi u
gneKTpr4qecxofi cessu.

C noltoIrlrro roqroBoft cssgn AocraBn.sercr rrrrcbMeHHiur KoppecnoH,4eHrlarfl, B Bkr1e
npocrbrx I,I perl{crpl4pyeMblx rrtrceM, nor{ToBbrx KaproqeK, 6an4epolefi u uelxux naKeroB, a
TaKXe [eqaTHble u3 l.allilg,.

llo KaHaJIzlM elertpuuecxofi cBr3H HanpaBnsror: TeJrerpaMMbr, Qarcorpauurr,
rene$ouorpaMMbr, sneKTpoHHbre AoKyN{eHTbr.

39. O6pa6orKa rlocryrlarcunx B yqpexAeHue AoKyMeHToB na 6yuaxnbrx HocHTeJUrx
BKJIIoqaer e ce6q: trptleM, nepBl{qHylo o6pa6orxy, perr,rcrparluro, npeABapureJrbHoe
paccMorpeHl4e, paccMorpeHl{e pyKoBoAcrBoM 14 HanpaBneHrae r4crroJrHHTeJrrM c perolroquefi.

l) llpueu Ir repBLItIHar o6pa6orKa AoKyMeHroB ocyqecrBJrsrorcfi rauqenxpuefi.
Bce xouneprbl, 3a LIcKJIIoqeHI,Ieu ruqHofi KoppecrroHAeHrlr.rr{, BcKpbrBarorcr, [poBep flercfl

IlenocrHocrb KoHBeproB LI Hanr,rque BJroxeHHbrx B Hr,rx AoKyr!{eHToB. flpu o6napyxeHr,rra

Bblrrr4coK I,r3 rIpoToKoJroB,

rrpexAeHr,rt



rloBpex,{eHrlt' oTcyTcTBI'Is AoKyMeHToB LInu npl{noXeHut K HIaM Heo6xoAr.rMo coo6qr,rTb o6 grou
orrlpaBl'ITemo. Koneeprbl yHl,Iqrox(alorct, KpoMe cryqaeB, KofAa roJrbKo no KoHBepry MoxHo
ycraHoBl4Tb aApec ornpaBllTeilfl,vJtn BpeMr ornpaBKrr r.r [onyqeHr,rr AoKyN{eHTa.

o'ru6o'{Ho AocraBneHHat KoppecnoHAeHrlr{r nepec'rn aercfi. rro npr{HaAnexHocrr,r r{Jrr4
Bo3BparqaeTcr oTrrpaBr4TeJrro.

2) ,{oxyr'reuru coprl4pylorct Ha rloAJlexaTrlr.re perr4crparlu}r u He noAnexar{ue
perucTparlr{r4.

,{oxytrleutu, noAnexalqze pef'crpallu'n, perLrcrp'rpyrorc{ B perucrpaq}roHHo-
xoHtponrnoft $opirae (4anee - PK@). Ha [oryqeHHoM AoKyMeHre npocraBrserct
perrrcrparluouHrrfi rrrr[rMrr.

[oryuenrrr, He noAnexalqrle per]Icrparlvu (pexnarraurre rr3BerrleHrrr, rrJraKarbr,
flporpaMMbl coneluanuft, rcou$epenqnfi, uos4paBrrreJrbHbre nrrcbMa r{ flptrrJracureJrbHbre 6nneru,
IleqarHble uzgatux), I'I AoKWeHTbI c rloMerxofi <<nnqHo)) HerrocpeAcrBeHHo rrepeAarorcr ro
HIBHAqCHI4IO.

3) IIpeanapI'ITeJIbHoe paccMorpenl,Ie AoKyMeHToB npoBoAr.rrcr c qenbro pacrpeAeneHr,rt
nocrynl4B[rzx AoKyMeHToB Ha rpe6yloque o6ssarerbHoro paccMorpeHr.rr pyKoBoAcrBoM r,r

HaupaBnteMble HenocpeAcrBeHHo B CTpyKTypHbre rroApa3AeneHr.rr v orBercrBeHHbrM
UCIIONHI{TEJI'M.

.{oryuenrrt, aApecoBaHurle pyKoBorcrBy yqpexAeHzr, a raKxe 6es yKa3aHr.rr
KOHKperHofo nl{qa I{nH crpyKTypHoro noApil3AeneIi^vrs, npeABapr.rreJrbHo paccMarp}rBruorcs B
KaHUenspI4LI' a 3areM HanpaBntlorct pyKoBoAcrBy wru B rloApa3AeneHr.re.

Bes paccMorpeHl'It pyKoBoAcrBoM nepeAarorcr [o Ha3HarreHr{ro AoK)rMeHTbr,
a.upecoBaHHble HerIocpeAcrBeHHO CTpyKTypHbrM noApa3AeneHr.rsM LtJrr.r AoJrxHOcrHbrM nr,rqaM.

flpe4noxenux, 3€uIBJIeHrIt 14 Nalo6rr rpaxAaH rrepeAarorcr B [oApiBAeJreHr,re 11o
paccMoTpeHr4ro nrrceM rpaxAaH no pe3onroqnlr peKTopa.

[oxytvleuru Aolrllffibl rlepeAaBarbcr pyKoBoAcrBy vtru HerrocpeAcrBeHHbrM
r,IcnoJIHr.ITeJrqM B AeHb IIX [OCTyIIneHut.

4) PaccuorpeHubre pyKoBoAcrBoM AoKyN{eHTbr Bo3Bparqarorct n cryx6y
AenonpoLr3BoAcrBa, rae s PKO BHocr.rrc.rr coAepxaHr{e pe3onroquu.

5) [orcyrrleHT flepeAaercs. Hal{crroJrHeHr.re B coorBercrBur,r c pesomoqueft.
flo4-nunuur AoKyN{eHTa, xoropufi rrcrroJrHrercs HecKoJrbKr.rMr.r crpyKTypHbrMr.r

troIPasAereHvIflMpt, [oJrytlaer orsercrseuHHfi ncrIoJIHI,ITeJIb, ocranbHbrM I,IcrroJIHI,ITeJItM
rrepeAaroTcfl KoIIrrr4.

40. llocrynvtBtrrue renefpaMMbl npr{Hr,rMarorcr no.q paclucKy c npocraBneHr.reM Aarbr r.r

BpeMeHI'I [pzeMa, perplcrpl{pylorcs, a 3areM rrepeAarorcs, Ha paccMorpeHr.re pyKoBoAcrBy r{
LICNOJIHCHHE.

Texcr noctynunureft rele(fouorpaMMbr 3anr.rcbrBaercr (ue.raraercr) rroJD rareJreM,
pefl{cTpl'IpyeTcs I{ oilepaTLIBHO [epeAaeTcr pyKoBoAr,rreJrro, KoropoMy oHa aApecoBaHa.

llocrynznruue SaxcorpaMMbl perl{crprrp}'rorcr, nepeAarorcs aApecaraM rroA pac[[cKy B
AeHb LIX nppleMa, cpotlHble - HeMelnenno. Ilocrynunruufi BcJreA :a Sarcorpauuofi [oAJrr.rHHr.rK
AOKyMeHTa HanpaBnserct B coorBercrByroqee noApa3AeJreHr{e-rrc[oJrHr,rreJrb.

[oxy^aeHru B gneKTpoHHoM BI,IAe raKxe npoxoAsr rrpr4eM, per'crparlurc,
rIpeABapI'ITeJIbHOe paccMorpeHr4e, paccMorpeHr.re pyKoBoAcrBOM u AocraBJlrrorcs
HcIIoJIHLIrenru. flpanuna nplzeMa, o6pa6orKr,r r4 paclpeAeJreur.rr AoKyMeHToB B 3neKTpoHHoM
BHIe oflpeAerrlorc.s I'IHcrpyKIII{eft no AeJlonpol{3Bo.4crBy yqpexAeHur, c yqeroM pacnpeAeregr.rc
o6ssaHuocrefi, a raKxe Synxquonupyroqux B HeM rexHrdqecKr.rx n nporpilMMHbx cpeAcrB.

O6pa6orrca rrcxoAffIulrx AoI(yMeHToB ocyulecrBn flercs, KaHrleJrrpilefi. [oxyrraeHThr,
orrlpaBnteMble yHI'IBepcI4TeroM, [epeAalorcr norrroBofi u slerrpu.recxofi cBr3blo, a rarcKe
AOCTaBnrroTcr KypbepoM.

C nououuo cpeAcrB gneKTpt4r{ecroft cnssu ocyrqecrBJrf,ercr nepeAaqa reJrefpaMM,
$arcorpalru, rele$onorpaltu, oneKTpoHHbrx AoKyMeHToB. BuArr AoKyr\(eHToB, Koropbre
nepeAarorct IIo KaHTIJIaM sneKTp['recrofi cBfl3Lr, Heo6xo4uuocrb r,I nopf,AoK AocblJrKrr t4x



6yuaxuoro oprlfrlHana aApecary, [oprAoK ornpaBKr.r onpeAeJrrrorcr uucrpyxquefi rro
Aenonpou3BoAcrBy )qpexAeHr,rr, c freroM pacnpeAeneHur o6xsannocreft, a raKxe
$ynrquonnpylou[x B HeM TexHI,IqecKnx u [porpaMMHbrx cpeAcrB. Oarcorparr,rurr Ha
pIHOCTpaHHbIX q3bIKaX OTnpaBnrrorcq npu IJurvtqvtu [epeBoAa, 3aBepeHHoro Jrr,rrloM,
rroAnr.rcaBrrrurvr SarccorpaMMy.

[oryrraenrrr, npeAHa3HarIeHHbIe Ans ornpaBKr,r, AoJrxHbr 6rrrs rroJrHocrbro
oQopulenusruu, noArIucaHHbIMI,I u 3aperr.rcrpr4poBaHHbrMr,r. HeupanunrHo o(fopuleuuue
AoKyt!{eHTbI noAne)Kar Bo3Bpary r.rcnoJrHureJrro Ha gopa6orrcy. ,{oxyuenrbr rrpeAcraBJrrrorct
tIctIoJIHHTeIrflMvr n cnyx6y AeJronpor{3BoAcrBa c yKa3aHr{eM rrorrroBofo aApeca, HoMepa
rereQona, SneKTpoHHoro aApeca r,rJrr,r co cnr{cKoM Ha paccbrnKy.

[nr 4oryrvreHToB, HanpaBnreMbrx rrocrorHHbru aqpecaraM, r{cnonb3yrorcr KoHBeprbr c
aApecaMLI, HaneqaraHnblMrr ruuorpa(pcxuu cuoco6orrr krlr:lt cpeAcrBaMlr oneparr,rBHoro
pa3MHoxeHux. [oxylteHTbl, orrlpaBnteMble oAHoBpeMeHHo B oAr{H aApec, BrglaIr-rRaJorcs B oAuH
KOHBepT.

.{oryrvreurbl AoJIXHrI o6pa6arunarbcfl. 14 orupaBnrrbc.rr B AeHb r.rx rroAnr{caHr.rs. wrpr He
rIo3AHee cneAyloqero pa6ouero gnr, cpotrHbre AoKyrueHTbr - HeMeAneHHo. ,{oryueuru,
HarIpaBJIteMbIe MecTHbIM aApecaTaM, pa3HocrTcr KypbepoM r.r BpyqaroTcr rroA pacrurcKy B

pa:uocnoft KHI,Ire vrlrvt HanpaBntlorcfi noqrofi. Orupannxeruar uoqrofi Koppec[oHAeHrlut
BHOCI,TTCT B peecTp

[epegava AoKyMeHToB BHyrpr.r yHrrBepcrrrera Ha gTanax nx noAroroBKr,r vl

o$oplanennt opraHll3yercs B coorBercrBuu c o6quM noprAKorra o6paqenufl vcxoryflrrllrx, a Ha
gTale [c[oJrHeHr.rr (ucuonraonauu.n) - BxoAflrrlux AoKyMeHToB.

flpoenru pacloptAl,ITeJlbHbx AoKyMeHToB rrocJre noAroroBKrr r,r corJracoBaHr.rr Hx c
3aI{HTepecoBaHHbIMLI noApa3AeneH}rrMr{ r,r AOIXHOCTHrTMT{ n}rqaMr.r nepeAiuoTcr n cnyx6y
Aenolpou3BoAcrBa, Koropuu ocyrqecrBnser KoHTponb 3a npaBuJrbHocrbro r.rx o$opunenus.

O$oprrrnenHhle ,uoKyr\{eHTbr flepeAarorcr Ha noArrr{cb pyKoBo,{crBy B coorBercrBr.r[ c
npaBoM noArrr.rcr4 AoK) ,reHToB Lr paclpeAeneHraeM o6ssanuocrefi. flocle rroArrI,rcaHlrt

AOKyMeHrbr perHcTpr{pyroTcr.
floAnucannrle pyKoBoAI{TeJIrMr,r r,r 3aperucrpr{poBaHHbre pacloprAr,rreJrbHbre AoKyr\[eHTbr

s o6sgarerbHoM nopflAre paccburarorcr B crpyKrypHbre rroApa3AeneHur (AVN EDOC), n
BeAeHr.ru KoTopbrx HaxoArTcr paccMaTpr{BaeMbre Borrpocbr.

flporororu, co,4epxalqIae ilopyqeHvs orAenbHbrM AoJrxHocrHbrM irr,rqaM u[rkr
rIoApa3AeneHLIsM yqpexAeHrrr, lepeAaroTcs aApecaraM B BvAe pa3MHoxeHHbrx gK3eMrrnrpoB r,rn[
BhrlrprcoK r.r3 rrpoToKona.

,{oxra4Hue 3arrprcKn Ha prus. pyKoBoAr.rrenr f{pexAeHr.rr wrv crpyKTypHoro
rloApa3AeneHws., cnpaBKr.r, cBoAKr.r r{ ApyrI,Ie BHyrpeHHr4e AoKyr!{eHTbr onepaTr{BHofo xapaKTepa
paccMarpl4Balorct AoJIXHocrHbrM Jrr,rrloM, KoropoMy oHr.r HarrpaBJreHbr, nocJre qero B o6rqeu
nopqAKe rlepeAalorcfl l.na ucrroJrHeHr.rr (ncnomsonauux) B coorBercrByroqre crpyKTypHbre
noApa3Aeneuus rur6o rroMerqilrorcs B coorBercrByroqee Aeno.

Pa6ora ucnolHnrenefi c Aor(yMeHTaMrr rrperycMarpr,rBaer: c6op kr o6pa6orr<y
neo6xoguuofi un$opuar1vwI,IroAroroBKy rrpoeKTa AoKyMeHTa, ero oQopMJreHr{e, corJracoBaHr{e,
rlpeAcraBneHlle Ha floAnncaHr,re (yrnepx4euue) pyKoBoAcrBoM vtrru pyKoBoAr.rreJrrMr,r
crpyKTypHbrx noApurgeneuuft , noAroroBKy K rrepecbrnKe aApecary.

I4cnorsurenb onpeAenser ueo6xoAr.rMoe Korr.rqecrBo gK3eMnnrpoB AoKyMeHTa, [epeAaer
AOKyMeHT Ha rllpaxnpoBaHne. Ha 4oryrraeHT, paccbruaeusrfi 6olee qeM B qerbrpe aIlpeca,
r4cnoJrHuTeJrb foToBr,rT yKa3aTenb Ha paccbrnKy.

Ilpra oneparrlBHoM pe[IeHr.ru BonpocoB 6es cocrasJreHr{r AononHr.rreJrbHbx AoKyMeHToB
IIcTIoJIHI{Tenb AeJIaer orMerKr4 Ha AoKyr\{eHTe: o Aare rrocrynJleHnr (eclrn o6pasonalcr rdHTepBirn
BpeMeHH Mexly nocryrlneHl,IeM AoKyMeHTa vr ero Aocranr<ofi ucnolHurenro), o Aartx
flpoMexyrotlHoro ucrIoJIHeHI,Is (saupoc cne4ennfi, reneQonnue lepeloBopnr), o Aare H

pe3ynbrarax oKoHqarenbHofo HcrroJrHeHr.r.s. Bce orMerKr{ pa3MerqarcTcr Ha cso6oAHHx or reKcra
MECTAX.



$ 2. Perucrpaquq AoKyMeHToB

Perucrpaqr4r AoKyr\{eHToB - 3arrucb yqerHbx AaHHbrx o AoKyMeHTe rro ycranonlennofi
tpopnre, (fuxcr.rpyrorqax $arr ero co3AaHr4.fl, orrpaBJreHr{r uwr non1^reHve,

Perucrpaquu noAnexar Bce AoKyMeHTbr, co3AaBaeMbre BHyrpr4 yqpexreHnr,
Ha[paBnreMbre B Apyfr{e yqpex.qeHHr r,r nocTynarcque oT BbrurecTorrqux, noABeAoMcTBeHHbrx r.r

Apyrux y.rpex4euuft, a raKxe tracrHbrx JrHrI, Koropbre rpe6yror yqera, r.rcrroJrHeHr.rr kr

tIcrIoJIb3oBanvrs.B clpaBoqHbrx rleJrrx. [oryvrenrrr perrdcrpr4pyrorcr He3aBprcprMo or cnoco1aux
AOCTaBKLI, llepelaqu UilU CO3AAHvIfl..

Kaxlufi AoKyMeHT AoDKeH perr.rcrpr.rpoBarbcff B AaHHoM yqpexAeHlrr,r oAr,rH prr3.

BxoAqtrlue AoKyl!{eHTbI perncrpr.rpyrorcr B AeHb nocryrrneHvs, ucxorsrqpre u BHyrpeHH}re - B

AeHb IIOIIIUCAHVTfl..

llper nepeAarre 3aperr{crpr{poBaHuoro AoKyMeHra kr3 oAHoro crpyKrypHoro
rloApa3AeneHur B Apyroe, oH noBTopHo He perr.rcrpr4pyercr, ero Airnbuefirxee ABr4xeHue
orpaxaercr B pefrrcrparlr{oHHbrx Soprraax.

Perucrpaqut nocryrrarcqr4x pr co3AaBaeMbrx AoKyMeHToB rrpoBoAr,rrcr rIeHTpaJru3oBaHHo.

Perucrpaquonnrrfi HoMep AoKyMeHTa cocror4T rr3 rroprAKoBoro HoMepa, Koropbrfi uoNer
AOnOJrHrTbCr T4HAeKCOM CTpyKTypHOrO nOApil3AeneHId'L ITHAeKCOM Aena flO HOMeHKJraType Aen.
CocraeHrre qacrr.r perncrparluoHHoro HoMepa orAenrrorcr Apyr or Apyra Kocofi qeprofi.
Haupunrep: 05-21250, rAe: 05 - prn,qeKc crpyKrypHoro noApa3Aenenv$, 2 - uor',rep AeJIa no
HoMeHKnarype, 250 - rrop.sAKoBuft nouep AoKyMeHTa.

flnx cos4aHr.rr rorrcKoBbrx cracreM r,r AocrvDneHus, nu$oprr.raquonuoft coBMecrI,IMocrH
perplcrpall[oHHbrx AaHHbrx ycraHaBnvBaercr creAyroqufi cocraB ocHoBHbrx peKBI,I3LIToB

perr{cTparlprl4: HauMeHoBaHI,Ie r{pexAeHl,Iq, HaLrMeHoBaHr,re Br,rAa AoKyMeHTa, I.4T4 pl

perl{crparlprounufi HoMep AoKyN{eHTa, [airia-r.r r.rHAeKc nocry[neHr.r.rr, 3afoJroBoK K TeKcry (rparxoe
coAep)KaHr,re AoKyMeHra), pesornoquq (ucnorururenb, coAepxaHve [opfreHlrr, aBTop, Aara),
cpoK vcnonr'eHns. AoKyN{eHTa, orMerKa o6 ucrorHeHprr4 AoKyN{eHTa r{ HarrpaBneHr,rrr ero B Aeno.

Cocras ocHoBHbrx peKBr{3r4ToB perr4crpaq[r.r B 3aB]rcr,rMocrr.r or xapaKTepa AoKyr\{eHTa I,r

3ailaq rlcronb3oBanux uuQopMarluu Moxer AorronHrrbcr Apyrr.rMr4 peKBr{3r{TaMrr: nnyrpenueft
fiepeaApecaquefi 4oryrraeHToB rro r4cnoJrHr.rreJrrM, KoAoM no reMarlrqecKoMy rnaccn(puraropy,
KJIIOqeBrIMII CJTOBUIMI{, KOIraqeCTBOM Jrr,rCTOB .4OKyMeHTa, H€UrUqr{eM npI,tlOXenrafi,
HaI,IMeHOBaHLTeM AOIXHOCTI4 IL|!I.\A, nOCTaBLIBIITeTO AOKyMeHT Ha KOHTpOnb, npOMeXyTOqHbrMII
cpoKzlMH LlcrroJrHeHr.rfl, rrepeHocoM cpoKoB ucnoJrHeHr.rr, cpoKoM xpaHeHr,rr AoKyMeHTa, cTaTycoM

AoKyMeHra (npoexr, nepcnn), Br4AoM rtepeAatru AoKy]![eHTa (novroft, Sarcou, ererrponnoft
uoqrofi).

PerucrpaqrroHHo-KoHTponbHbre Qopvru rroApa3Aenrrorcfl Ha xypHanbHbre, KaproqHbre r.r

SneKTpoHHbre.

1) Xypnanbnar Qoprvra perlrcTparlurr BxoAsrrlHx, ucxoMrrlux r,r BHyrpeHHr,rx AoKyMeHToB
I{cnonb3yerct B yqpex,{eHr.rqx c ue6orbrrruM AoKyN{eHToo6oporovr. llpu xypna.nruofi cncreMe
pefLIcTpaIIIaI4 nocryrlarcIque AoKWeHTbr perucTpupyroTcr B xypHane pefr{cTparluu nxoAsllefi
KoppecnonAeHulru (npuroNenue 16), ornpaBnreMbre AoKyr!{eHTbr - B xypHilre per}rcrparluu
ucxoAsuleft KoppecrroHAeHrluu (upu.rroNenue l7).

llpu nocrynJleHuu 6onruroro o6reua HopMarrdBHbrx r,r pacnopflrr4TeJrbHbrx AoKyN{eHToB
r43 Annapara flpesu4eura Kuprrrscroft Pecny6rurn, Xoropxy Keuerua Knprmcxoft
Pecny6nuxu il flpanurenrcrna Krrprurcrofi Pecny6mu p.nfl r4x peulcrpaunu npl,r

Heo6xoAunaocrlr 3aBoAr,rrcr orAeJnnrrfi x(ypHaJr.

2) IIpn raprovHofi (fopnae perlrcrpaqlru AoKyMeHroB rrpuMeHrercr e4unas.
perucrpalluoHHo-KoHrpoJrbHzur KaprorrKa (PKK) ycraHoBneHnofi $oprrmr (npnnoNeuue 18). OHa

3alronHseTcr B AByx 3K3eMrrJrrpax, oAr{H srceMnnrp [epeAaeTcr BMecTe c AoKyMeHToM
r4crroJrHr{Teruo, nropoft - ocraercfl n cnyN6e Aeno[por,r3BoAcrBa.



KaleH4apHalr rrrKilJra KaprorrKr{ AonxHa r.rcnoJlb3oBa"rbcs, Aff KoHTpoJIt 3a cpoKtlMu

LrcnoJrHeHvr AoKyMeHra. 9ucro Mectua, K KoropoMy AoJIx(eH 6rrrr ncnonHeH AoKyMeHT,

o6soAr.rrcs HJrr{ orMetraercfl...{ara ucnoJrHeHlrr ycraHaBnl{Baercq Ha ocHoBaHI,ILI HopMarLIBHbx

AOKyMeHTOB, TeKCTa AOKyN{eHTa LInu pe3 OIIOIII4I{ pyKOBOAI{Tens.

B rpa$e (KoppecloHAeHT) - rrlrurercr Har4MeHoBaHr.re yqpexAeHus,, orKyAa nocryrlrlJl
vrv KyAa HanpaBnserc.fl AoKyMeHT. lIpH 3anoJIHeHI,Iu grofi rpa(frr ynorpe6rarorcx
o6qenpunsrbre co KpaIrIeHI,It TIJILI LIHAeKchI grLIX yrpeN4euufi .

B rpa(fe <!ara [ocrynneHue. u vrrpaeKc AoKyMeHTD) - orMeqaercs. !.ara [ocrynneHl,It

AoKyMeHTa r4 r4HAeKc, xoropufi eMy rrprrcBavrBaercfl, B yrrpe)K,qeHvtur,B Koropoe oH nocrylnn.
B rpaQe <<!:ara r{ r,rHAeKc AoKyMeHTD npocraBJrrrorcr Aara AoKyMeHTa I4 rIHAeKc,

npr.rcBoeHHuft yrpeN4eHr.reM - aBTopoM nocrynl,IBtuero LIJILI orrlpaBnteMofo AoKyMeHTa.

B rpaQe <Kparroe coAepxaHr{e> yKa3brBaercs BLrA AoKyN{eHTa, ero 3aroJIoBoK TIJILI

KparKoe coAepxaHr4e.

B rpa$y <Pesonrcqufl. urrvt KoMy HarrpaBJreH AoKyMeHT)) nepeHocurct pe3onloqrs
pyKoBoAHTens yqpex4elJus., c yKa3aHLIeM ee aBTopa,I.atbr I{ ucnoJIHHTeJIt.

B rpa$e <Oruerra o6 ucnolueHr{r,r AoKyMeHTD) orpaxaerct peureHne Bo[poca rro

cyrqecrBy, rurav r4HAeKc orBerHoro AoKyMeHTa. Ecrn He rpe6yercf, cocraBneHlls [I4cbMeHHoro

oTBeTa, AeJraeTcr KoHKpeTHar 3anl4cb o ToM, KorAa, KeM rI KaK pelxeH BoIIpoc, IlocTaBJleHnrrft s
r.rHr.rqrraTlrBHoM AoKyI{eHTe.

flpu ucnolHeHr,ru pacnopflAr{TeJrbHbx AoKyMeHToB Bblurecrotlrlnx frpexAeHilitcrasurcs
HOMep v AaTa IIplIHtToro pacuOptAI.ITeJIbHOrO AOKyMeHTa BO I4c[OJIHeHLIe ilocTyIII{BIIIerO.

B rpatpe <KonrpolsHbre orMerru> (furcnpyercs orMerKa o KoHTpone 3a cpoKaMLI

ncrroJrHeHur AoKyr!{eHroe. 3anucr4 AonxHbr coAepxarb Aary npoBepKl4 I{ KoHKperHbIe IpFII,IHbI
3aAepxKH rrcnoJrHeHuff AoKyMeHron. fpa(fa llcuonr:yerc.fl TaKXe AJl[ 3anllcefi, orpaNarolqux

ABLIXeHPIe AOKyMeHTa.
3) B e.rrerrpoHHbrx KaproreKax r{cnonb3yrorcr re xe peKBI43pITbI, qro I{ B TpaArIu}IoHHbrx.

llopx4or r.rx BeAeHLIq olpeAensercs [porpaMMHbIM o6 ecne'reHl'Iel\a.

B Honou KaneHAapHoM roAy perucrparlr4r AoKyMeHToB HaqllHaercs c J\b 1.

$ 3. Opranfi3alruq KoHTporq ucnoJrHeHlrfl AoKyMeHToB

OpraHuaaqur KoHTponr uclonHeHr4r AoKyMeHToB AonxHa o6ecnequsarr nx
cBoeBpeMeHHoe r,r KaqecrBeHHoe l{crroJlHenpre. Konrponb IacIroJIHeHI,It AoKyMeHToB BKrloqaer
rrocTaHoBKy AoKyMeHTa Ha KoHTpoJIb, peryn[poBaHl,Ie xoAa IrcnoJIHeHI,Ig., cHflTvIe I4CnOnHeHHOTO

AoKyrueHTa c KoHTpons, HanpaBreHHe ucnoJlHeHHoro AoKyI\{eHTa B AeJIo, y.ret, o6o6ueHple I{

anurn3 xoAa lr pe3ynbraroB ucnoJrHeHr{r AoKyMeHToB, uu$oprvrzpoBaHue pyKoBoAllTeleft o
cocTorHr,rr4 r{crroJrHeHHfl AoKyMeHToB.

Kourpolr vcflonHeHr{r ocyqecrBrflerc . onpeAeneHHbrM JIIaIIoM krlrkr crpyKTypHbIM

[oApa3leneHr,reM.
KoHrpols prcrroJrHeHr4r AoKyMeHToB crpourc.rr Ha 6a:e perucrparluoHHblx AaHHbx lI

npoBoAlrrcr c rroMorrlbro rpaAnrlr{oHHbrx KaproreK r.rJrI,I aBToMarH3I,IpoBaHHbIX 6as AauHrx.
Tpa,uuuuouHar KoHTpoJrbHar KaproreKa cprcreMarr,r3r,rpyercr rro cpoKaM LIclorHeHLI.f,

AOKyN{eHTOB, nO nCIOJTHHTeJUTM, rpylrraM AoKyr{eHToB.
Konrponro tacfloJrHeHrlfl rroAnexar nau6oree BaxHbIe BxoAtrqrle, ucxoAslqlre u

BH)'TpeHHr4e AoKyMeHrrr, rpe6yrouue [prlHrrlrr onpeAeJreHHbrx peurenuft, vcrIoJIHeH]It tI
COCTABNEHH' HA HI4X OTBETOB.

O6g:arelrHoMy KoHTponrc rroAnexar AoKyMeHTbr, rrocrylruBtlrue rI3 Annapara
flpesra4eHra Kuprrrrcrofi Pecny6rurru, Xoropry Keneura Kuprrrccxofi Pecuy6nuru 14

flpannrerucrna KrrprnrscKoft Pecuy6nzxn.

,{oryueuru }rcrroJrH.f,rorcr K cpoKy, [peAycMorpeHHoMy HopMaTLIBHbIMI,I AoKyN{eHTutMI{

nu6o yraraHHoMy B TeKcre AoKyMeHTa r4rruB pe3onroqfifi pyKoBoAI4Tent yqpexreHllfl.



Cporcu ucrroJrHeHr.rs vcqvcrnrorcr c Aarbr rroAnvca:avs. (yrnepx.qeuux) 4oryMeHTa, a
rlocrynuBlxux ag Apyrrlx yqpex(AeHr.rfi - c Aarur ux nocryrrnev.ns,.

flpo4reHue cpoKoB r,rcrroJrueHnfl AoKyMeHToB npor.r3BoAurcs. no yKa3aHrrro pyKoBoAr.rreJrt

uJrv c pa3perrreHr.rfl ytrpexAesuit - aBTopoB, ycraHoBr,rBrrrrrx grr,r cpoKr{. flpo4nenne cpoKa
Hc[oJrHeHr4s AoKyMeHra olpopunrercs Ao r.rcreqeHrafl ycraHoBneHHoro cpoKa.

flocrauosKa AoKyMeHToB Ha KoHTponb cocror.rr r,r3 BbuBJreHr{r.qoKyr![eHToB, rpe6yroqux
KoHTponr 3a cpoKaMr{ uclonHeHr{r; 3arroJrmenvrs. Ha KoHTpomapyenauft AoKyMeHT KoMnJreKTa

perucrpauuoHHo-KoHTpoJrbHbrx KaproqeK; BHeceHr{r e PKK coAepxaHr{r pesonrcqlz,uuilepe4aqr4

AOKyMeHTa Ha r,rCnOJrHeHr,Ie.

Oruerxa o KoHTpone npu xaprounoft cprcreMe perr4crparluu [epeHocurcr B rpaQy
<KonrpomHrre orMerrr.r> PKK, rprr )KypHulnrnofi cucreMe perrlcrparryrr- s 7-rc rya$y )KypHana

<Pegomoqur pyKoBoAcrBa v cpoK r{clonHeHr,rr)).
BeAenue KoHTpoJrr BKJrroqaer e ce6.fl: BHeceHr.re s PKK KoHTpoJrbHbD( orMeroK; ycrHoe

LIJILI rrr4cbMeHHoe HarroMrrHaHrae r,rcrroJrHr,rreJrrM o rpu6ruxeHur,r cpoKa oKoHqaHux pa6orrt ua4

AoKyMeHToM; perynflpHoe unSopMr,rpoBaHue pyKoBoAr{Tereft o xoAe r{cnonHeHr.rr AoKyN{eHToB I,I

np[qr.rHax 3aAep)KeK B r.rcnoJrHeHzr.r; Mepax no o6ecneqeHr.rro cBoeBpeMeHHoro LrcrroJIHeHI,I.f,

AOKyMeHTOB.

Cusrue AoKyrueHTa c KoHTponr 3aBr.rclrr or creneHrr ucnoJrHeHr,rr AoKyI!{eHra. .{oryueut
cqlrraercr ucrroJrHeHHbrM Jrr,rrrrb TofAa, KorAa pelxeHbl nocTaBJIeHHbre B HeM Bonpocbl I{
KoppecnoHAeHTy AaH orBer no cyrqecrny. Crurr AoKyMeHT c KoHTpoJrr Moxer ro AonxHocrHoe
wrqo (lrrr.r cnyx6a), Koropoe nocraBzJro ero Ha KoHTponb.

.{auuue o6 ucuorueHr.rr.r AoKyMeHTa n cnflTvrla c KoHTponr orMequuorcfl Ha AoKyNteHTe I,I

B perracrpauuounoft KaproqKe. Ha 4oxyueHre o$opuilsercfl, peKBr,r3rlT <Oruerra o6 ucnomrenprpt

AoKyMeHTa r.r HarrpaBneHrre ero B AeJro)), s PKK - <OruerHa o6 ucnonHeHI,IlI AoKyMeHTa).
Perucrpaqr4oHHo-KoHTponbHas KaproqKa n3 ronrporurofi KaproreKll IrepeHocllTct B

cnpaBoqHyro KaproTeKy.
Anaru: ucnoJrHr.rremcxofi AlrcqurrJrr.rHbr rrpeAycMarpr.rBaer cocraBJIeHI{e

KoruqecrBeHHbrx cBoAoK r,r c[paBoK tro pe3ynbraraM KoHTpomnoft pa6orsr 3a orrpe,ueneuurul
npoMexyToK BpeMeHr,r; nepeAarry AoKyMeHToB no pe3yJrbTaTaM anurvlr,a lrcloJrHl,ITelrcxofi
Al,Icqurnr,rHbr pyKoBoAcrBy yqpexAenurs. n paspa6orxy Mep no yrytrrxeHr,rro ucrroJrHr.rremcxoft

/IUCIII{IIJII4HbI.

lauuue o p*ynbrarax ucloJrHeHlrr KoHTponupyeMbrx AoKyrueHTon o6o6qatorct IIo
cocrorHrrro Ha nepBoe qucJro KaxAofo Mecl{qa, cocraBnrrorcr cBoAKra (npz.noxenue 19) u
npeAcTaBnrrorcr pyKoBoAcTBy yqpexAeHus.

$ 4. OpraHn3aq[s uoucrconofi crrcreMbr rro Aor(yMeHTaM

[nr o6ecneqeH[s e$$exrunnoro ucnoJrb3oBaHr.rr un$opuaqvkr t]pv npkrnrrtru peureuuft
B frpe)KAeHr.rrx co3Aarorcr [orrcKoBbre crrcreMbr rro AoKyr\(eHTaM. floucxosHe cr.rcreMbr Moryr
co3AaBarbcs KaK B TpaAI,rIIr4oHHoM, TaK rr B gneKTpoHHoM Br.rAe. Onu Aolxsrr o6ecneqr,rBarb
nolrcK un$opuaq vH o reflT e.rrbHocrlr yqpelxAeHrrr.

OcHosofi [ocrpoeHr.rr noprcKoBbx cucreM flBrflercs, perr,rcrparlu{ AoKyMeHToB.
Irlu(poprr,raqr,rf, o AoKyr!{eHTax, Ilonr{eHHuur IIpu nx perprcrpaquu, [ocTyrraeT B noHcKoByro
cllcreMy, Koroptur BKJrroqaer e ce6g KaproreKr.r n ruaccnQuKarlrloHHbre cnpaBoqHr,rKr,r.

flpr,r rpaguquonuoft rapro.rnofi perr4crpaqw ilerraraetcs Heo6xoAr.rMoe KoJrr{qecrBo
perl4cTpauvoHHo-KoHTponbHbx KapToqeK, KoTopbre MoryT cocTaBnrTb cneAyrotqlre KapToTeKr,r:

cnpaBoqHble (no KoppecrroHAeHTaM, BprAaM AoKyr\{eHToB, aBTopaM AoKyMeHTon), rourpoJrbHo-
cnpaBorrHbre, xola$uxaqtroHHbre, ilo o6paqenzxu tpaxAaH, al$anurHue u Apyrr.re, B

3aBr.rcr.rMo crr,r or 3aAar{ [otrcKa raH$ opuaqnu.
PerurcrpaquoHHo-KouTponbuilr KaproreKa Aenr.rrcr Ha ABe qacrr4: Ha Her.rcnoJrueHHbre r,r

ncrIoJIHeHHbIe AoKyMenru. flepnar qacrb KaproreKlr cJryxr4T Ans [o]rcKa AoKyMeHToB B flpoqecce
rIX uc[oJrHeHvrs.. Bropaa qacrb - AJUr noucKa r4crroJrHeHHbx AoKyrlreHToB.



Kaprorera Ha npeAnoxenvrs'3iurBJreHnr rE xzuro6rr rpaxAau BeAercr orAeJrbHo, KaprorrKr,r

n Hefi paclonararcTcr rro ar(fanzry Sarvrnnnfi sampruereft.
B asrol,rarr{3r.rpoBagHrx 6asax AaHHbrx noprcK KoHKperHoro AoKyMeHTa ocyqecrBrtercs

no peKBH3rlTaM vrrv lro KoHTeKcry (uo nro6orrry cnoBy r,rnu Qpase, coAepxarrlprMcr B HcKoMoM
goxyueHre). floucxossrfi 3anpoc Moxer coAepxarb nro6yro rou6unaqurc peKBr.r3r,rroB r.r

gJIEMEHTOB TEKCTA.

3(f$errunHocrb pa6oru noucronoft clrcreMbr Aocrr.rraercr rryreM paspa6orrrn
r.naccnSurarlrronHbx cnpaBoqHr.rKoB: KJraccurpuxaropa BonpocoB AerrgJrbHocrlr f{pexAuavs,
xraccnSuxaropa Br,rAoB AoKyMeHTon, rraccu$r{Karopa KoppecrroHAeHToB, xraccuSuxaropa
pesorrcqufi, rnaccHQr.rKaropa ncnonnrErereft, xraccu(puxaropa p$ynbraroB r{cnoJIHeHI,It

AOKyMeHTOB, HOMeHKJraTypbr,4en.

flouuruo neperrr4cneHHhrx B KoHKperHofi noprcxonofi cncreue Moryr r{crroJrb3oBarbct vr

Apyrue rnaccuQuxaropbr B 3aBrrcuMocrr.r or norpe6uocrefi ssoAa r.r noucKa AoKyr!{eHToB LI

unQopnraquu.

$ 5. Yuer n paccMorpeHrre odpaqenufi rpaxgan

flopr4ox pa6orrr c o6paqenvrqMr rpax(AaH ycraHaBnl,Isaerch 3axonou Kuprrrscrofi
Pecny6nurra < O nopaAKe paccMorpeHr.rq o6paulenufi rpax.qaH )).

flpueu, perr{crparlus, KoHTpoJrb 3a ucnoJrHeH[enr o6paqenuft rpaN4aH B fIpexAeHI,ILI
ocyulecTBntrorcr Ha3HarreHHbIM oTBeTcTBeHHbrM nr4IIoM.

O6parqeHrar rpaxAaH perucrpr{pyrorcr B xypHanbHux (npuroxeHlre 20), rcaproqHbx
(npuloxen ue 2l) r4nrr gJreKTpoHHbx perrlcrpallploHHbrx Sopir,rax.

flpu perucrparlnn o6paruenr.rft Ha Hr.rx npocraBnrercr perncrpallrloHHblfi ultaun, Ha

KoropoM yKa3brBaercr perr{crpaquounufi HoMep, cocroqu1Ilft ns nepnoft 6yrnu Qaunnun
3atBHTeJrr, [oprAKoBoto HoMepa r4 Aarbr nocTynneHl,It.

B cJryrrae, ecJIr,I pelreHlre [ocraBJleHHbrx B o6pauenuu BonpocoB orHocrlTct K

KoMnereHrlr.rr4 HecKoJrbKr.rx urvr Apyrr{x yupex4enufi, oHo AonxHo 6srrr HanpaBneHo B
coorBercrB)'roque yqpexAeHr,rr B TerreHlre rsrkr aueit co AHr perrIcrpaIILIH. Konn-fl
npenpOBOApITeJIbHOfO ilICbMa HalpaBnteTCS 3aIIBLITeJIIO, a npld JInqHOM IIppIeMe eMy

pa3brcHfl ercr, KyAa cJreAyer o6parurrcx.
flocrurarr xa;ro6sr rpaxAaH Ha paccMorpeHr.re pyKoBoAuTeneft yrpex,qenuit, Ha Koropbx

oHH )r(anyroTc{, 3anpeuleHo.
O6parqenur rpaxAaH AonxHbr 6uru paccMorpeHbr B TetIeHI,Ie 30 Anefi co 4nfl

perucTparlHr,r.

Paccrraorpenue o6parqenufi rpax.[aH crrr{Taerc.fl 3aKoHqeHHbrM, KolAa pa:]pe[IeHbl
rrocraBJreHHbre B Hr.rx Borrpocbr vr o6 gToM coo6rqeno gagnuremo. B perurcrpalluoHHo-
KoHTponbHofi S oprrae AeJraercr orMerKa o6 prcnonneHr.rr{.

[auHrre o pe3yJrbrarax r4crroJrHenzr o6parqenr.rfi rpaNgau o6o6ualorc.f, Ha rrepBoe r{rIcJIo

KaxAoro Mecfl rla r.r AoKnaAbrBiuorcs pyKoBoAcrny (npunox euue 22).

$ 6. CocraBJrenr{e HoMeHKJrarypbr AeJr

Houenrrarypa Aen - gro ct4creMarr.r3r,rpoBaHHufi nepetreHb 3afoJroBroB AeJr, 3aBoAr4Mbx
B yr{pexleHvrvt, c yKa3aHrreM cpoKoB r4x xpaHeHrar, o(fopurennsrfi B ycraHoBJreHHoM rloptAKe.
Houesxrarypa Aen [peAHa3HaqeHa Anr rpyfl[]rpoBKr{ r4crroJrHeHHbx AoKWeHToB B AeJra,

cl{creMarlr3arluu u frera Aen, orrpeAerenufl. cpoKoB r.rx xpaHeHvs. vr flBJrflercs ocHoBoit Alls,
cocraBneHus onuceft Aen rrocrorHHoro u BpeMeHHoro (cnrnue l0 ner) xpaHeHrar, a raKxe AJUI

yrrera Aen BpeMeHHoro (.uo 10 ner BKJrroqureJnno) xpanenza.
Pa:luqarorcs.Tpu Br4Aa HoMeHKnaryp Aen: Tr,rrroBiur, [pl4Mepmas.vtnHALrBHAyaurbHafl,.



l) Tunonas HoMeHKnarypa Aen cocraBJr.f,ercr Arrfl oAHopoAHbrx rro xapaKTepy
AetreJlbHocrl{ v crpyKType yvpexgenufi. Ona ycranaBJrr4Baer ruuonofi cocraB, eAr,rHyro
I'rHAeKCarIr{ro Aen B orpacn}r u flB.nflerc . o6sgaremHbrM AoKyMeHTOM.

2) IlpurraepHar HoMeHKJIarypa Aen ycraHaBnr.rBaer npr.rrrrepHrrfi cocraB Aen Nrfr
yrlpexAeHufi, o4uopoAHblx no xapaKTepy AerrenbHocrr{, Ho pa3Hbx rro crpyKType u Hocrrr
peroMeHAarelrsuft xapaKTep.

3)I4ngusuAyulnbHa"s HoMeHKJIarypa Aen yqpexAeHu.f, cocror.rr r43 rtepeqHr uaul,renosaHr,rfi
Bcex AeJI, Sopuzpyloql4xcs B Aenolpoll3BoAcrBe KoHKperHoro frpexAetvrl, c ),Ka3aHr4eM r4x
cpoKoB xpaHeHr{s.

CocraereHlrlo HoMeHKnarypbl Aen [peAfirecrByer r,r3rreHr.re cocraBa, coAepxaHr4r r,r

Kor[qecrBa AoKyMeHToB, o6parynqnxcr B AerrenbHocrr,r frpexleHr.rs. llpn sroM
ucnonb3ylorct: IloJloxenux (ycranu) o6 yqpexAeHr.rr{ r.r ero crpyKTypHbrx rroApirAeJreHr,r{x,
IrITarHoe pacnucalJ.ue, 'rufloeoft unI,I BeAoMcreeHHrrfi flepeqHu, HoMeHKJIarypbI tr onucu Aen 3a
nporxnbre rolbr.

THuoeHe vl nprlMepHbre HoMeHKJrarypbr Aen paspa6arrrBarorcr clyx6auu
Aeno[pol{3BoAcrBa roiloBHbrx yrpeNgeHr-rfi, paccMarpr]Barorcr qenrpa-nrnoft sxcnepruofi
xouprccueft (II3K) Mr4Hr,rcrepcrs (seAoN,rcrn) ulu oKcneprnhrMr.r KoMtrccuxuz (OK) yrpex4eHr,rft,
LIMeIOqUX TIOABeAOMCTBeHHyIO Cerb, Ha Koropyrc pacnpocrpaHqrorcr 3Tr{ BprAbr HoMeHKJraryp
Ael. 3areu oHI{ noAne)Kar corJlacoBaHr.rro c fryexAeHnflMvrrocyAapcrBennofi apxunnofi clyx6rr
H yTBepxAeHr,rro pyKoBolr{TeneM yqpexl eHufl.

Tunosrre u npLIMepHbIe HoMeHKnarypbr Aen cnylr(ar ocHoeofi rlrs cocraBJreHu.rr
uHI'lrBu4yanbHbrx HoMeHKJraTyp Aen.

Pa-:4elu un4unla4yalrnofi HoMeHKnarypbr AeJr yqpexAenrr cocraBJrrrorc.rr
crpyKTypHbIMI4 [oApa3AeneHl{flMu yqpex4'eHvfl' CeoAHar HoMeHKJrarypa Aen cocraBJrrerct
clyx6ofi Aenonpou3BoAcrBa. Oua comacoBbrBaercr c eKcrreprHo-rrpoBepo.+rofi xouuccr.refi
(3[IMK) rocyAapcrBeHHoro apxLIBa, KyAa AoKyr!{eHTbr nocryrraror Ha rocyAapcrBeHHoe
xpaHeHI'Ie, u yrBepxAaerct pyKoBoAr.rreneM f{pexAeHr.rr. V.rpexgeuux, He cAaroque
AoKyMeHrbI Ha rocyAapcrBeHHoe xpaHeHve, HoMeHKJrarypy ael corJracoBbrBaror c IISK (3K)
BbrurecTo.rrqero yqpex(AeHHr.

flocle yrBepxAeHl4t cBoAHofi nouenrrarypbr Aen, noAptulAeJreHrrr floryr{aror BhrrrprcKrr
r.r3 cooTBeTCTByrO[Iux ee pa3AenoB Ans r,rclonb3oBaHvflB pa6ore.

CnoAHas HoMeHKJIarypa Aen leqaraercs n Heo6xoAr,rMoM KoJrr.rqecrBe 3K3eMrrJrrpoB.
llepnrrfi yrBepxreHuufi sxgeurrntp HoMeHKnarypbr AeJr rBnrercr AoKyMeHToM trocrorHHoro
cpoKa xpaHeHLIfl LI BKJlroqaercq B HoMeHKJrarypy Aen B pa3Aen clyN6u Aenonpor,r3BoAcrBa;
nropofi zc[onb3yerct B cnyx6e 4eronpor.r3BoAcrBa B KarrecrBe pa6overo; rperufi npuMeHrerct
B apxl4Be yqpexAeHllt; qerBeprrrft - s rocyAapcrBeHHoM apxr.rBe, c KoropbrM coDracoBbrBurnacb
HOMeHKJTaTYPa .qel.

CnoAuas HoMeHKJIarypa Aen B KoHue KaxAoro roAa yroqlflercl, yrBep)Kgaercfl, pl

BBoAr.rrcr n 4eftcrnue c I rHnapr cneAyroqero KaJreHAapHofo foAa.
CeoAHag HoMeHKJIarypa Aen cocraBJrtercr 14 cofJlacoBblBaerct 3aHoBo B cJrrrae

KopeHHbrx I'tsN,IeHeHlrfi QyHxIIuft u crpyKTypbr frpexleHvs,. C rocy4apcrBeHHbrM apxr.rBoM
HoMeHKJIarypa Aen corJlacoBblBaerc.fl He pexe oAHoro pa3a B 5 ner, ecJru He 6ulo ropeHHbD(
uguenennfi n Qyurquxx H crpyKrype f{pexAeHvrl.

KnaccuSuxaunoHHblMr4 AeneHusrr,rn (pa:genaMtr u rroApa3AenaurE) norueHKnarypbr Aejr
Moryr 6urr xax BHyrpeHHI,Ie rloApa3AeJleHrrr opraHr,r3auzounofi crpyrTypbr yqpex(AeHr.r fl., Ta:l vr
ynpaBneHrlecKl4e $yuxquu vtrv HaTrpaBJIeHLIr AerreJrbuocrr{ f{pe)KleH:as.. B yupex4eHr,rrx c
HerpKo BbrpaxeHHofi crpyxrypofi nprueHrercr BzlJroBrur HyMeparlur Aen.

HaulaeHoeanvfl crpyKTypHbrx rroApa3AeneHufi s HoMeHKJrarype AeJr paclonararorcr B
COOTBeTCTBUIU CO IIITaTHbIM paCillICaHI,IeM I,I KaXAOMy LI3 HI,IX IpIICBaI,IBaIOTC' yCnOBHbIe
qu{pomre odogna.reHI,tx (uugercrr). B nonqe Kaxroro pa3Aena ocraBJr{rorcr pe3epBHbre HoMepa.

B HoueHx-rtarypy .qoJIxHbI 6rrru nxruorreHbr Bce 3afoJroBKrr AeJr, orpDr(arcqrre Bce
AoKyMeHTI4pyeMbIe yuacrKl4 pa6oru f{pe)KAeHr4q. He sKnro.rarorcr B HoMeHKnarypy Aen



rleqarHble vIsraHnfl, c6opuuru [ocraHoBJrennfi, 6pourcpu, cnpaBotrH[ru, l.ru(fopMarluoHHhre
JrrlrcTKrir, 6ronlereun, peQeparuBHbre xypHanbr.

62. Houenuarypa Aen cocraBJrf,ercr ro (foprrae (upuloxeHr.re 23). B rya$e 1

HOMeHKJIarypbI Aen npocTaBnrrorcr r{HAeKcbr KaxAoro AeJra, BKJrroqeHHoro B HoMeHKnaTypy.
Zn4erc Aena cocrol,rr ua quSpoBoro o6osuaqeunr crpyKTypHoro rroApa3Aenenus.vroprAKoBoro
HoMepa 3aroJIoBKa AeJIa rlo HoMeHKJIarype B rrpeAenax crpyKTypHoro rroApetAeneHur. I,Ingexcrr
Aer o6osHa-{alorct apa6crr.Iuu quQparr,ru. Haupunrep:05-12, rae 05 - o6osHa.reHr,re crpyKTypHoro
floApa3Aenenvts.,12 - nopxgronrrfi HoMep 3aroJroBKa Aena no HoMeHKnarype.

B rpa$y 2 nouenrrarypbl AeJr BKnlotlalorcr 3aroJroBKr.r 4en (rorr,ron, uacreft).
3aroroeoK Aena AonxeH rrgrKo, s o6o6qeHnofi $oprr,re orpaxarb ocHoBHoe coAeplr(anue

LI COCTaB AOKyMeHTOB Aena.
He AorycKaerct yuorpe6renue B 3aroJroBKe AeJra HeKoHKperHbx (lopuylllponor

(<pasHue Marepl{anbl>>, <o6rqaa [epe[ucKa>), a rarxe coKparqeHHbrx cJroB r4 coKparrleHHbx
nanlreuosaHuft.

3aroroeox Aena cocrol,IT vr3 gJreMeHToB, pac[onaraeMbrx s creAyloqefi
[ocneAoBareJrbHocrrz: Ha3BaHr.re Bup.a rena (nepenucra, xypHirn) utm pa3HoBr.rAuocrr{

AoKyMeHroe (nporoxoJrbr, npvKa3u); na:nauue yqpexAenvrs., KoropoMy 6yayr aApecoBaHbr r.rnn
or Koroporo 6yAyr [onyrreHbr AoKyN{eHrbr (aqpecar unr{ KoppecnoHAeHT AoKyr!{eHTa); rparroe
coAep)KaHl{e AoKyMeHToB ,qena; Ha3BaHr.re MecrHocrrr (reppuropuu), c roropofi cBr3aHo
coAep)KaHl{e AoKyMeHToB Aena (upu neo6xoAr.rMocrlr); aara (uepuog), r xoropofi orHocrrcs
AoKyr!{eHTbr Aena (upu neo6xo4rauocru).

B garorosKax AeJr, coAepxarqprx AoKyMeHTbr rro oAHoMy Bonpocy, Ho He cBr3aHHbrx
[ocJleAoBareJrbHocrbro I,rcrroJIHeHLIg, B KarrecrBe BuAa Aena ynorpe6lxercx repMr4H
(AoKyMeHTbr), a B KoHrIe 3afoJroBKa e cxo6rax Fa3brBitrorcs ocHoBHbre pa3HoBuAHocrr.r

AoKyMeHToB, Koropbre Aonxubr 6urr crpy[nr4poBaHbr B Aene (nlausr, crrr4cK]r, 4ox-uagu).
Hanpunaep: ,{oryrr,reHTbr o npoBeAeHr4r,r ceMr,rHapoB, ronSepeuqnft (nnanbr, cnr{cKn, AoKJraAbr,
nu$oprr,raqnu).

B garorosxax AeJI, coAepxarrlux nepenucKy, yKa3brBaercr, c KeM r.r rro KaKoMy Bonpocy
oHa BeneTcfi.

B 3aroJloBKax AeJI, coAepxarqux nepe[r{cKy c oAHopoAHbrMr.r KoppecnoHAeHTaMr.r,
rrocneAHlle He yKil3brBarorcr, a yKa3brBaercfl I4x obutee BlrAoBoe Ha3BaHve. Hanpuruep:
flepenucxa c apxr.rBHbrMr4 yqpexqeHr{.sMra o ......

B saroroeKax AeJI, coAepxarur{x [epelucKy c pzBHopoAHbrMH KoppecrroH.qeHTaMr,r,
nocneAHlle He [epeqficrrrorcs. Hanpuir,rep: llepeuucxa o HarpaxAeHr{r,r pa6ornuxon,
lpI,rcBoeHr,II4 nor{eTHbx snanllfi .

B garoroere Aena yKa3brBaerct KoHKperurrfi roppecloHAeuT, ecnu nepelucKa BeAercs
TonbKo c HHM. Hanpr-rrraep: flepenucra c focy,uapcreeHnofi naloronofi crryN6ofi o...

Eclu coAepx(aHl,Ie Aena Kacaercs HecKoJrbKr{x oruopoAHbx a,qMr{Hr.rcrparr,rBHo-
TeppI{TopIrilJIbHbIX eALIHI,rq, B 3aTOJIOBKe Aena He yKiBbrBaroTct I{x KoHKperHbre Ha3BaHvrfl, a
yKa3blBaercs.vtx o6qee BIlAoBoe Ha3BaHpre. Haupuuep: flepeuucKa c HraBaMr.r rocyAapcrBeHHbrx
aAMr.rHt4crpaqufi o6nacrefi o ....

Ecnu cogepxaHl,Ie Aena Kacaercg oAnoft aAMlrHr4crparr.rBno-Teppr{Topr{an6nofi e4unuqu,
ee Ha3BaHI,Ie yKa3blBaerct B 3aroJroBKe AeJra. Haupurraep: llepenucra c uepuefi ropoAa Bnurxer o

B saroronxax AeJI, coAepxauux nnaHoByro raJrr.r ortrerHyro AoKyMeHTarIuro, yKa3brBaerct
nepl4oA (xnapral, ro4) na (sa) xoropHfi cocrasJreHbr nJraHbr (orueru). Hanpurraep: foAosHe
IIJIaHrT SuuaHconux Meponpu sruir.

Eclu gelo 6yaer cocrotrb Lr3 HecKonbK[x roMoB utu sacr.eit, To cocraBr.flercr o6uufi
3aroJIoBoK Aelra, a 3areM upu ueo6xoAr.rMocrr,r cocraBJrrrorcs 3aroJroBKr.r KaxAofo roMa (uacru),
yToqHsrorq[e coAepxaHr,re 3aroJroBKa Aena.

3aroroeor nplrnoxeHllt K A€ny, cSopnrrnponaHHoro B orAelrsrrft ToM, AonxeH
cooTBeTcTBoBaTb 3arOnOBKy, noMerrleHHofo B SToT TOM AOKyMeHTa.



llopraox pacnonoxeHr.rq 3aroJroBKoB Aen BHyrpr.r pa3AenoB 14 rroAptrlAenoB
HOMeHKJraTypbr Aen olpeAenreTcq cTeneHbro Bax(Hocrr{ AoKyr!{eHToB, cocraBJltloqux AeJIa, u llx
B3alrMocBrsrrc. B HaqaJre pacnonararorc{ 3aronoBKrr AeJr, coAepxalqux OPr{.

3arolonxz AeJr Moryr yroqHsrbcfl B npoqecce (foprranpoBaHra.rr u o(foprranenve, Aen.
fpa<[a 3 nouenruarypbr Aen 3aronH.f,ercr no oKoHqaHur.r KilneHAapHoro roAa.
B rpatpe 4 yrasrmarorcs cpoK xpaHeHr.rr AeJra, HoMepa crareft ro nepeqHro, a [p]I ero

orcyrcrBr,rn - no rllnosofi r4rrvt upuuepnofi HoMeHKnarype Aen ulru corraconasnrtft c

I{enrpanrnofi srcneprHo-rrpoBepouuofi ronanccnefi pecny6rurraHcKoro opraHa ynpaBneHlrt
apxr.rBHhrM AenoM cpoK xpaHeHus.

B rpaSe 5 <llpurr,rerraHr,reD Moxer yKa3brBarbcr Hil|BaHr{e neperrHefi 4oryueHToB,
prcnonb3oBaHHbrx IIpI,I onpeAeneHl,Iu cpoKoB xpaHeHprr Agn, [pocTaBntloTct oTMeTKI4 O

3aBeAeHprr,r Aen, o [epexoArrrlrrx AeJIax, o BbIIeJreHHr,r AeJr K )aHr,rqToxeHI,IIo, o JII{IItX,
orBercrBeHnbrx 3a Qoprr,urpoeaHr,re AeJr, o nepeAaqe Aen B Apyroe crpyKTypHoe [oAptBAeJIeHHe.

B reqeHrae roAa B yrBepxAeHHyro HoMeHKnarypy Aen BHocrrcfl cBeAeHus o 3aBeAeHIaLI

AeJr, o BKJrrorreHur.r HoBbrx .qer. llo oxoHrraHr.ru roAa B KoHrIe HoMeHKnarypbl Aen Aenaerc.l
r.IToroBat 3arfircb o KoJII,IqecrBe 3aBeAeHHbIx Aen (ronlon).

$ 7. @opuupoBaHue Aerr

@opunponaHze Aen gro rpynrrr4poBKa r.rcrroJrHeHHbrx AoKyMeHToB B Aena B

coorBercrBr.rr{ c HoMeHuarypofi Aen Lr cncreMarl{3arrvs, AoKyN{eHToB BHyrpLI Aena.
I4cnomleHHbre r{ 3aKoHtreHHbre Aenonpor{3BoAcrBoM AoKyMeHTbr AonxHbI e lO-AHenHHfi

cpoK cAaBaTbc.fl r.rcrroJlHr4TeJreM, B 3aBLrcprMocTl,r oT npun.rroft cI4cTeMbI BeAeHI,It

Aeno[por43Bo4crBa, e cnyN6y Aenonpopr3BoAcrBa LIJIT.I nuIIaM, orBercrBeHHbIM 3a BeAeHLIe

Aenorpor.r3BoAcrBa B crpyKTypHbrx noAprrAeJreHr{flx, gm QoprtrupoBaHl,Ifl Ilx B Aena. Hotrrep Aena,
B Koropoe .qonxeH 6rrrr roArrr,rr AoKyMeHT, orrpeAenser pyKoBoAr.rreJlb crpyKTypHoro
noApa3Aeneluvfl.LUtu ucrroJrHr.rreJrb B coorBercrBr{r.r c HoMeHKJrarypoft 4er.

Konrpolr 3a rrpaBlrnbHbrM (foprr,ruponaHr.reM Aen ocyuecrBnfrercfl cnyN6ofi
Aenonpopr3BoAcTBa.

B Aera rroAru[rBarorcr roJrbKo r{cnoJrHeHHbre.uoKyMeHTbr, Ha Koropbx 3anoJIHeH peKBLI3I,IT

o6 ncnomreHr{r{ AoKyMeHTa r,r HarrpaBneHrrr,r ero B Aeno. JLEqo, orBercrBeHuoe 3a (popuuponanue

.4en, rpr{Hr,rMar AoKyMeHTbr Anr [oArxlrBKr.r, AoJrxHo npoBepr.rrb rrpaBnJrbHocm o$oprrarrennfl.

AoKyMeHToe. Ecrra AoKyMeHT oSopunen HenpaBr4nbHo r.rJur negoo$oprraJreH, To oH Bo3Bpauaercs,
rlc[oJrHr4TeJrro Ha 4opa6orny. He 4onycKaerc.s BKJrrorreur4e B Aeno AoKyMeHToB, He orHoc.srrryrxct
K HeMy.

B Aeno Aonxnbr rpy[rurpoBarbcr AoKyMeHTbr oAHoro KaneHAapHoro foAa, 3a

LIcKnIorIeHI4eM [epexoArrrqux 4en (nuvurx Aen, AoKyMeHToB nrr6opnrrx opraHoB, AerryrarcKr{x
rpynr, yve6urrx sane4ennfi). Cne4yer piu.qenbHo rpyrnlrpoBarb B Aena AoKyN{eHTbr
rlocrotHHoro r.r BpeMeHHbrx cpoKoB xpaHeHr.rs. KaN.qoe Aeno AonxHo coAepxarb He 6olee 250
nr{croB (3-4 cna romqrurr). Ecnu AoKyMeHTon 6olrrue, oHr.r Aerqrcr Ha roMa.

.{oryrvreurbl BHyTpH Aena pacloJrararoTcr cBepxy BHr.r3 B xpoHonofr,rvecroft, BorrpocHo-
Jlorl4qecKofi nocreAoeareJlbHocrtl vutr v:x coqeraHl,In.

Pacuopr4ureJlbHble AoKyrlreHTbr rpyunupyrorcr B AeJra no Br.rAaM r.r xpoHoJrorvrvt c
orHoctull4Mllcfl K HI,IM npl.rnoxeHr{sMu. flpurassr no ocuoeHofi (upoueno4crnennofi)
AerreJrbHo crvr u rurrHoMy cocraBy Qopnrupyrorcr orAenbHo.

Bce 4oxyrraeHTbl orqerHoro u r.InSoprr.raquoHHoro xapaKTepa rro r4crroJrHeHr{ro aKTa opraHa
rocyAapcrBeusofi BJIacrH, HaxoAtlqerocr Ha KoHTpoJre, rroArrrr.rBarorct B 3aBeAeHHoe Ha gror aKT

Aelo. EclH Ha aKT AeJIo He 3aBoAr,rJrocb, To orqerHble AoKyMeHTbr rloAllrr4Barorcg B .qeno
lepelrrcKt4 nocrorHHoro cpoKa xpaHeHrrr sa reryrquft roA.

floloxenut, rIHcrpyKIIuu, yrBepxAeHHbre pac[oprArrreJrbHbrur,r AoK) ,reHTaMr.r,

tBJItIOTCt Irpl{noxeHufrMkr K HLIM r.r rpFrrrupyrorcr BMecre c yKa3aHHbrMr.r AoKyMeHTilMrr.



,,{oxyrraeurbr KoJrJreruzrJrbHbrx opraHoB rpy[rupyrorct B oAHo Aeno (npororolu u
peIIIeHI,It, AOKyMeHTbI K 3aCeAaHUSM, nOBeCTKa AHt, CIpaBKrr, 3aKIIOqeHHt, [poeKTbI pernenufi).

flpororolu pacnonararorcr B AeJre B nprMoM xpoHonoruqecKoM noptAKe I4 no HoMepaM.

Hyrraepyrorcq B npeAeJrax KaJreHAapHoro roga. lorynaeHTbl K sace4aHr4sM ctlcreMaru3l,Ipylorct
rro HoMepaM rrporoKonoB 3aceAaHl4fi u noAurplBarorct BcneA 3a nporoKonoM.

flporoxonrr nrr6opnrx opraHoB u o6qecrseHHbD( opraHr{3allufi ttyuepytorcs B rpeAenax

cpoKa, Ha Koropblfi r,rs6paH Aannrrfi o6qecrnennufi opran.

,{oryrr,renrbr B JII,IlIHbrx AeJIax pacnonaftilorct IIo Mepe }IX nocryrlneHvIfr: 3asBIreHI'Ie o

npr.reMe na pa6ory, JrncroK rro frery KaApoB, arro6uorpa$ux, AoKyMeHTbI o6 o6pa:onanvlvt,

xapaKTepHcTI,IKa, pe3loMe, BbrrrlrcKH LI3 rrpLrKa3OB O Ha3HaqeHVpI, nepeMeIrIeHI'IlI, yBOJIbH9HVIU)

AOrroJrHeHr4e K JrHtrHoMy nucTKy, AononHeHlre K JII{rIHOMy Aeny no yqeTy uoorupenuft.
flpeproNenvrfl, 3asr:renr4fl. u xaro6rr fpaxAaH rro Bonpocau pa6ornt f{pexAeHl,Ifi n sce

AOKyMeHTbT rro ux paccMoTpeHlrro n r4crronHeHulo fpynnupyloTcs oTAeJIbHo ot garsJleHufi

rpaxAaH IIo nnqHbrM BonpocaM.
flepenHcra rpynnupyercr 3a [eprroA KirneHAapHoro roAa I.r c]IcreMarl{3l{pyercs B

xpoHonofr4qecroft flocJreAoBarenbHocrr,r; AoKyMeHT-orBer rloMelrlaercfl, 3a AoKyI\{eHToM-

3anpocoM. B 3aBucr.rMocrr{ or cneqn$uru AetrenbHocrl{ frpexAeHllt rrepenucKa Moxer
rpymrr.rpoBarbcq sa yre6nrrfi roA, cpoK co3blBa nlr6opurx opraHoB.

flepenucxa c npaBr.rrenbcrBeHHbrMr.r rr BbrrrrecrotlqllMl,I frpe)KAeHLIqMU BeAerct orAeJIbHo

h npla neo6xoAlzl,rocrll rpyuu upy er cfl. rlo KoHKperHbIM BolpocaM.
fllautt, orrrerbl, cMerbr, IlrrarHble pacnilcanut rpyrlnupylorcg orAeJIbHo or npoeKToB

3rlrx AoKyMeHToB u (popvrupyrorcr B Aena roro roAa, Ha Koropstit uttu 3a Koropblfi orur

cocraBJreHbr, He3aBI4cI.IMo oT AaT cocTaBIreHnfl I,I yrBepxAeH[s'.

$ 8. OSopurreHrre Aerr

Ae.na noAneNar o(fopMJreHprro npn ux 3aBeAeHI4I,I Id rlo 3aBepIrreHI,IrI roga. O{opMJIeHI,Ie

Aena - sro rroAroroBKa AeJra K xpaHeHr4ro. O(popvueHue Aen rpoBoAl,Ircr pa6orunrauu clyN6u
Aenorpor43BoAcrBa r.r coorBercrByrorqux crpyKTypHbIX rloApa34elenuft, e o6ssaHuocrb Koropbx
BxoAr.rr 3aBeAeHHe r.r Soprr,rrapoBaur,re Aen, npu MeroAr.rqecxofi nouoqu LI noA KoHTponeM apxuBa

yqpex.qeHrlfl, arpu neo6xoAlluocrr, - n coorBercrBylouero rocyAapcrBeHHoro apxLIBa.

B ganucnuocrlr or cpoKoB xpaHeHus [poBoAr4Tcq noJrHoe :arrkr qacrvlunoe o([opMJIeHLIe

Ael. floluol.ly o(fopMJreur.rro [oAJrexar Aena rrocrorHHoro, BpeMeHHoro (cnuure 10 ler)
xpaneHr.rs u ro rnrrHoMy cocraBy. flomroe o$opltrenue Aena upeAycMarpllBaer:

- HyMeparllrro Jrr{croB B Aene;
- cocraBneHr,re BHyrpenueft onucn;
- co craBneHr,re 3aBepr.rremHofi Ha4nncr4ena;
- rro.4rrrr.rBKy r.r llepeflneT Aena;
- BHeceHr4e zguenenufi B peKBr{3r{Tu o6roxrn gera.

[ena npenreHHoro cpoKa (ao t0 Jrer BKJrroqurensno) xpaHeHr.rs rroAnexar rracrr.rqHoMy

oQoprranenuro:
- Aena AonycKaeTcr xpaHr.rTb B cKopocmhBaTenflx;
- He npoBo4lrTcfl. nepecucTeMaTv3auxfl. AoKyr!{eHToB B AeJre;
- He HyMepyroTcr JrlrcTbr Aena;
- He cocTaBJltloTct 3aB eprlTenbHble HaAnr4cI,I.

Hyuepaqut JILIoToB npoBoALITcr B rlensx o6ecne.reuur coxpaHHocru r4 3aKperrJreHlrt
nopsAKa pacnonoxeHl4s AoKyMeHToB, BKrroqeHHbx B Aeno. Bce Jrr.rcrbl, KpoMe JIr,IcroB
3aBepl,ITenbuofi uaAnlacu I,I BHyrpenneft onucu, HyMepyrorcr apa6crurr,ua qr,rQpaMu saronofi
HyMepaUHefi n npanou BepxHeM yuly, He 3aAeBar reKcra AoKyN{eHToB, npocrbrM KapaHAarrroM
r4nr.r HyMepaTopoM.

Jlucmt AeJI, cocrotlqax I43 HecKonbKl4x roMoB uttu'racreir, HyMepylorcg lro KaxAoMy
ToMy I'Inu v.acrvl orAeJrbHo. Jluct 6onurofo $opnrara, noArrrr.rBaercr 3a oAHH xpafinHyMepyerct



KaK OAr,rH nrrcT B rrpaBoM BepxHeM yrny. AoKyMeHTbr c co6cTBeHHoft HyMepar\r4efr Jrr,rcToB, B ToM
qr,rcJre nerlaTHbre vr34aH.us, Hwepyrorcr B o6rrleM rroprAKe.

@ororpa(frm, qeprexu, Ar.rarpaMMbr H ,4pyrue unJrrocrparr.rBHbre u cuequ(luqecKlre
AoKyMeHTbr, npeAcraBnrronlr4e caMocrorremnrrfi Jllrcr B AeJIe, Hwepyrorcfr. Ha o6opornofi
cropoHe B JreBoM BepxHeM yfny.

floAruursre B Aeno KoHBeprbr c Bnoxenr{rMr.r HyMepyrorcr cneAyrcrqrau o6parou: cHarlaJra

KOHBepT, a 3areM OqepeAHbrM HoMepoM KaxAoe BJroxeHr4e B KoHBepre.

flpnroxeurrr K AeJry, nocryrruBrrrrre B [epelrere, olpopMJr.rrK)Tcfl KaK cutMocrosreruHrtft
TOM r4 HWepITOTCS OTAenbHO.

Bnyrpeunaq oulrcb Aena cocraBrrercq upu ueo6xo.qr,rMocrrr, Ha orAeJrbHoM JIrIcre. Jlucrrr
BHyrpeHuefi onprcu HyMepyrorcs orAenbHo.

llocle 3aBeprrreHr.rs HyMeparlur{ Jrr4croB cocraBJrrercr 3aBepureJrbHuur HaArrr.rcb, Koroparl
paclonaraercq B KoHrIe Aena (upuroxenue24).3anepurerbHiur HaArrr.rcb cocraBJltercs B Aene Ha

orAeJrbHoM Jrlrcre-3aBeplrrene Aena. B lanepuremnofi HaArrr{cu quQparvrn u rrporlldcblo
yKa3blBalorcr Konr,IqecrBo JIr4croB B AaHHoM AeJIe, KoJIIaqecrBo Jrr4croB BHyrpeHHeit onucu,
oco6ennocrlr orAenbHbrx AoKyMenron (uepreNu, $ororpa$uu, pucynrn).

3anepurerbHrur HaAnr,rcb [oA[r.rcbrBaercr ee cocraBuTeJreM, c yKa3aHneu pacrur.IQpoBKI,I

IToAIII,ICI4, AOIXH OCTI,I I,I AaTbI COCTaBJTeHHS.

loxynrenrbr, cocraBJrrroqr4e AeJro, noArrruButrorcfl Ha 3-4 nporona B TBepAyto o6noxry
rirnr,r nepenneTaroTcr c yqeToM Bo3MoxHocru cso6oAHofo qTeHLIs TeKcTa Bcex AoKyMenron. flpu
rroAroroBKe Aen K rroArxr{BKe (nepenlery) rvrerzurnuqecKr.re cKpelrneHux (6ynanru, cxpeuru) us

AOKyMeHTOB yA[ilqroTcfl .

Ha o6roNxe Aena (npnroNeune 25) yKa3blBarorcfl:
- Har4MeHOBaHr,re rocyAapcrBeHHoro apxI,IBa;

- Har{MeHoBaHHe yqpexAeHl,Ifl LI cTpyKrypHofo rIoApiB IenelIvfl;
- Jtlb lena;
- Ns roN{a;
- 3afoJIoBoK Aena;
- IATa:
- KOII{IIECTBO NI,ICTOB;

- cpoK xpaHeHlrr;
- apxr.rBHbrfi rnn$p.
Yxa:rreaercr Ha3BaHr.re roro rocyAapcrBeHHofo apxr.rBa, n roroprrft 6yayr [epeAaBarbct

Aena Ha xpaHeHr.re.

Haun4eHoeaHr4e frpexAeHxr yKa3brBaercr rroJrHocrbro, B r,rMeHr,rreJrbHoM naAexe. Ecru
yqpexqeHne r,rMeer otluqnamno [pr4Hsroe coKparrleHHoe Har.rMeHoBaHLre, To oHo yKa3brBaercr B

cro6xax rrocne [onHoro HaHMeHoBaHvr.
3arorosoK renalaa o6roxre nepeHocr.rrcr r.r3 HoMeHKJrarypbr Aen yqpexAeHr.r.rr.

fiata na o6noNre AoJDKHa coorBercrBoBarb roAy 3aBeAeHUs. 14 oKoHqaHvr Aera. Oua
oQoprr,rnxerct cJloBecHo-qu(pponrnr cnoco6ou. lnofi Aen, coAepxarqux pacnopsAlrreJrbHyro
AoKyMeHraIIuIo, tBJlrlorcx xpaftuue Aarbr AoKyMeHToB Aena (uuclo, Mecru, roA) perucrparlilv
(cocranlenur) cauoro paHHero r{ caMoro [o3AHero AoKyrueHToB, BKJrroqeHHbrx B Aeno. Aarroit
Aena, coAepxalqefo ilporoxonbl zace4anui1 flBrrrtrorcs. Aarbr cocraBJreHr,rr nepBoro u nocneAHefo
nporoKona. larofi JIHqHoro AeJIa rBJrrrorcfl Aarbr rroArrucaHvr rrpr4Ka3oB o rrpueMe r.r yBonbHeHrr]r
IruIIA, Ha KOTOpOe OHO 3aBeAeHO.

Konprqecrno JILIoToB B AeJre npocraBnrercr Ha o6roxxe AeJra B coorBercrBr.ru c
3aBeprrrenbHofr naAnucuo.

PexnugHr (cpoK xpaHeHvt AenD) rrepeHocr{TcsHa o6roxxy Aena r.r3 coorBercrByrorqeft
HoMeHKnarypbl Aen. Ha 4enax flocrosHHoro xpaHeHr.rs firlurercs: <Xpauu6 ilocrosHHo).

Apxunuufi mvQp 4ena (cocrol{T I,I3 HoMepa QoH4a, HoMepa onvcla r,r HoMepa Aena 11o
onucu) na o6loxrax Aen rpocraBnsercr KapaHAarrroM, a rrocJre yrBepxAeHns onuceit ]IIMK
cooTBeTCTByrOqero rocyAapcTBeHHOrO apxr.rBa _ rrepHr.rnaMr,r.



flo oronqaHlrrr roAa B HaAnr.rcb na o6roxrax AeJI nocrotHHoro I,I AonroBpeMeHHoro

xpaHeHlrt BHoc.f,Tcs yroqHeHrrg: [poBeprerct coorBercrBl,Ie 3aroJIoBKoB AOJI Ha o6loxre
coAepxaHr{ro noArrrnTbx AoKyMeHToB. B neo6xo.ql4Mblx cryqailx B 3afoJIoBoK Aena BHoctrc.fl

AorronHLITeJIbHbIe cBeAeHr{t (npocmnnrloTct HoMepa [p]IKa:!on, npororolon).
flpu nsueHeHrru HauMeHoBaHur )^{pexAeHllt B TerIeH}Ie nepvoAa, oxBaTblBaeMoro

AoKyMeHTaMr{ AeJra, na o6loNKe AonucblBalorcfl HoBbIe HaI,IMeHoBaHI4t flpexAenvlg krlrvl

yqpexAeHus-[peeMHlaKa, a npexHee 3aKJlroqaerc.f, s clto6xu.

$ 9. Opranr3alluq oreparrrBnoro xpaHeHlrfl AoKyMeHToB

C uolregra 3aBeAeHr.rr H Ao nepeAaqr.r B apxI,IB fIpexAeHLIfl,Iena xpaHqrcs rlo Mecry I'IX

$opvruponanul. PyxoeoAr4Tenrd crpyKTypHbrx noApa3Aelesnft !I corpyAHI{KLI, orBeqarcIlllle 3a

AenolpoLI3BoAcTBo, o6rgaurr o6ecnequsaTb coxpaHHocTb AoKyI\{eHToB I{ Aen.

B qerqx rroBbrrrreHlrs oleparr4BHoro noucKa AoKyMeHToB Aena pac[oJlaralorct B IuKaQax

B coorBercrBtrr.r c HoMeHKnarypoft Aen. Houenruarypa Aen IIJIII BbIrIucKa I43 Hee IroMelrlaercs Ha

nnyrpeHnefi cropoHe ruxa$a. Ha KoperxKax o6noNex Aen yKa3blBarorct lIHAeKcbI no

HOMeHKJrarype Aen.
3aneprueunbre AeJra rrocrorHHoro r.r AoJrroBpeMeHHoro (cnuure l0 ner) cpoKoB xpaHeHI'I{

xpaHrrc.fl rro Mecry rax (fopnupoBaHr.rr ne 6oree rpex JIer, a 3areM cAalorcs B apxl'IB yqpexAeHHs.

BrrAaqa Aen Apyrr4M rroApa3AeJreHlrflM npopI3BoALITc.fl c pa3pellreHzt pyKoBoAI'ITeJIt

cnyx6br Aenonpor{3BoAcrBa. BlrAa.ra AeJr corpy.4HplKilM IroApa3AeneH}Ifi Anfl pa6orrt

ocyulecrBn flercfl. rroA pacm.rcKy B crleqrlanbHoM xypHilne. .{ena BblAa}orcq Bo BpeMeHHoe

rroJrb3oBaHr4e corpyAHlrKaM crpyKTypHbrx rroApa3Aeneuufi Ha cpoK He 6onee oAnoro Mecsqa.

llocle r4creqeHr.rr yKa3aHHofo cpoKa Aeno AonxHo 6bITb Bo3BpauleHo Ha Mecro ero xpaHeHl'Ifl.

Cropounzu yqpeXAeHH.f,M Aena BbrAaroTcr Ha ocHoBaP^upr vrx [pIcbMeHHbIX 3arlpocoB c

pa3perrreHr.rs pyKoBgAr.rTenr yqpexAeHlrs unv\ ero 3aMecTI,ITeJIt, Kypupyloulefo cnyx6y

Aenonpor43BoAcrBa, no aKTaM. I4zrsrue AoI(yIvIeHToB I,I3 Aen nocrotHHoro xpaHeHLIt He

AonycKaercf,.

$ 10. floaroroBrca AoKyMeHToB K rlepeAarle B apxlrB yrlpexAeHus

floAroronxa AoKyMeHToB K rrepeAaqe B apxl{B 1n{pexAeHvs BKrloqaer B ce6s npoBeAeHue

gKc[eprlr3br rlenHocrr{ AoKyMeHToB, cocraBJrenne u oSopurenue ouucefi Aen, o(bopMJIeHI4e aKTa

o6 yuuvroNeHul{ AoKyr![eHToB I4 AeJI.

Srccneprn3a rlenHocrrr AoKyMeHToB - gro onpeAeJIeHLIe IIeHHocTLI AoKyIweHToB B IIeJIfix

ycraHoBneHvrs. rrx cpoKoB xpaHeHur u or6opa .qn.r Aanbnefturero xpaHeHl4tr. Oua uponollLrrcfl Ha

ocHoBe rr.rrroBoro u BeAoMcrBeHHbrx nepe.rnefi AoKyMeHToB c yKa3aHLIeM cpoKoB xpaHeHllt I'I

HOMeHKIaTYP Aer.
.{lr opranvaagr pr [poBeAeHr4r 3Kcneprrl3br IIeHHocrI{ AoKyN{eHToB u or6opa rlx Ans

[epeAaqr{ Ha rocyAapcrBeHHoe xpaHeHr4e, a raKxe KoHTponr uona3anvr.fl.MeroAuqecxofi uouoqn
B npoBeAeHr4r.r oKcfleprr,r3br rleHHocrr.r AoKyMeHToB B fIpexAeHLItx orpacnu (cucreuu)
co3Aarorcr rrocrorHHo 4eficrnyrouque rleHTpanbHble oKcreprHble KoMLIccnn (U3K).

B ocramnrx 1'.rpexAeHlrrx 3Kcneprr.r3a rleHHocrr,r AoKyMeHToB, or6op vrx LIrfl. xpaHeHl4t
ocyqecrBnsrorcr rrocrorHHo 4eftcreyrorqr,rMr,r gKcleprHblMr.I KoMI,IcclItMu (3K).

U3K (3K) yqpexreHr.rfl, flBrrs,ercfl, coBerrlarenbHbrM opraHoM, pa6oraer B nocrotHHoM
KoHraKTe c 3IIMK coorBercrByrorqero rocyAapcrBeHHoro apxr.rBa Lr [onyqaer or Hee

ueo6xoAunabre opfaHr,r3arluoHHo-MeroAr.rqec KLre yna3a*vfl.
OyHxquu v upana I-{3K (3K), a raKxe opraHr.r3arlr.rfl ee pa6otr orpeAen{rorct

IIOJIOXeHI{eM, yTBepXAaeMbrM pyKOBOAT{TeneM rrpexAeHr.rr ro corJracoBaHr.rro c
cooTBercTByrorqLrM focyAapcTBeHHbrM apxvBoM.

OcuosHrnau $ylrxqurrr,ru I{3K (3K) yrpexgeHr{s sBrrrorcs :

- opraHlr3arllrr exeroAnoro or6opa AoKyMeHToB Anr xpaHeHur;



- paccMorpeHlre roAoBbrx pa3AeJroB oflIlcefi Aer nocrotHHoro xpaneHnr, ouuceft 4el
BpeMeHgoro xpaHeHut (cnrtue 10 ner), B ToM rIlIcJIe u rlo JIIrrtHoMy cocraBy, aKToB o BbIAeJIeHI{}r

K yHr4rrTOXeHLIIo AoKyMeHTOB !I AeJI, He IIoAneXaIIII4x AalrrreftureMy XpaHeHI{IO;

- yqacrr.re B rroAroroBKe u paccMorpeHr4ll [pOeKTOB HOpMarI'IBHbD( AOKyMeHTOB ]I

MeTOALrqecKr,rx piBpa6oror 11o BonpocaM opfaHu3a\au AoKyMeHTOB B ASJIO1p9I'I3BOACTB9 I',I

pa6orbr apxr.rBoB yqpelKAeHr,rfi (noveur-naryp AeJI, noJIoxeHI'Ifi o6 3K u apxllBe yrpex.qeHl'Ift);

- MeroAr4rrecKoe pyKoBoAcrBo lr KoHTponb 3a AefiTenbHocrblo 3K rIoABeAoMcrBeHHbIx

yrpex4eHuft.
B ceoefi pa6ore IISK (3K) yupex,ueHr.rfl pyKoBoAcrByerc.f, 3arouotr,t Krrpruscxofi

pecuy6nrarn <O HaqzoHaJrbHoM apxtrBHoM Sou4e Krrpruscrofi Pecny6JILIKI{)), yKa3aHI'IflMI'I LI

peKOMeHAaIILTAy1;?_ peCuy6nuxaHcKoro OpraHa ynpaBneHl'It apxHBHbIM AenOM vI

[oABeAOMCTBeHHbIX eMy nocyAapcrBeHHblx apxI',IBOB'

Sxcneprnax KoMLIccut Co3AaeTCs IIppIKtBOM pyKOBoAI'ITent ytlpexAeH'vfl r43 qI'IcJIa

uall6olee rnalu<fuUrapoBaHHbx pa6ouruxoB' B KoJIIIqecTBe He MeHee Tpex qenoBer' B cocrae

3K s o6ssareJrbHoM nopsAKe BKJ[oqaercs 3aBeAyloulnfi apxunoM I4JI]I JIlIqo' orBercrBeHHoe 3a

apxr{B, a B cocraB U3K - npeAcraBr.rreJrb coorBercrByloqero rocyAapcrBeHHoro apxl'IBa.

llpe4ce4areleu II3K (3K) yqpexAeHr.rc Ha3Harraercfl. OAI'IH vI3 pyKoBoAslqux

pa6orHuKoB.
q3K (3K) yqpexAeHr4r pa6oraer B cOOrBercrBI,Iu c TIJIaHoM pa6orrr, yrBepxAaeMbM

pyKoBoAr,rrereM yqpexA eHfis. 3ace4asus, K6MLICCI4LI npOTOKOnI,IpyIOTCt.

3rcneprusa rIeHHOCTr.r AoKyMeHTOB rrpoBolir4Tc,fl B Aeno[poI',I3BOACTBe It B apxl'IBe

yqpexAeHl4fl.
3rcneprusa UeHHocTI,I AoKyMeHToB B AeJIolpoLI3BoAcTBe AonXHa ogyulegTBnflTbcfl

exeroAHo pu6otn"nutll clyx6u Aenorpol'I3BoAcrBa coBMecruo c U3K (3K) yupeN1eHl{s roA

He[ocpeAcrBeHHbIM pyKoBoAcTBoM BeAoMcTBeHHoro apx]IBa' flpu sToM B cTpyKTypHbIX

rroApa3AeneH[tx ocylqecTBnsloTct :

- or6op AoKyMeHToB nocrosHHoro lr BpeMeHHoro (cntture 10 ler) xpaHeHruI Ant nepeAaqu

B apxlrB yqpexAeHllfi;
- or6op AoKyMeHTOB BpeMeHHOTO CpOKa XpaHeHI'It, noAnexauu',Ix AanbHeI{IneMy

xpaHeHI4IO B CrpyKTypHbrx noApa3AeneHuflx;
- or6op r.r Bbr,[eJreHlre K yHlrtrToxeHr,rro Aen, cpoKl4 XpaHeHI'It KOTOpbrx I'ICTeKJII'I.

Apxzn (ne4oucrnennrrfi apxun) npoBoAur gKcrleprll3y IIeHHocrI4 AoKyMeHToB IIpI4

ot6ope pIX Ha rocyAapcrBeHHoe xpaHeHple.

B clyuae o6napyxerur HeAocraqr4 AoKyN{eHToB AonxHbI 6rrrr npuntrbl Mepbl IIo ux

po3blcKy.

llo pesylrTaraM gKcrrepTH3br r{eHHocrn AoKyMeHToB B ytIpexAeHI'Iu cocraBJltloTct:

- onucu Aen IrocrotHHoro cpoKa xpaHeHl'Ifl;

- orucu Aen BpeMeHHoro (cBbIIrIe l0 ner) xpaHeHl{t;
- O[II4CI,I Aen [o nuqHoMy cocraBy;
- aKTbI O BbIAeJIeHvH AOKyMeHTOB K yHHqTOXeHpIIO.

Ha sanepneHHbre Aena rocrorHHoro, BpeMeHHoro (cnrture 10 ler) xpaHeHI'Is la no

nr{rrHoMy cocraBy, lpoureArxr.re gKcnepTr{3y TIeHHOCTI4, COCTaBJI'IOTCfl fOAOBbIe pa3Aenbl ofl]Icefi.

O6ssare6HbrMrd 3JreMeHTaMr.r orrucu Aen rBntrorct: Tl{Tynurrrfi nucr (lrpI,tnoxenne 26),

npeAucnoBr.re, cnucoK coKpaIrIeHHbIX cJIoB (npu neo6xo4rarraocru).

Turylruufi mlcr K orrlrcr4 cocraBrqercs. ilpLt nepnofi nepeAarle Aen B rocyAapcrBeunrrfi

apxr,rB. flpz nocreayrcutefi nepeAatle Aen oH Aononutercs.
B npe4ucnoBLILI K otII4cLI Ia3Jlararorc.f,:

- Lrc'topprfl. yqpexAeHrrs, ptcropkrr $on4a;
- cocTaB r{ coAepxaHr,re AoKyr\{eHToB oflvcvt ($ouaa);
- o c o 6 e n n o cru $ oprvrzp oB aH r.rr, onnc anufr . lr crl creM ar v3a\uu Ae n;
- cocTaB crrpaBoqHoro al[apara K orrr4cr{.



flpu cocraBre1wr ofincv Ael co6lroAarorct cneAyloque rpe6onanl4s: KaxAoe Aeno

BHOCT4TCT B OIILI9b nOA CaMOCTOqTeJI6HbIM IIOpgAKOB6IM HOM9pOM (eClu AenO COCTOpIT lI3

HecKoJrbKrrx roMoB (uacrefi), To KaxAbrfi ToM (qacrb) nnocurcr B orl?Icb IroA c{lMocrotreJlbHbry

HoMepoM); rop.f,AoK Hyl\[epaqilu Aen B or]Icn - nalonrrfi; rpaQbl oruc]I 3anoJIHsIoTct B TotIHoM

coorBercrBqlr c reMr.r cBeAeHLItMI,I, Koropble BbIHeceHbI Ha o6noxKy Aena; npl4 BHeceHI'II{ B oIIlIcb

noAprA HeCKOJrbKprx Aen c OAHHaKOBbIMT4 3aroJIoBKaMrI II4IIIeTC' TIoJIHOCTbIO 3aIOJIOBOK nepBoro

AeJra, a Bce ocr4rrbHbre oAHopoAHbIe Aena o6o3Haqalorcs cJIoBtlMlI <<To Xe>>, IIpI'I ST0M Apyrue

cBe,ueHr4r o Aenax BHOC'TC' B Orrrlcb noJIHOCTbIO I'I Ha KaxAoM HOBOM JII',ICTe OIIncu 3aroJIoBoK

Bocnpor.r3BoAr.rrcfl noJrHocrbro; rpa(ba onfic]I (ilpI4MeqaHLIe)) ucnoJlb3yerct .[nt orMeroK o

ilpl,IeMe Aen, Oco6eHHocTtx IlX Ol43uqecKoro cocTotHl{t, o lepeAaqe A9JI ApyrI'IM cTpyKTypHbM

[OApa3AeneHLItM cO CC6IJIKOfi na neO6XOAI'IMbIfi aKT' O HaJII4qI{I'I XOnufi'

B ronqe orrl4cll BcneA 3a IrocneAHefi onficarenbHofi crarbefi AeJlaerct I4ToroBiuI 3aIII{cb' B

KOTopOfi yKa3bIBaIOTca (Uutfparr,ulI,I nponIacblo) KonvqecTBo AeJI' qHcJIfIIIuxcs IIo orILIcn' nepnrfr

r.r nocJreAHufi nonepa Aen 11o orrrrrcu, a raKxe ofoBapl{Barorct oco6eHuocrl'I HyMepaqlll4 Aen B

onncu (lurepusre HoMepa lI ilponyrqeHHble HOMepa)'

Onucu AeJr rrocroflHHoro cpoKa xpaHeHl{s cocraBJltlorct B 4 SK3eMIrJIflpax'

noAnlrcbrBalorcfl cocraBI4TeJIeM 14 JII{IIOM, OTBeTCTBeHHbIM 3a apxl',IB, COrJIaCOBbIBttrorct c II3K
(3K) yupeXAeHI,It. Bce exgerrallntpbl o11I,rcl{ B o6q3aTenbHoM noptAKe rpeAcTaBlsloTcq Ha

yrBepx,q;Hue OIIMK coorBercrByroulero rocyAapcrBeHHoro apxl'IBa (npr'rnoxeune2T). B rarou

xe [opsAKe cocraBfiflrorcr, o(foprvrnnorcff rr paccMarpl,IBarorcs. ofivtckr A€JI rlo nI{tIHoMy cocraBy

(npnnoNenue28).
Onracu Ha Aena BpeMeHHoro cpoKa xpaHeHI,It (cnrmre l0 ner) (xponae om'Icefi AeJI rlo

nuqHoMy cocraey) cocTaBJlflIorcs s 2 3rceMnJltpax (npu.nOxe66e 29). Ouucu Ha paccMoTpeHl'Ie

APXI,IBHbX YIIPEI{AEHIIfi UE HAUPABJIflIOTC'.

Or6op AoKyMeHToB u AeJr K yHurrroxeHrrro o$oprunnercq aKToM (npraloxeuue 30)'

Axrur paccMaTpLIBaIOTct 3K yrpeNAeHrls\ [oAlIIcbIBaIoTct IIpeAceAaTeneM n ee qJIeHaMu H

yTBepxAaloTc.f, pyKOBOACTBOM yqpexAeHl{t TOJIbKO IIOCJIe yTBep)KAeHUs cooTBeTcTByIoulIM

rocyAapcTBeHHbrM apxr{BoM onuceft Aen nocToflHHOrO CpOKa XpaHeHI'It. Tolrrco flocJle STO|O

yqpex,qeHl{e HMeeT IIpaBO yHI,ITITOXI,ITb AeJIa, BKJIIOqeHHbIe B AaHHbIe aKTbI' B COOTBeTCTBVM C

ycTaHoBneHHbIM TIOp'AKOM.

$ 11. IIopnAoK IIepeAaqII apxlrBoM yrlpeI(AeHufl AoKyMeHToB Ha rocyAapcTBenHoe

xpaHeHLIe

[onynaeuru HaquonallHoro apxuBHoro $onga Kuprrr:crofi Pecny6JI]IKI'I nepeAarorct

Ha rocyAapcTBeHHoe xpaHeHr.re IIo ]rcTeqeHllu npeAenbHbx cpoKoB I{X XpaHeHI'Is B

BeAoMcrBeHHbrx apxnBax, ycraHoBneHHbx 3axouou Kstpru:crofi Pecny6nnru (O

HaquonamHoM apxl4Bnona S ou4e Kuprrrscroft Pecny6nI'IKI'I )) :

- Anq AoKyMeHToB )ft{pexAeHl'Ift pecny6nuKaHcKofo 3HarreHI'It - l5 ner;
- Ant AoKyMeHToB yqpex(AeHl'Ift o6racrHoro 3HarreHI'Ir - 10 ner;
- Ans AoKyMeHToB yrrpexAeHr4fi pafiouuoro I,I ropoAcKoro 3HarIeHlIt - 5 ner;
- Ant HayqHo-TexHl.Iqecrofi AoKyMeHrauuv-He 6olee 25 ter:
- Infl ayAlroBLI3yaJIbHbIX U MaIrInHoqI,ITaeMbIx.4oKyl{enroe - 3 roAa;
- g^rlr- AoKyMeHToB rro JrprtrHoMy cocraBy, 3anl,Icefi arron rpaxAaHcKoro cocrotHr4s. pl

Horaplranbnrx Aeficrsnir - 75 m.
Vra:asurre cpoKLI t,tctlllcJltlorct co BpeMeHH co3AaHI{t AoKyMeHToB.
B cnyuae orcyrcrBr{r neo6xoAraubrx ycnoBr.rit p.ls o6ecneqenut coxpaHHocrl,I AoKyN{eHTbI

Hauuonalrnoro apxuBHoro tpouga Kuprurcxofi Pecuy6ruxn Moryr 6bITb rlepeAaHbl Ha

rocyAapcrBeHHoe xpaHeHr,re Ao r4cTeqeHur npeAeJrbHbrx cpoKoB rrx BeAoMcTBeHHoro xpaHeHllt
no corJracoBaHr.rrc c cooTBeTcTB)'roqr,rM rocyAapcTBeHHbrM apxr,rBoM.

loxyueurbr yqpexAenuit - r{crorrHlrKoB KoMnJreKToBaH}rr rocyAapcrBeHHbrx apxr,rBoB

flepeAaloTcs Ha focyAapcTBeHHoe xpaHeHl{e IIo rrcTeqeHr4r.r ycTaHoBneHHbx cpoKoB r{x



flpznoxesue 2

K Tranosofi UUcTPYKIILII4

rro AenorpoI43BOACTBy
e Krtprrtscrofi PecnY6nuxe

Ilepeuenr
pac[opqArrTeJrbn brx AoKyMeHTOB, QOplillpyrcIr1lrxcfl B yqpexcAeHrf x

flocranouleHl,Ifl (peureunr) ronleruu,
rrpLIKa3bI

flocranoe nre:n:as. (peureHur) rolleruu,
IrpLIKa3bI

flo cranos Irenr4fl, p ac[opnl( eHnfl' MecrHbrx

ro cyAapcrBeHHbIX aAMI4HLlcrp aryuir,

rrocraHoBJIeHLIt xollerufi

MuHucrepcrBa

AAuusl,tcrparl4BHrIe
BE.IOMCTBA

MecrHrte
focyAapcrBeHHbIe
a,4MI{HLICTPaIJVIkT

Opranri
MCCTHOIO

caMoynpaBJIeHI4t

flo craHos re*vrfl, p errreHla{, pacrropt)KeHlt{ opraHoB

MecTHoro caMoynpaB reH.nfl'

flocranosJr eHr4fl (p eureurar) rolleruailbHof o op IaHa

yIIpaBneHI,Ifl,
pacloptxeH'nfl.

flpura:u

rrocraHoBJleHut pyKoBoMIrII4x oprauon (corera,

r{eHTp €lJIbHOf o KoMI4Tera, np e3vwryM a),

perlreHllt r<onQepeHrlrafi , o6ulnx co6pauuit,
p erlreHnt pyKo BoArIrIux opraHo n (rol'r vr er a' c onera),

pacnoprxeH.vlfl,
rIpI{Ka3bI (qe nrp anbHbIX, o 6nacrsux KoMLITeToB

npodcoro:a)

Yupex.4euur,
4eficruytoque Ha ocHoBe

KOJIJIETH€IJIbHOfO

VIIDABJIEHI'Iq

Vupexgenux,
4eficruyoulue Ha ocHoBe

C.ILIHOHAqa-JIVTfl.

O6utecrseHHbIe
opfaHl43aIII4I4

lloruru.{ecKI4e
opraHl{3aIII4lI

flocranonJleHl,If, cbe3AoB, roH$epeHpi4,
rrocraHoB re:rtnfl, pyKoBoAtIIIHX opranon (nolrarcoBera'

rleHTpanbHoro rouurera),
perxeHl4rl rcouQepenqufi , o6qux co6pawwit,

perxeHl4fl pyKoBoAqul4x opranon (nolnrcoBera,
rIeHTp€ITIbHOfO KOMH
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llpunoxenue 3

r Tunoeoft uucrPYKLtrlI
rro Aeno[porl3BoAcTBy
n Krtprutscxofi PecnY6nrare

25 - Savtvlrvfl.I4crIoJIHHTeJLs, HoMep ero reneQona' HoMep reneQarca, a4pec

eneKTpoHuofi nourrt;
26 - orverrca o6 ucnoJIHeHI{tI AoKyMeHTa LI HanpaBIIeHVvI B AeJIo;

27 - oruerKa o rIocryrIneHHLI AoKyMeHTa B frpex,qeHue;
28 - orrr,rerKa Anfl aBToMarI,I3HpoBaHHoro noucKa AoKyMeHTa.

rIepeueur
peKBH3I{ToBr rlc[oJrb3yeM blx rr pn oSoprvr.rrenu u OPr{

1 - focyaapcrBeHHrrfi rep6 Krtprrtscrofi Pecny6tuxu;
2 - sM6reMa yqpexAeHl'Ifl;
3 - KoA ytlpex(AeHllt 11o E,4rauonay rocyAapcTBeHHoMy peecTpy

CTATI4CTI'IqECKI,IX EAI4HI'Iq (E|PCE);
4 - nauueHoBaHue Bblluecrotulero yqpexAeHuf,;

5 - saprrueHoBaHl4e yqPexAeHuf,;

6 - uanrueHoBaHl{e crpyKrypHoro rloApa3AeneHnfl;

7 - utt1exc [peAnp r4flTv1fl. cBfl3kr, uo'IronHfi aApec' HoMep rele$arca, aApec

sneKTpoHnofi uo.rrbr, HoMep cqeTa n 6anre, HoMep renesona;

8 - nauueHoBaHlle BuAa AoKYMeHTa;

9 - tara;
10 - perracrpalllloHuufi nouep AoKyMeHra (I'rn4erc);

11 - ccutKa Ha perl4cTpaquousgfi HoMep v AaTy Bxo.{flule1o AoKyMeHra;

1 2 - trlecro cocraBJl er:nr. vnv vl:'4.ar:la.fl;'

13 - a4pecar;
14 - rpuS yrBeplKAeHHt;
15 - perolrcqu.f,;
16-saroroBoKKTeKcrY;
17 - orruerKa o KoHTPone;

l8 - rercr AoKyMeHra;
19 - orrraerKa o ll.aJwuvrvr rrpl4noxeHu{;
20 - uoAuucr (elerrpoHHat quSponar no4nucr);
2I - rpuS corJlacoBanvrfl;
22 - p,nzu;

23 - ortucK neqaru;
24 - orverKa o 3aBepeHLIu Konvv1,
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flpz.uoxeure 5
r Tunosofi riHcrpyKrlr,rur
no AeJrolpor,r3BoAcTBy
n Krrpru:cr<of Pecny6nure

Ilpunaepnrrfi flepeqeHb
AoKyMeHToB, Ha Koropbrx craBurcq rep6oeaa fleqarb

1. llonoxenrar o6 yvpex4enr.rxx
2. Y c'r as* np e gnpuatuit (o 6re4r.ruenuft )
3. flporor<onrr corJracoBa'r4rr nJraHoB rrocraBoK; 86rA814 xe'r,It AerryraroB;

rIporoKoJrLI zacegauut 3rcneprHBlx xolruccufi
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flpuroxeuue 6
K T[nosofi LIHcrpyKIII,r[
IIo,{enolpor,r3BoAcrBy
n Krrprrr:crofi Pecny6nrare

@opua perucrpaluoHHoro r[TaMna

(nalvenooanne y,rpeNaenrr)

(aara)
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flpr,rnoxeuue 7
r< Tuuoso it uucrpyKIII4I,I
no AeJIO[poLI3BOACTBy
e Krrprrtscrcoft Pecny6nur<e

APXIIBHOE ATEIITCTBO
IIPU TOCYAAPCTBEHHOfr

PEITTCTPAIITIOHHOfr CJIyXFE
IIPN IIPABLITEJIbCTBE

KbIPTbI3CKOfr PECTIYEJIUKU

v

O6pa:eu oQoprvr.rreHuq o6uero 6lanrca

KbIPTbI3 PECITYFJIIIKACbIHbIH
EKMETYHE KAPAruTYY
MAMJIEKETTUK KATTOO
KbI3MATbIHA KAPAIIITYY

APXIIB ATEHTTI{TU
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flpuloxenue 8

r Tuuoeoft UUcTPYKIII{I{

rro Aeno[poI43BOACTBy
n Krrprnscrofi PecuY6me

APXIIBHOE ATEHTCTBO
IIPu rocvAAPcrBEHHOfr

PEf IICTPAUIIOHITOfr cJIvlKEE
IIPU TIPABIITEJIbCTBE

KbIPTbI3CKOfr PECIIYEJIUKU
'120040, r.Bnurrex., yl.Torroryna, I 05,

re-rr. - r[axc 66 33 68

www.archive.kg

P/c Nr202803441
flepaonraft crcoe POK-2, 20801 4003

roa 320105505
IIepnouaft cxoe orAereHlle AKE Kllprstrcran

vHH 02309199610142
0001 85890253 I 02

O6paseu o$opu.rreHnq 6raHKa rlrlcbMa

KbIPTbI3 PECTIYEJIIIKACbIIIbIH
EKMOTYHO KAPAIIITTTY
MAMJIEKETTIIK KATTOO
KbI3MATbIHA KAPAIIIT)TY

APXIB AIEHTTUTII
7720040, Eururex u., Torroryl xeq. 105'

ren. - Qaxc 66 33 68

www.archive.kg
tle Ng202803441

l-Mafi KPB-2,208014003
xoaY 320105505

KuDrstgstaH AKEcunrtu l -Maft Oonyuy

vHH 02309199610142
0001 85890253 I 012
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llpunoxenne 10

r Tunonofi uucrpyKIII{I{
rro Aenonporl3BoAcTBy
n KrrprrrscKofi Pecuy6nure

O6paseq oQoprvureHrlfl yrJroBoro 6.naHna rrrlcbMa

KbIPf bI3 PECTIYEJIIIKACbIHbIH
EKMETYIIE KAPAIIIT)TY
MAMJIEKETTI,IK KATTOO
KbI3MATbIHA KAPAIIITYY

APXI,IB ATEHTTTITU
7720040, Enurxex ur., Torcroryr xeq. 105,

rer. - r[axc 66 33 68

www.archive.kg
r/e Ns202803441

l-Maft KPE-2.208014003
roay 320105505

Krrprn:craH AKEostustH I -Mafi 6enyuy
vHH 02309199610142

0001858902531012

APXI4BHOE AIEHTCTBO
TIPI4 IOCYAAPCTBEHHOfr

PETPICTPAIII,IOHHOfr CJIYXEE
IIPU TIPABI{TEJIbCTBE

KbIPTbI3CKOIT PECTIYEJII,IKI4

720040, r.Euur<er<., yn.Torroryla, I 05,
re,r. - rlarc 66 33 68

www.archive.kg
p/c Nr202803441

IIepronafi cxoe POK-2, 2080I 4003
roa 320105505

flepnouailcroe orAeJreHHe AKB KrtprrtscraH
vHH 02309t996t0142

000185890253102

Ha Ns
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llpuloxesue 12
x Tunosofi nHcrpyKrlr,rrd

no Aenolpor{3BoAcTBy
e Krrprrrscrofi Pecuy6mrre

O6paseq oQoprvr.neHnr rroJro?r(eH rfl

yTBEP}I(THO

rrprrKa3oM

MuuzcrepcrBa 3ApaBooxp aHeHufl
Kuprrrccrofi Pecn y 6 rruxtr

Ilb_
(aara)

IIOJIO}I(EHLIE

o6 orle;l€ ......

1. O6urne rroJrolr(enufl

2. 3ailarlu

3. Crpyrrypa

4. (DyHrcqun

5. Ifpana

6. Bsa Il MoorHorrreHnq c Apyrrr M rr crpyrcryp' brMrr rroApa3AeJrar rr11a1;

7, OrnercrBeHHocrb
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flpranoxenue 15

r Tuuosoft zHcrpyKIIHH
no Aenolporl3BoAcTBy
n Krrpruscrofi Pecuy6lnxe

@opvra peecrpa orrIpaBJIeHHbIx AoKyMeHToB

Ns n/n A4pecar H Mecro
HA3HAI{EHI,I,f,

Hovrep

AOKyMeHTa

lloqroerre
pacxoAbl

Horvrep KBI{TaHIIuu

3aKa3HOrO IIUCbMa

1 2
a
J 4 5
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JYI 4oxyueHra
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,{ara perucrpaql{I4

u)
Korga I,I KoMy

aApecoBaH AoKyMeHr

5
Kparxoe coAepxaHne

AOKyMeHTa

KorHqecrso JILIoToB

Ns H.q,ara BXoA{Iqero

AoKyMeHra-3aIIpoca

-)

Pacnucxa s
[oryqeHHl.{ KOnI4H

AoKyMeHTa

oo

I{! aena no
HOMeHKJrarype, KyAa

TIOAIIIHT AOKYMEHT

((

H

7

o-!
c)rl

:

ax
F

n Ed=A -E x: =-v-
= cr,' )r s- FI EEFFE 1=9Viu,=lEA
= 

):i .Fr O @XwFnH,|al

") o x i:.\*
-;s 6F=o
AH,w

ia\ H
- 

w v
- '=rO - -lH gEE
w f-1 t-l a-;

!!v/wu
A< 's!vt
L
H
s
a;o

o\(rl



flpunoxeuue 18

r Tunosofi zucrpyKIII4I4
no AeJIoIpOLI3BOACTBy
n Kupru:crofi Pecuy6luxe

O6opornafl cTopoHa pergcTpaqlroHHo-KoHTpo"lruoft KapTorIK[

KonrpolrHble orMerKLI

@oua J\! Onprcr J\! Aeno J''lb

(Do p rvla perl{crpa IIuoH Ho-KoHTpoJrbH ofi rca prorrKrl

n.2r .22.23 .24.25 .26.27 -28.29 .30'3 r'

Koppecnota"nt

.Ilara nocryrlreHllq u IlHAeKc AoKyMeHTa [ara u uHAeKc AoKYMffi

Kparroe coAepxauue

Pesonrcqus I'uII'I rol\'Iy HanpanreH AoryN{eHr

Orrr,rerxa o6 nc
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Ilpuroxesue 19

x Tuuoeo fi urucrpyKrllrr4
rro Aenoupor{3BoAcTBy
n Krrpruscrcofi Pecny6nure

(Dopua cBoAKrr
o6 ucuo.n HeH rr rr AoKyM eHToB, TIoAJI er(a ulux Ko HTpoJr ro

TIO COCTOflHHIO HA

OtuercreeHHoe Jrr,rqo lloAnucr

Aana

J\b

nl
T

Hauueno-
BAHI,IE

crpyKryp-
HbIX

rroApa3Ae-

reHnfi

fior<yuenrbr Ha KoHTpoJre I4s:e.ux AoKyMeHTbI

Bcero llocryuuro n
rrpeAbrAyrrleM

Mecqqe

I4cnor-
HEHHbIC

Irlcnomrg-
eMbre B cpoK

C npo4ren-
HbIM

cpoKoM
HCTIOJIHEHI,I'

flpocpo-
qEHHbIE

1 2 J 4 5 6 7 8
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Kpatroe coAepxaHlle
o6paqeuur

PegoffoIIus
pyKoBoACrBa

Kovry r.r KyAa

HalpaBJIeHO Ha

r{crroJIHeHI4e, cpoK

I,ICNOJIHEHI{fl

floAnucr
IICTIOJIHI4TETI I.I.TVI

orMerKa o6 orcrme
HA IICTIOJIHCHUC
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flpranoxesue 2l
K Turoso ir uucrPY KIILII{

IIo ,{enolpoLI3BOACTBy
n Krrpruscxofi PecuY6nrare

9"ry:ry-11:Ti119111-r911-p9l-::"rT1qT"-:T1
0229140 | Perracrpalll{oHHo-KoHrponbHiul KaproqKa

Koppecnon4enr
O.I4.O., aApecar, tele$ou

flpearuyutue o6pauleHl'It or l.lbOTNe
JI.HABrag goxyueura

Anrop, p;ur a, :onreKc conpoBoAllTeilbHoro nllcbMa

nar a, uHAeKc no crynneHllt
Kparxoe coAePXaHLIe

OreercreeHHrrfr
Pesorroula.f,

I,ICIOJIHI4TCJIb

Anrop pe3onIoIII{I4

Cpox ucnorHeHl4q

O6oporuafl cTopoHa perlrcTpalll{oHHo-KoHTpolnnofi KapToqKH

r4cnoJrHeHI4r (ornera)[ara, r.IHAeKc

A4pecar
CoAepNanue

Orruerxa o

rrpoMexyTorIHOM
OTBETE HJIPI

AOnOIHI'ITeJIbHoM

Zcnomrutelr[ara nepe.aaqaHa
ucIIonHeHHe

C ronrponr cHsr

,{eno Tovr JIHctu

floAnucr KoHrponepa

(Don,q Ouucr flelo
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flpuroxesue 22
r Tunon o fi uncrpyKIII{LI
no AeJro[poI{3BoAcTBy
n Krrpruscxofi Pecuy6nrare

(Doprua cBoAKIr

o6 ucno.rrHeHrllr oOpaqennfi rpaxgan

OTBercrBeHHbm lI"At^" l,t""rl" 
""t *^*""""

r.

J\b

nl
II

Hauueno-
BAHI4C

crpyKryp-
HbIX

rroApa3Ae-

nenufi

Haxogxrcr ua
HCTIOJIHEHI,II4

I,Isle^ux

Bcero llocryuuro n

npeAbIAyIrIeM
Mecf,rle

I,Icror-
H'IOTC{ B

cpoK

C npo.4nen-
HbrM cpoKoM
IICTIOJIHCHI4'

llpocpo-
qCHHbIE

1 2 a
J 4 5 6 7

70



Ilpnnoxelaue 23

K Tuuoeofi TaHcTPYKIII{II

rro AenorpoLI3BOACTBy
n Kuprutscrofi Pecrry6nure

(Dopua HoMeHKJrarYPbI AeJr

HaraueHoBaHl{e BeAoMcrBa

HauuenoBaHl4e YrrPexAeHI'u

HOMEHKJIATYPA AEN

Mecro cocraBJIeHI{t

Ha roA

YTBEPXAAIO
HauuenoBaHlle AoJIxHocrI'I
pyKoBOAI4reJIf, yr{pexAeHufl

floAnncr PacruuSpoBKa rIoAnI{cI'I

fiara

I,Iroronaq 3aIILIcb o KaTefopr4flXvl KoluqecTBe 3aBeAeHHbIx AeJI

Cporu
xpaHeHI4tr

vt cTulbl4
TO

Korz.Iecrso
4er (rouon,

vacrefi)
3arorosxl4 Aen (rouon, uacrefi)

llo cpoxaM xpaHeHl4q Bcero B rona rIHcJIe

IIepexoAf,IIIuX

llocrorHHoro
Bpeuessoro (cnurue 10 ner)
BpervreHnoro (Ao 10 ner
BKJrroqurenrno)
I4roro

7T



Hararr.renoeaHlle AoJI)KHocrll pyKoBoAI'ITent

clyx6tr AeJlo[pon3BoAcrBa ytIpeXAeHI4f, [oAIIIIcb " " " pacilrqpoBKa
IIo.trrll4CIl

Iara

COfJIACOBAHO

Ilpororor I-I3K (3K)
yqpex(AeHlrf,
or_________-------Nl

COfJIACOBAHO

llporor<or 3[IMK
rocyAapcrBeHHoro apxl4Ba

oT Ng
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llpunoxelnue 24
x Turoeo fi, nucrPYKIIIlH
no Aenonpol43BoAcTBy
n Krtprnscrofi PecuY6nrare

(Dopvra 3aBepHTelrnofi HaArIIlcH

J[r4Cr-3ABEPTTTEJIb AEIA

B Aene rIoAIrrLITo LI [poHyMepoBaHo

B TOM qLICJIe:

(quQpaNlu Ia uponucrro)

lloAnzcr Pacuru$poBKa noArII,Icu

JII,ICTOB

nr4TepHble HoMepa JII4CTOB

\-,,
npolyqeHHble HOMepa JII4CTOB

* rucros BHyrpeHHeit ortucvr

HauueHoBaHrre

AonxHocru pa6orHI,IKa

[ara

Oco6eunocrl4 Slasnvecroro

cocroflHl4-fl

v SopuzpoBaHvrfl Aena
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llpr,rnoxenue 25

r Tunonoi I,IHcrpyKIrI'IlI

rro AeJIOIIpoI,I3BOACTBy

n Kltprrr:croft Pecrry6lltre

(Dopua o6.noxrcu Ae.la

74



Ko4 rocapxuna
Kol vqoexnenfifl,

HauMenosaHl4e rocyAapcrBeggoro apxuBa

HauMeuoeaHlle ylpglrAggl{l

Har,rrraeHosaHl{e crpYxTypHoro rIoApa3AeJIeHLIt

AEIO Nb 

- 

roM Ne---

(earoronox lela)

Haqaro:
Orouqeso:

JII4CTAX

Xpauum.

(Dona J\!
Onncr }lb

Aero J\!
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flpuloxeHue 26

r< Tunogoil IrHcrPYKIrr4It

no AeJlOflpOlr3BOACTBy
n Klrprrr:cxofi PecuY6luxe

(Doprvra r[ryJrbnoro Jrlrcra K onlrclr AeJr

nocroqHHoro cpoKa xpaHeHuq II no fl[tIHOMy CocTaBy

( nanrlenosaHl'Ie rocyAapcrBeHnoro apxl'IBa)

(nauuenonauue yqpexAeHl{t' c yKa3aHI{eM noAqI4HeHHocrIr; BKJIIoqaer Bce

t"pa"t"""*"* yqpexAeHl',It 3a BpeMt ero cynlecTBoB1Ertfl c yKa3aHI',IeM

\./
r<paftnux Aar KaxAoro ua:nanua)

(Dona Ns

OIII4Cb
AeJI nocTotHHOrO XpageHuq

(rann naurraenoBaHl{e fpy[rlbl AoKyMeHToBJ

IOA6I3a

'76



flpunoxesue 27

K Tuuosofi UncTPYKIILIH

rro AeJIOIpoLI3BOACTBy
n Krtprrrscrofi PecuY6nure

roAoBoro pa3AeJIa csoAuofi o[uCII ASJI IIOcTOflHHoro xpaHeHuq

YTBEP}ITAAIO

Aen nocTo{HHOTO XpaHeHI'It

HanuenonaHl,Ie AonxHocrl{
pyKoBoAIrTeIs ytlpex AeHr4s

lloAnucr PacruraQPonra
noAlI'ICpI

Aara

(Dopua

(DoHA J\b _
OTIITCb J\b

B Aassrtfi pa3Aen orrl4cl4 BHeceHo eA. xp.,

cNs
(uratbpartru u nPonucuo)

no J''lb

B TOM [II4CIE:

nr.rTepHbre HoMepa:

npo[yueHHbre HoMepa:

Harluenonanue .uoJlxHocrlr
COCTABUTEJUI OflLICII

nara

HauMeuoeaHl{e,uoJI}KHocrLI
pyKoBoArrrenq apxl4Ba
(ruqa, orBercrBeHHoro 3a apxue)

nara

COfJIACOBAHO
flpororon IISK (3K) yqpexAeHnt

Pacruutf poBKa ToAIII'IcII

PacuruSpoBKa noArILIctI

YTBEPntAEHA
nporoKoJrorra SIIMK
focyAapcrBeHHoro apxl4Ba

floAnucr

llo,qnucr

@Horo noApirAeneHl,Ifl y'rpex4enur)

JT l.lb
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I4sAenc

Aena
3aroroeor.uera

Kpafinue
IATbI

Kor-so
JII,ICTOB

flputr,teuanve

1 2
a
J 4 5 6



flpulnoxesue 28
r Tunosofi UUcTPYKIILII4

rlo Aeno[pol{3BoAcrBy
n Kuprrrscrofi PecnY6lnre

Ooprvra roAoBoro pa3AeJIa cnoAnofi onucu AeJI uo IHrlHoMy cocTaBy

@oHa Ns YTBEPXNAIO

HaHNaeH ogaHue aoJIXH ocrl'I
pyKoBoAl4rens rrpexAeHHq

floAnucr Pacrur'r$Poera
ilO/INI4CI,I

Aara

OIIIICb J\b

Aen no nuqHoMy cocTaBy

B Aannufi pirAen orrncrl BHeceHo eA. xp.,

cNs
(uu{panlE u nponucrrc)

no Ns

B TOM qI,ICJIE:

nlrTepHbre HoMepa:

[ponyueHHble HoMepa:

HauuenonaHlle AoJIXHocrIl
cocTaBI{TeJI fl, OIIIdCVI

Ipna

floAnucr PaculnQpoBKa IIoAUI{clI

Ha.ranruux cnyN6u KaApoB lIoAnLIcl PacrunQpoBKa noAuI'IclI

(uucnenrop no xatpana)

Ipna

cofJrACoBAHO yTBEPXAEHA
flpororor IISK (3K) yqpexAeHr.rs nporoKonou SIIMK

rocyAapcrBeHHoro apxI,IBa

or Ns or J\b

H**r"e p*Aetta (ctpyxrypuoro rIoAptBAeJIeHI'It yupexgenur)

Ns

u/n
I,IsAerc

Aena
3aroronor rela

Kpafiune
AATbI

Kor-eo
JII,ICTOB

flpuueuanue

I 2
a
J 4 ) 6
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flpnnoxeuue 29
K Tunoeofi nHcrpyKIrI4tI
rro Aeno[poLI3BOACTBy
n Krrpruscrofi Pecuy6nuxe

Ooprua roAoBoro pa3AeJIa cnoAnofi orrlrcu AeJr BpeMeHHoro
(cnruue 10 .ner) xpaHeHnfl

YTBEP}ITAAIO

H alrNaenosaHlle .IIo JIXHo crI'I

AenBpeMeHHoropyKoBoAI{Tensr{pexAeHI'It
(cnrme 10 net) xpaHeHufl floAnucl Pacrura(fponra

3a_foA IroArII4Cu

Eara

HasnaHLIe pa3Aena (crpyrcrypnoro IIoApa3AeJIeHLIt yupeN1eu ur)

Irb

n/rt
ZHAexc

Aena

3arolonor
Aena

Kpafiuue
AATbI

Cpox
xpaHeHI{s

Kor-so
JII,ICTOB

flpuueuauue

I 2 J 4 5 6 7

B Aannrrfi pa3Aen onucu BHeceHo
(qu(fpauu u npouncrn)

no J\bc J\b

nr,rTepHbre HoMepa:

rponyueHHble HoMepa:

HauuenonaH[e AoDKHocrI4 IloAnracr PacruuQpoBKa roAnI'IcpI

cocTaBI,ITeJIq OIIUCU

nara

Hautvrenoeagrle,IIoJDKHocrI,I
pyKoBoAr.rTeJrt apxuBa floAnucr PacruuQpoBKa noAIIncLI

(ruqa, orBercrBeuHofo 3a apxun)

[:a"ra

CO|JIACOBAHO
flpororor IISK (3K) yqpexAeHr.rt

OTIIICb J\b

.eA.xp.,

B TOM

Ne
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llpunoxenue 30
r Tnuosofi zHcrpyKrlLrr4
IIo AeJIonpoLI3BoAcTBy

(Dopnra aKTa o6 yHuuro?KeHHH AoKyMeHToB rr AeJr

HalruenonaHr4e BeAoMcrBa
HaurraenonaHr.re yqpe)K Aeunvs

YTBEP){AAIO
HauraenosaHr{e AonxHocrl{
pyKoBoAr.rTenr yqpexAeHus
flo4nucr PacruuQponxa

TIOATII{CU

\/ ilara
AKT

o BbrAeJreHI|I| K yHuqTo?I(eHLIK)

AOKyMeHTOB rr AeJr
l\b

(aara.1

Ouroeauve: npr.rKa3 Jtlb _ or

n Krrprrr3cKofi Pecny6nrare

(uecro cocrannenr.r-a)

(rara1

CocrasreH: gKcrreprHofi rcouuccuefi
flpe4ce4arenb KoMr,rccr,rn :

Vrenrr KoMr.rccrrn:
,4oJrxHocrb, r{HrrrllraJrbr, Qaunlnr

AoJIXHocrb, HHr,rquaJrbr, Qauulur

flpucyrcrnoBzrJrr{:
AoJrxHocrb, I,tHIrq[aJIbt, tpanaulux

Kouuccrax, pyKoBoAcrByrcb nepeqHeM
Ha3BaHXe nepeqHf,

oro6pala K yHI,IqroxeHLIrc, KaK He vMeroulIae HayqHo-r.rcropuvecxofi rIeHHocrH H

yTpaTrrBrxr.re [paKTr.rqecKoe 3HarreHr.re, cneAyrouue AoKyMeHTbr n Aena

HAI4MEHOBAHI,IE TIPEXACHI,I,fl, B AE'TEIbHOCTI{ KOTOPOIO

orJroxnJrrzcb aoKyMeHTbr, He noAlrexaune Aalruefi ueMy xpaHeHr,rK)

Ilb
nln

.{aru
AOKyMeHTOB

r{ Aen

3aroronxu AoKyMeHToB r{ Aen
(rpynuonue vru
tr}l4uBvr4y urbHbre), r,rHAeKc Aen no
HOMeHKJraType, OnHcr,r

floqcue-
HUs,

Koru.{ecrno
AOKyMeHTOB

Houepa
crarefi
no
nepeq-
HIO

I 2 J 4 5 6

Bcero Aen
uuQparr,l.r u npolrrcbro
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flpegce4arenb 3KcrreprHofi xouzccr.rr.r

9renrr:
rroArrucr{ I.tHI,rquaJIbI l'I Qalrruun

,{or<yuenru H3MeJrbqeHbr u cAaHbr AIrfl yHlrrrroxenl{t opraHIBaIIuu lro flpl,IeMy

MaKynarypbr rro npueMHo -cAaroqHofi narraAuoft or

flpegce4arenb oKcneprnofi xouraccuu
noAnr,Icb I,rHr,rqr4iurbr, $auurua

[oA[r4cb rrHr,rrrr{aJlbl, $arrrunru
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llpunoxenrae 31
r THuoso ir uuctpyKrlkT r.r

rro AeJrolpoH3BoAcTBy
n Krrprrrscxofi Pecuy6nzre

(Doprvra aKTa rrpneMa-[epeAaqu AoKyMeHToB
B rocyAapcrBeHHbrfi apxHn

YTBEPXAAFO YTBEPXAAIO
HauMenosaHr.re AoJrxHocrr.r [nperrop
pyKoBoAr,rTenr yqpelKleHr.rr rocyAapcTBeHHoro apxr{Ba
IloAnucr PacruuSpoBKa noAnr,rcu floAnucr PacruuSpoBKa noAnr.rcr

[na fep6onax reqarb yqpexAeHr.rn fiara fep6onar netrarb
f ocyAapcrBeHHoro apxr,rBa

AKT
rrprr eM a-II ep eAarru AoKyMeHToB
Ha focyAapcTBeHHoe xpaHeHrre

MecTo cocTaBneHr.rt

OcHoeauue: 3arou Krrpruscxofi Pecny6luxu <O HaquonalrHoM apxuBHoM

$ou4e Kupruscxoft Pecny6nuxu>
B cnssu c

(r.rcrerreH[eM cpoKa xpaHeHr,rf, AoKyMeHToB

llbOT

B )^r pexAenr,ur, JrH KBHAauHefi y.lpex.qeHr.rr)

(Har.nreHonanne yvpex4eunr)
nepeAaer, a

(nauueHonaul,te rocyAapcrBeHHolo apxuaa)
npLIHLrMaeT Ha rocyAapcTBeHHoe xpaHeHlre AoKyMeHTbr 3a

\-, n cllpaBoqHlrft annapar K HHM:

(roarr)

Irb
u/n

Hasnanue, HoMep onuctE Koruqecrso
sK3eMnnf,poB

OIILICH

Konuqecrso Aen
(er.xp.)

flpnueuanue

I,Iroro npr.rHsro eA.xp.
(uuQpar'rr.r u nponncrro)

B rocy.uapcrBeHHoM apxrrBe $oua Ns.

llepe4auy npor.r3Benr{ :

HalauenonaHr.re AoJrxHocrefi nnq,
npor,r3BoAr{Brrrrrx nepeAaqy

llpuerr,r rrpou3BenH:

HauueuonaHr.re .4onxnocreft mnq,
npor43BoAr.rBrrr[x [ppreM

floAuucr PacmraQpoBKa rroAnr.rcu floAnucr PacrunSpoBKa rroArr,rcu
[ara [na
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llpunoxelane 14

r Tunonofi uucrpyKlll{u
rro AeJrolpor.r3BoAcrBy
n Kupruscroft Pecny6nuxe

@oprvra pa3HocHofi nnuru

\-,

\-,

J\b n/n !:ara
oTrrpaBneHr,rt

HaurueHoBaHHe

AOKyMeHTa 14 efo
I{cxor{uluft Jtlb

Kouy
aApecoBaH

AOKYMEHT

floAnucr n

IIOIYIIeH1IU PI

AAta
I 2 -lJ 4 5
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flpuroxesue 13

r Tuuosofi uHcrpyKIIuLl
rro Aenolpoll3BoAcrBy

KbIPIbI3 PE C IIYEJII,IKAC bIHhIH
EKMETYHE KAPAIIITITY
MAMJIEKETTIIK KATTOO
KbI3MATbIIIA KAPAIIITITY

APX}IB ATEHTTIITU

TIPOTOKOJI
3aceAaulrn Hay.uro-MeroArtqecKoro coBera

JS rop. Euumer

llpeAceAareJrb -

Cerperapr -
r4Hvrr\vanu u Qauulur

vnkrrJuaJr:r, u Sartunnt
llpucyrcrBoB€tru:

qJIeHbI KOJIJIe| I,IalIbHOf o opfaHa

ver. (cnucoK nprlJlaraercr)llpurnarueHHbre:

IIOBECTKA AHfl:
1. o (o6)

n Kupruscrcofi Pecrry6lure

O6paseq oSoprvrlenus flporoKofla

APXUBHOE ATEHTCTBO
IIPn TOCyAAPCTBEHHOfr

PErrrcrPAIIrroIrHOfr CJTyIKEE
IIPU IIPABIITEJIbCTBE

KbIPIbI3 CKOfr PECITYEJII,IKII

[oxna4
Aon)KHo c rb, vrHr4r\r4aJrbr Lr $ arvrunut

2. o (o6)

,{or<na4
Aonx(Hocrb, I{HHIrI4 aJrbr kr Q auulr,rr

CJIVIIIAJII4:
V.O. @aMuru.s - TeKcr AoKJIaAa rtpunaraercq.

BbICTVIIZJIZ:
I4.O. @auurns - KparKaf, 3ar'r4cb BbIcryrIJIeHI,It

no CTAH oBvlltur (PEIITI,IJIZ) :

1.1.

1.2.

flpe4ce4arenr lloAnracr
lloAnucr

LI;aut\uasr:r' u $av^ull'ut
VlrtwJuatu u $arrulr.us.Cer<perapr
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llpunoNerrue 9
x Tnuonofi uncrpyKrlurr
rro Aenofrporr3BoAcTBy
n Krrprrrscrofi Pecuy6nure

Odpareq o$opu.irenuq 6JaHKa rrpuKa3a

KbIPTbI3 PECITYBJILIKACbIHbIH
EKMETYHE KAPAIUTTTY
MAMJIEKETTNK KATTOO
KbI3MATbIHA KAPAIIIT)TY

APXIIB ATEHTTI{TU

APXUBHOE ATEHTCTBO
IIPU TOCyIAPCTBEHHOfr

PETTICTPAUTTOTTTTOfr CJIY)KEE
IIPN IPABUTEJIbCTBE

KbIPThI3CKOfr PECII]TEJII{KU

rop. Enruxer

EYfrPYK
IIPUKA3

JT
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llpuloNeuue 10
K Tranoso fr uncrpyKrlurr
rro Aenolpor{3BoAcTBy
n Krrprrrscrofi Pecuy6nure

O6paseq o$oprvr.neHr{fl yrJroBoro 6.naHra rrcbMa

KbIPTbI3 PECTIYEJI}IKACbIHbIH
EKMETYHE KAPAIUT)TY
MAMJIEKETTLIK KATTOO
KbI3MATbIHA KAPAIIIT)TY

APXTIB ATEHTTLITI
7720040, Enurex u:., Torroryl xeq. 105,

rea. - Qaxc 66 33 68
www.archive.kg
ilz Ns202803441

I -Maii KpE-2, 208014003
xoay 320105505

Krrpruscran AKEcuHrrH I -Mail 6enyrrlry
klHH 02309t99610142

0001858902531012

APXUBHOE ATEHTCTBO
IIPu TOCyAAPCTBEHHOTI

PEIITCTPATIT{OHHOfr CJIy}nEE
IIPI4 TIPABIITEJIb CTBE

KbIPIbI3CKOT PECIIYEJILIKUI

720040, r. Enurrex., yn.Torrory,ra, I 05,
ren. - QaKc 66 33 68

www.archive.kg
p/c Ne20280344 I

flepnoruaiicroe POK-2, 2080 I 4003
xoa 320 I 05505

flepnoruaiicroe orAereHHe AKE Kuprsr:crau
r4HH 023091996t0142

000t 85890253 I 02

Ha l',lb
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flpuroxeuue 4
x Tuuosoft r4Hc'lpyKIII{lI
IIo AeJroupo[3BoAcTBy
n Knpru:crofi Pecny6ruxe

O6pareq Jrr{cra cornacoBaHrrfl AoKyMeHTa

JII4CT CO|JIACOBAHI4'

lpoeKTa nocraHoBJreHrrr llpaeurerucrea Kuprlrscroft Pecny6nraxu
(O.........)

(uonnoe Har4MenoBaHr,re gorylreura)

Munucrp o6opourr
Krtprrrscrofi Pecny6nuxr.r\-' 201 r.

Munracrp rocrrirlr,rr4

Kupruecr<ofi Pecny6rzxv
201 r.

Munucrp Qv uancon
Knpruscrofi Pecny6nuxn

2Ol f.

Muuucr"p 3ApaBooxpaHeHrrt
Krrpru:crofi Pecny6nuru

201 r.

\-. Mlrulrcrp o6pasonannx r,I HayKI,I

Kuprnscrofi Pecny6nr.rxr.r
201 r.

14.O.@av'ur'us

V.O.@auu:l'ug.

I4.O. Qarvranus.

II.O. @avunuq

I4.O. @arraunuq
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BeAOMCTBeHHOTO XpaHeHI'It B COOTBeTCTBI{I{ C rpaoI,IKaMI,I, yCTaHaBJIr,rBaeMbrMH pyKOBOApITeJI'MLI

focyAapcTBeHHbrx apxr.rBoB u yqpexqeHr.rft .

,{oryuenrbr frpexAenrfi nepeAarorcr B rocyAapcrBeHHbre apxr,rBbr rro oilnctM, c
nponeprofi KoruqecrBa Jrr.rcroB B AeJrax. llpu repeAaqe AoKyMeHToB ytrpexAeHr.reM B

rocyAapcrBennrrfi apxr{B rrepeAaercr rpr,r gK3eMrrnrpa oflncn. Ha scex grceMnJrrptx owrclr
Aenalorct orMerKH o rrprreMe AoKyrueHToB B rocyAapcreeHHrrft apxr,rB. 9erneprrrfi gK3eMunrp

ofiucu BMecTe c sK3eMrrJrrpoM aKTa ocTaeTcr B yqpexAeHr.ru.
llpueu AoKyMeHToB Ha rocyAapcrBeHHoe xpaHeHue oQoplauercs aKToM rplreMa-

[epeAarr[ (npunoxenue 31), cocraBJrreMbrM B AByx gK3eMrtrspurx.

Ecru upu nepeAarre o6napyxena HeAocrarra AeJr, To HoMepa orcyrcrByrorrlux Aen
ofoBapr4BaroTcr B aKTe rrplreMa-[epeAaqu AoKyr!{eHToB, npuqr.rnbr r,rx oTcyTcTBr.rr - B npuraraeuofi
K aKTy CnpaBKe yqpexAeHr,rfl.

B cnyrae o6uapyxeuus 6omuoro qlrcJra ouru6or B HyMeparlulr JrlrcroB Aen flpu uepeAarre

nx Ha rocyAapcrBeHHoe xpaHeHr.re npoBoAr.rrcr r.rx ilepeHryeparrufl. Crapue HoMepa

3arrepKr.rBaroTcs u Pq.uorra cTaBLrTcr Honrrfi HoMep. B KoHrIe Aena cocTaBJr.f,eTcs HoBtuI

3aBepl,ITenbHas. Ha rwtcb, cTapag 3atIepKI,IBaeTct, Ho coxpaHjleTc.f, B Aene.
flpu Haruvurr orAeJrbnrx ouru6oK B Hyr![eparlu[ Jrr.rcToB AonycKaercr yfloTpe6renue

nlrTepHbx HoMepoB.

5. OCOEEHHOCTIIPAEOTbI
c SJIEKTPOHHbTMU AOKyMEHTAMI{

Slexrpounrre AoKyr!{eHTbr co3Ailrorcr, o6pa6arbrBilrorcr kr xpaHrrcr B c}IcreMe
eneKTpoHHoro AoKyruenroo6opora yHr,rBepclrrera. Erutruqefi frera eneKTpoHHoro AoKyN{eHTa
tBnrercr srexrponnufi AoK)rMeHT, 3aperucrpnponannufi B cucreMe gneKTpoHHoro

AoKyNreHroo6opora.
flpuerra, perucrpaulrr Lr ornpaBKa gneKTpoHHbx AoKyr[eHToB ocyqecrBJrrrorct cnyx6oft

Aenonpou3BoAcrBa. flpn nonyreHr,ru gJreKTpoHHbx AoKWeHTon cnyx6a AeJronpor{3BoAcrBa
ocyqecrBnrer rrpoBepKy noAJrr{HHocrr.r eneKTpoHuoft quQponofi lo4nucu.

flpu uepe4aqe nocryflrrBrrrux sneKTpoHHbx AoKyMeHToB Ha paccMorpenne pyKoBo Anreilfl,
yqpeXAeHI'Ir, HanpaBneHnu sneKTpoHHbx AoKyI,IeHToB B cTpyKTypHbIe [oApa3AeneHLIs 14

OTBeTCTBeHHbTM HCnOJTHHTeJTTM, OTIIpaBKe 3neKTpOHHbrX AOKyr!(eHTOB r,r XpaHeHr,rU 3JrerffpOHHbD(

AoKyMeHToB BMecre c gneKTpoHHbrMLr .{oKyr\(eHT€Mr4 rrepeAarorcr (xpanmcx) ux
perlrcTparlr4oHHhre AaHHbre.

,{nx no4nvrcanprfr. sneKTpoHHbx AoKWeHToB r,rclonmyrorcr gneKTpoHHbre qu$ponue
noArrHcLI. llcnonr:yerrarre cpeAcrBa srerrpounofi qn$ponofi rroA[r,rcrr AoJDrcrbr 6urr
cepru(pr,rqupoBaHbr B ycraHoBneHHoM rropsAKe.

llpz paccrvrorpeHulr I{ coruIacoBaHr,rr{ 3neKTpoHHbrx AoKyr!{eHToB B cr,rcreMe gnexTponHoro

AoKyN{eHToo6opora frpexAeHl{s Moryr I{croJrb3oBarbc . cnoco6rr rroATBepx.{eu[s Aeftcrnufi c
SneKTpoHHbIMI,I AOKyMeHTZTMLT, [pr.r KOTOpbTX gneKTpOHHax quQpouiur noAfi]rcb He r{crroJrb3yeTcs.

I4cuonHennble gJIeKTpoHHbIe AoKyrueHTbr cr.rcreMarr.r3r,rpyrorcr B Aena B coorBercrBur c
HoMeHKJlarypofi Aen yqpexAeHux. flpra cocraB[eHr{H HoMeHKJrarypbr Aen yKa3brBaercfl, rrro Aeno
BeAeTCr B 3JTeKTpOHHOM BrrAe.

Slexrponnrre AoKyIueHTbI, nocJle ux lrcnoJrHeHr.rs, rroArexar xpaHeHr,rrc B

ycraHoBneHHoM nop.sAKe B TeqeHue cpoKoB, npeAycMoTpeHHbx Anr aHanorilqHbrx AoKyr\{eHToB
ua 6yuaxnoM Hocl{Tere. flocre HcreqeHr,rr cpoKa, ycraHoBneHHoro Anr xpaHeHr{fl gneKTpoHHbD(

,Uel (slertpoHHbx AoKyr4eHTon), Ha ocHoBaHr.ru aKTa o BhrIeJreHHr.r r{x K yHntrroxeHr.rro,
yrBepxAaeMoro pyKoBoALITeneM, yKtuaHHbre sneKTpoHHbre Aena (elexrpoHnue goxyueHru)
IIOAJTeXaT yHI,rr{TO}KeHI,rrc.

3ae. KaHuetapueit dzA-Z-- H. C. IrlrraanaJr4eBa


